DANH MUC TTHC
LINH VUC LIEN THONG

Stt | Tén thu tuc hanh chinh Trang

Thyee hi¢n theo Quyét dinh so 21960D-UBND ngay 19 thang 6 nam 2024 cua Chu
tich Uy ban nhan dan Thanh pho

1 bang ky khai sinh, dang ky thuong tru, cép thé bao hiém y té 2-6
cho tré¢ em dudi 6 tudi

2 bang ky khai tir, x6a dang ky thuong tra, giai quyét mai tang 7-16
phi, tir tuat
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I. Nhém thii tuc hanh chinh lién thong cap x4, cAp huyén:
1. Tén nhom thia tuc hanh chinh lién théng: Dang ky khai sinh, dang ky thuong trt,
cap thé bao hiém y té cho tré em dudi 6 tuoi
2. Trinh ty thwe hién
Budc 1. Ngudi yéu ciu truy cdp vao Cong Dich vu coéng qubc gia (tai dia chi
dichvucong.gov.vn) hodc trén Ung dung VNelD, lua c,hon muc “Dich vu cong lién
thong khai sinh, khai tr”” dé€ thuc hi¢én ndp ho so truc tuyén va I¢ phi theo quy dinh.
Budc 2. Hé théng thong tin giai quyét thu tuc hanh chinh cip tinh tiép nhan hd so ding
ky khai sinh tr Phan mém dich vu cong lién thong; thong bao hen tra két qua duoc
Pha}n mém dich vu cong lién thong gui cho nguoi yéu cau qua Cong Dich vu cong
quoc gia, rng dung VNelD va tin nhan SMS.
Budc 3. Giai quyét ho so diang ky khai sinh
Sau khi ho so dang ky khai sinh dién tor duoc He thong thong tin giai quyét thu tuc
hanh chinh cap tinh chuyén t6i Phan mém dang ky, quan 1y ho tich dién tir dung chung
cua By Tu phap, cong chirc lam cong tac ho tich thuc hién nghiép vu dang ky khai
sinh ngay trong ngay lam viéc trén Phan mém dang ky, quan 1y ho tich dién tor dung
chung cua B Tu phap.
Budc 4. Giai quyét hd so dang ky thudng tra va cap thé bao hiém y té cho tré em dudi
6 tuoi
Sau khi Phian mém dang ky, quan ly ho tich Qién tor dung chung cua Bo Tu phap
chuyén ban dién tar Gidy khai sinh sang Phan mém dich vu cong lién thong thong qua
Heé thong thong tin giai quyet thu tuc hanh chinh cap tinh, Phan mém dich vu cong lién
thong phan tach, chuyen hd so dién ttr (bao gom biéu miu, to khai nguoi yéu cau da ké
khai, ban dién tir Giay khai sinh) dén He¢ thong thong tin quan ly cu tra dé thyc hién
dang ky thuong tri va H¢ thong thong tin nganh Bao hiém xa hoi dé thyc hién cap the
bdo hiém y t€ cho tré em dudi 6 tuoi theo quy dinh phap luat lién quan.
Thoi gian giai quyét diang ky thuong tra khong qua hai (02) ngay lam viéc, truong hop
phai xac minh thi thoi han gidi quyét khong qué nam (05) ngay lam viéc ké tr ngay
nhan dugc ho so dién tir, thong tin xac nhan qua trng dung VNelD.
Thoi gian giai quyét cAp thé bao hiém y té cho tré em dudi 6 tudi khong qué hai (02)
ngay lam viéc.
3. Cach thire thye hién: tryc tuyén
4. Thanh phan, s6 lwong hd so
a) Thanh phan ho so:
- To khai dién tir (Mau s6 01 kém theo Nghi dinh s 63/2024/ND-CP).
- Dir liéu dién tur co ky sd ctia Gidy chimg sinh duoc lién thong tir co s kham bénh,
chita bénh v6i Phan mém dich vu cong lién thong. Truong hop khong co gidy chimg
sinh thi dinh kém céc thanh phan ho so thay thé theo quy dinh phép luat vé Ho tich.

- Truong hop dang ky thuong tra cho tré¢ em khac noi thuong tri cua cha, me (néu
duogc cha, me dong y) thi dinh kém cac thanh phan hoé so theo quy dinh phap luat vé cu
tra.

Cac thanh phan hd so trén 1a ban gidy thi phai thuc hién s6 hoa theo quy dinh tai Nghi
dinh s6 107/2021/ND-CP cua Chinh phu.

b) 86 hrong hoé so: 01 bd
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5. Thoi han giai guyét: Ba (03) ngay lam viéc ké tir khi c4c co quan c6 thim quyén
gidi quy¢t nhan day du ho so theo quy dinh, truong hop phai xac minh thi khong qua
nam (05) ngay lam vi€c. Neu ti€p nhén ho so sau 15 gid thi thoi gian dugc tinh bat dau
tur ngay lam viéc ti€p theo.
6. P6i twong thuwe hién: ca nhan.
7. Co quan giai quyét thi tuc hanh chinh
- Giai quyét hd so ding ky khai sinh: Uy ban nhan dan cip xi hodc Uy ban nhin dan
cap huyén ddi véi truong hop c6 yéu to nude ngoal
- Giai quyét ho so dang ky thuong tri: Cong an cap xa
- Giai quyét hd so cip thé bao hiém y té cho tré em dudi 6 tudi: Bao hiém xi hoi cap
huyén.
8. Két qua thuc hién thi tuc hanh chinh

- Ban dién tir Thé bao hiém y té va Thong bao ket qua giai quyét ding ky thuong tra
dugc cac he théng tu dong g dén nguoi yéu cau qua kho quan 1y dir li¢u dién tur cia
t6 chuc, c4 nhan trén Cong Dich vu cong qudc gia, ung dung VNelD va H¢ thong
thong tin giai quyét thi tuc hanh chinh cap b9, cap tinh; Ban gidy cia Thong bao két
qua giai quyét diang ky thu:ong tra, thé Bao hiém y té néu nguoi yéu cau dé nghi.

- Ban dién tir va Ban gidy ctia Giy khai sinh.

9. Phi, 1€ phi:

L¢ phi dang ky khai sinh, didng ky khai sinh c6 yéu t6 nudc ngoai: thu 1& phi bang 0
dong.

- Khéng thu phi, 18 phi cap thé bao hiém y té.

- Mién 1¢ phi dang ky thuong tra dbi véi tré em

10. Tén mau don, méu to khai:

Mau scf) 1 To khai dién tir Lién thong déng ky khai sinh, dang ky thuong tra va cap thé
bdo hiém y té€ cho tré em dudi 6 tudi ban hanh kém theo Nghi dinh s6 63/2024/ND-CP
ngay 10 thang 6 ndm 2024 cua Chinh phu.

11. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Khoéng quy dinh

12. Can cwr phap ly cua thu tuc hanh chinh

- Luat Ngudi cao tudi ngay 23 thang 11 ndm 2009;

- Luét Nguoi khuyét tat ngay 17 thang 6 nim 2010;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Luét Bao hiém x4 hoi ngay 20 thang 11 nim 2014;

- Luat Bao hiém y té ngay 14 thang 11 nam 2008; Luat sua d6i, bd sung mot sb diéu
ctia Luat Bao hiém y té ngay 13 thang 6 nam 2014;

- Luat Tré em ngay 05 thang 4 ndm 2016;

- Luat Cu tré ngay 13 thang 11 nam 2020;

- Phép 1énh vu dai nguodi c6 cong voi cdch mang ngay 09 thang 12 ndm 2020;

- Nghi dinh s 63/2024/ND-CP ngay 10 thang 6 nim 2024 cta Chinh phu quy dinh
viéc thyc hién lién thong dién tur hai (02) nhom thu tyc hanh chinh: Pang ky khai sinh,
dang ky thuong tra, cap the bao hiém y t€ cho tré¢ em dudi 6 tudi; va dang ky khai tu,
x6a dang ky thudng tra, gidi quyét mai tang phi, tir tuat.



Miu s6 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
TO KHAI PIEN TU
Lién thong dang ky khai sinh, ding ky thwong tra va cap thé bao hiém y té cho
tré em dudi 6 tuoi

Kinh gtri: (1) coovvveeiiiin

Ho, chir dém, tén NEUWOT YEU CAU ....o.ovivieieieeeeeeeeeeeeee e,
SO AIND dANN CA NNAN: «..eeeeeeeeeee e e e e e e e e s e e eseeeseseresesenes
NOT CU T (2) 1rieeiiiie ettt ettt ettt e e et e e ettt e e e et e e esabeeeeassseeeesssaaeansnseesasseeennnnns
Quan hé vo1 ngudi dugce khai Sinh: ......occoiiiiiiiiiiie e
So dién thoal: ; bia chi
email: .....oooooeeiiii

Pé nghi co quan diing ky khai sinh cho nguoi dwéi day:
HQ, chit d@m, t8N: ........oiiiiiiieee e et neeas

Ngay, thang, nam sinh: . ghi bang
Chil: e

NOT SINNE (3) ittt ee e e ettt e e et e e et e e e e aeeeeatreeeesaseeeeannees

Giéi  tinh: ..l Dan  t0C: ..o Quoc
tich: oo

QUE QUAN ..eeiiiieeeiiiie et e ettt e e e ettt e e e e ettt et e e s e entteeeeeeeanssaeeeennnnsseeesasnseeeeesannes

Sb Gidy chtng sinh: ..... ngay ... thang... ndm.... Co s& kham bénh, chira bénh cap: ......
Ho, chir dém, t€n NEWOT ME: .........oooviiiiiiiiieiie e e
S6 dinh danh & nhAN/SE hO CRIEU: ...ouvvvureeeriei e
Ngay, thang, nam SINh (4): ...oeeiieeie e see e e eees
Dan 0C: Quoc

NOT CU T (2) 1eeeeeiiie ettt ettt ettt e e et e e ettt e e e st e e esabeeeesssseeeesssaeeasnseesasseeennnens
Ho, chir dém, tén ngudi cha: ...
S6 dinh danh ¢4 NhAN/SE DO CRIEU: ..v.eeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,

Ngay, thang, nam sinh ... 4): Dan
EOC: i

QUOBC HCI: ettt ettt e e ee e eer s
Noi cu tra (2)' .............................................................................................................

Thong tin vé Glay ching nhan két hon cta cha, me tré (néu cha, me tré cé dang ky két
hén): s6 ..., quyén s6 .... dang ky ngdy ... thang ... nam ... tai ...

Thong tin dang ky thu’o’ng tru:

Ho tén cua chu  ho: ... So dinh danh ca
Nhan: .........coeevviiiieiieeeees

Quan h€ VA1 ChU NQ: ..o e
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Noi d& nghi dang Ky thUONE trl: .....oveeeeeeeeeeeeee e
Noi ding ky kham, chita bénh ban @Au (5): .......ooooveveeveeieeeeeeeeeeeeeeeeeee e

Sé Gidy chimg nhdn hO nghEO: ..o..oiiiiiiiiiiiee e ngay
CAP: e,

Hinh thirc nhin két qua ciia thi tuc hanh chinh:

1. Ban dién tu: o

Cac lgét qua thu tuc hanh chinh duoc gui vao kho quan ly dir liéu dién tir ciia nguoi
yéu cau trén Cong dich vu coéng qudc gia, ing dung VNelD va HE thong thong tin giai
quyet tha tuc hanh chinh cap bg, cap tinh.

2. Ban gidy:

- Gidy khai sinh: 01 ban chinh; ........ ban sao gidy khai sinh tai B6 phan M6t cira cua
co quan gidi quyét dang ky khai sinh.

- Thong bao két qua giai quyét dang ky cu tri:

+ o Tai B6 phan Mot cira clia co quan giai quyét dang ky khai sinh

+ o Tai co quan giai quyét dang ky thuong tra

+ 0 Qua dich vu buu chinh cong ich (cd nhdn trd cude phi cho co quan cung cdp dich
vu); dia chi nhanl'l: ...

- Thé bao hiém y té:

+ 0 Tai BO phan Mot cira clia co quan giai quyét dang ky khai sinh

+ 0 Tai co quan giai quyét hd so cap thé BHYT

+ 0 Qua dich vu buu chinh céng ich (cd nhdn trd cude phi cho co quan cung cdp dich
vu); dia chi nhanl?l:

o Pdng ¥ tich hop thong tin thé bao hiém y té, gidy khai sinh vao tai khoan dinh danh
dién tor mic do 2 trén ung dung VNelD cua B0 hoac Me hodc nguodi giam
ROBL: o

T6i cam doan ndi dung khai trén day la ding su that, dugc su thoa thuan nhét t‘ri cua
cac bén lién quan theo quy dinh phap luat va chiu trach nhi€ém trudc phap luat vé cam
doan ctia minh.

Ghi chu:

(1) Lua chon tén cac co quan c6 thAm quyén giai quyét tha tuc hanh chinh trong quy
trinh 1ién thong.

(2) Cong dan lga chon noi thuong :[I'li hoac noi tam tru, dir liéu th}r(‘)'ng tr1:1 hoac tam tru
theo can cudc cong dan sé dugce dién tu dong tir Co sé dir li¢u qudc gia vé dan cu.

(3) Truong hop sinh tai, Co s6 kham bénh, chira bénh thi df{ liéu noi sinh s& duge dién
tu dong theo dir liéu gidy chung sinh tu co quan quan ly y t€ hodc tir Co so dir licu cua
Béo hiém xa hoi Viét Nam quan ly. Truong hop khong co dir li€u thi ghi rd tén co s¢
kham bénh, chita bénh va dia danh hanh chinh.

Vi du:

- Bénh vién Phu san Ha Noi.

- Tram y té phuong Dinh Bang, thanh phd Tir Son, tinh Bic Ninh.
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Truong hop sinh ra ngoai co sé kham bénh, chita bénh thi ghi dia danh cua 03 cép
hanh chinh (x4, huyén, tinh), noi sinh ra. Vi du: phudng Dinh Bang, thanh phd Tur Son,
tinh Béc Ninh.

(4) Dit liéu ngay, thang, ndm sinh, noi cu tra cta cha, me s& duoc dién tu dong theo dir
lidu cta Co so dir lidu qubc gia vé dan cu.

(5) Lua chon dua trén co sé théng tin do Bao hiém x4 hoi Viét Nam cung cip.

(1] Chon danh muyc tinh/huyén/xa va nh@p dia chi chi tiét (sb nha, to dan
ph6/thén/xom...).

(2] Chon danh muyc tinh/huyén/xd va nh@p dia chi chi tiét (sb6 nha, to dan
ph6/thon/xom...).

131 Trong B0 hodc Me hodc ngudi giam hd 1a nguoi yéu cau.
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I1. Nhém thi tuc hanh chinh lién thong cp xa, ciAp huyén, cip tinh:
1. Tén nhém thu tuc hanh chinh lién thong: DPang ky khai tir, x6a dang ky thuong tru,
giai quyét mai tang phi, tir tut.
2. Trinh ty thwe hién
Budc 1. Ngudi yéu ciu truy cdp vao Cong Dich vu coéng qubc gia (tai dia chi
dichvucong.gov.vn) hodc trén ung dung VNelD, lya chon muc “Dich vu cong lién
thong khai sinh, khai tir” dé thuc hién ndp hd so truc tuyén va 18 phi theo quy dinh.
Nguoi yéu cau co thé lya chon thuc hién lién thong hai (02) thu tuc hanh chinh (Ping
ky khai tir, x0a déng ky thuong tra); hoac ba (03) thu tuc hanh chinh (bang ky khai tu,
xo0a ding ky thuong tra, giai quyét mai tang phi); hodc bdn (04) thi tyc hanh chinh
(bang ky khai tir, xoa dang ky thuong tru, giai quyét mai tang phi, tir tuat) Phan mém
dich vu cong lién théng s& diéu chinh noi dung to khai dién tr va gidy to phai dinh

kém theo no1 dung lién thong ma nguoi yéu cau da lya chon dé nguoi yéu cau thuc
hién ndp ho so tryc tuyén theo quy dinh.

Budc 2. Hé thong thong tin giai quyét thi tuc hanh chinh cap tinh tiép nhan hd so ding
ky khai sinh tir Phan mém dich vu cong lién thong; thong bao hen tra két qua duoc
Phan mém dich vu cong lién thong _guri cho nguoi yéu cau qua Cong Dich vu cong
quéc gia, tmg dung VNelD va tin nhin SMS.

Budc 3. Giai quyét hd so dang ky khai tir

Sau khi ho so ding ky khai tir dién tir dugc chuyén t6i Phan mém ding ky, quan 1y ho
tich dién tr dung chung cua B Tu phap, cong chirc lam cong tac ho tich thuc hién cac
nghiép vu diang ky khai tir ngay trong ngay lam viéc trén Phan mém dang ky, quéan ly
ho tich dién tir dung chung ctia B6 Tu phap. Truong hop can xac minh thi thoi han giai
quyét khong qua ba (03) ngay lam viéc.

Budc 4. Giai quyét hd so xoa dang ky thudng tri va giai quyét mai tang phi, tir tudt
Sau khi ban dién tir Trich luc khai tir duoc cap, Phan mém dang ky, quan 1y ho tich
dién tr dung chung cua B6 Tu phap tu dong chuyén ban dién tir Trich luc khai ttr dén
Phin mém dich vu cong lién thong thong qua HE thng théng tin gidi quyét thu tuc
hanh chinh cap tinh, Phan mém dich vu cong lién thong hoan thién hé so dién tir (bao
gom biéu mau, to khai ma ngudi yéu cau di ké khai, ban dién tir Trich luc khai tir va
cac thanh phan ho so lién quan) giri dén: Hé thdng thong tin quan 1y cu tra dé thuc
hién x6a ding ky thudng tri ngay trong ngay 1am viéc; Hé thong thong tin cta nganh
Bao hiém xa hoi hodc nganh Lao dong - Thuong binh va Xa hoi dé thyc hién giai
quyét ché d6 mai tang phi, ttr tut.

Thot han giai quyét trg cap mai tang, tro cap tuét do co quan Bao hiém xa hoi giai
quyét khong qua tam (08) ngay lam viée; giai quyét thoi huong tro cap tuat hang thang
khong qua hai (02) ngay 1am viéc ké tir ngdy nhan duoc hod so dién tir tir Phan mém
dich vu cong lién thong

Thoi han giai quyét hd trg chi phi mai tang do co ‘quan lao dong, thuong binh va xa hoi
giai quyet khong qua nam (05) ngay lam viéc ké tir ngdy nhan duoc hd so dién tir tir
Phan mém dich vu cong lién thong.

Thoi han giai quyét tro cap mai tang, tro cap tudt doi v6i ngudi cd cong do co quan lao
dong, thuong binh va xa hoi khong qua muoi bay (17) ngay lam viéc ké tir ngay nhén
dugc ho so di¢n tir tr Phan mém dich vu cong lién thong;

Luu y: Thoi han xac nhdn cua cdc than nhan qua ung dung VNelD khong qua 05 ngay
lam viéc va khong tinh vao thoi gian giai quyét thu tuc hanh chinh.



3. Cach thitc thye hién: truc tuyén

4. Thanh phén, s6 lwong ho so

a) Thanh phan ho so:

a.1) Ho so thuc hi¢n lién thong cac thu tuc hanh chinh dang ky khai tw; xoa dang ky
thwong trii, gidi quyét mai tang phi, tir tudt do co quan bao hiém xd hoi gidi quyét

- H6 so thyuc hién lién thong cac thu tuc hanh chinh dang ky khai tir, x6a dang ky
thuong trh, giai quyet trg cap mai tdng bao gom céc thanh phan sau:

+) To khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).
+) Dt liéu di‘én tﬁ: co ky sb cua Giéy bao tor dugc chia sé ty dong tur co sg")f kham chtra
bénh voi Phan mém dich vu cong lién thong. Truong hop khong c6 Gidy bao tur thi
ndp céc giay to thay the theo quy dinh phép luat ve hd tich.

- Ho so thuc hién lién théng cac thu tuc hanh chinh dang ky khai tir, x6a dang ky

thuong tri, giai quyét tro cip mai tang, tro cip tudt mot 1an bao gdm cac thanh phan
sau:

+) T& khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).
+) Dt liéu dién tir c6 ky s6 ctia Gidy bao tir dugc chia sé ty dong tir co s¢ kham chitra
bénh voi Phan mém dich vu cong lién thong. Truong hop khong c6 Gidy bao tir thi
ndp céc giay to thay thé theo quy dinh phap luat vé ho tich.

+) Thong tin xac nhan cua cac than nhan ddng y cir ngudi dai dién nhan tro cép tuét
mot 1an duge thyc hién qua tng dung VNelID hodc dinh kém T¢ khai dién tir vé viée

ctr nguoi dai dién nhan tro cAp tudt mot 1an theo hudng dan cua Bao hiém xi hoi Viét
Nam.

- Ho so thuc hién lién thong cac thu tuc hanh chinh dang ky khai tir, x6a dang ky
thuong tri, giai quyét tro cip mai tang, tro cip tudt mot 1an bao gdm cac thanh phan
sau:

+) T& khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).

+) Dir liéu dién tir co ky s6 ctia Gidy bao tir dugc chia sé ty dong tir co s& kham chita
bénh v&i Phan mém dich vu cong lién thong. Truong hop khong co Gidy bao tir thi
ndp céc gidy to thay thé theo quy dinh phép luat vé ho tich.

+) Trudng hop than nhan 13 con tir da 18 tudi trd 1én hodc vo dudi 55 tudi, chong dudi
60 tudi hodc cha dé, me dé cua vo hodc cha dé, me dé cua chéng, thanh vién khac
trong gia dinh ma nguoi tham gia bao hiém xa hoi dang c6 nghia vu nudi dudng theo
quy dinh cta phap luat vé hon nhan va gia dinh néu dudi 60 tudi ddi voi nam, dudi 55
tudi dbi voi nit néu khong c6 thu nhap hang thang hoic c6 thu nhap hang thang nhung
thip hon muc luong co s& va bi suy giam kha ning lao dong tir 81% tré 1én thi dinh
kém cac thanh phan ho so sau: (i) Ban dién tir Bién ban giam dinh muc suy giam kha
nang lao dong cuia Hoi dong Giam dinh y khoa ddi v6i than nhan bi suy giam kha ning
lao dong tr 81% trd 1én hodc bién ban Giam dinh y khoa dé huong cac chinh sach
khéc trude d6 ma du diéu kién hudng hoac Giéy xac nhan khuyét tat mirc do dac biét
nang tuong duong muc suy gidm kha nang lao dong tr 81% trd 1én; (i1) Hoa don,
ching tur thu phi giam dinh, bang ké cac ndi dung giam dinh ctia co s¢ thuc hi¢n Giam
dinh y khoa trong truong hop thanh toan phi Gidm dinh y khoa.

Trudng hop céac thanh phan hd so trén 13 ban gidy thi phai thyc hién sé hoa theo quy
dinh tai Nghi dinh s6 107/2021/ND-CP cta Chinh phu.
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a.2) Ho so thwc hién lién théng cdc thii tuc hanh chinh dang ky khai tu, xéa dang ky
thuong tru, giai quyét mai tdng phi, tir tudt do co quan lao dong, thwong binh va xa
héi gidi quyét

- H6 so thyuc hién lién théng cac thu tuc hanh chinh ding ky khai tir, x6a ding ky
thuong tra, giai quyét trg cap mai tang bao gdm céc thanh phan sau:

+) T& khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).

+) Dt li€u dién tu c6 ky sb cua Giéy bao tor duoc chia sé ty dong tur co s& kham chira
bénh voi Phan mém dich vu cong lién thong. Truong hop khong co Gidy béo tir thi
nop céc gidy to thay thé theo quy dinh phép luat vé ho tich.

- HO so thuc hién lién thong cac thu tyc hanh chinh dang ky khai tir, x6a ding ky
thuong tra, hd trg chi phi mai tang cho d6i twong bao tro xd hoi bao gdm céc thanh
phan sau:

+) T& khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).

+) Dit liéu dién tir c6 ky s6 ctia Gidy béo tir dugc chia sé tu dong tir co s¢ kham chira
bénh v6i Phan mém dich vu cong lién thong. Trudng hop khong cé Gidy bao tir thi
ndp cac gidy to thay thé theo quy dinh phap luat vé ho tich.

+) Truong hop nguoi tur du 80 tudi tro 1én dang huong tro cap tuat hang thang chét thi
bd sung ban dién tir Quyét dinh th6i huong tro cap tudt hang thang. Ban dién tur nay do
H¢ thong thong tin ciia Bao hiém xa hoi chuyén dén Phan mém dich vu cong lién
thong.

- Ho so thuc hién lién théng cac thu tuc hanh chinh dang ky khai tir, x6a dang ky
thuong tra, giai quyét tro cip mai tang, tro cip tudt mot 1an bao gdm cac thanh phan
sau:

+) T& khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).

+) Dt liéu di‘én tﬁ: co ky sb cua Giéy bao tor dugc chia sé ty dong tur co sg’w kham chtra
bénh voi Phan mém dich vu cong lién thong. Truong hop khong c6 Gidy bao tur thi
ndp céc giay to thay the theo quy dinh phép luat vé hd tich.

+) Thong tin xac nhan cua cac than nhan ddng ¥ cir ngudi dai dién nhan tro cip tuat

mot 1an dugc thyc hién qua tng dung VNelID hoac dinh kém ban dién tir van ban
thong nhat cir nguoi dai dién nhan tro cap tuat mot 1an theo quy dinh.

- Ho so thuc hién lién théng cac thu tyuc hanh chinh dang ky khai tir, x6a dang ky
thuong tru, giai quyét tro cAp mai tang, tro cAp tuit hing thing bao gdm céac thanh
phan sau:

+) T& khai dién tir (theo Mau sb 02 ban hanh kém theo Nghi dinh sé 63/2024/ND-CP).

+) Dit liéu dién tir c6 ky s6 ctia Gidy béo tir dugc chia sé tu dong tir co s¢ kham chira
bénh v6i Phan mém dich vu cong lién thong. Trudng hop khong cé Gidy bao tir thi
ndp céc gidy to thay thé theo quy dinh phép luat vé ho tich.

+) Théng tin xac nhan ctia cac than nhan dong thuin xac nhan ngudi co cong nudi liét
si duoc thuc hién qua ing dung VNelD hodac dinh kém ban dién tir van ban déng thuan
cua cac than nhan xac nhén la ngudi c6 cong nuoi lict si.

+) Truong hop than nhan 13 con tir du 18 tudi tré 1én dang di hoc thi dinh kém ban
dién tir gidy xac nhan ciia co s¢ gido duc noi dang theo hoc hodc ban dién tur Bang t6t
nghiép trung hoc phd thong néu dang theo hoc tai co s& gido duc nghe nghiép hodc
gido duc dai hoc hodc gidy xac nhén cua co so giao duc trung hoc phd thong vé thoi
diém két thic hoc.
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+) Truong hop than nhan sng doc than va khong con than nhan hodc md coi ca cha
1an me, Uy ban nhan dan cip xa co trach nhiém hoan thién gidy xac nhén sdng doc
than va khong con than nhan hodc md ¢di ca cha 13n me.

+) Trudng hop than nhan 13 con ngudi c¢6 cong véi cach mang tir du 18 tudi trd 1én bi
khuyét tat nang hodc dac biét nang sau khi du 18 tudi ma khong c6 thu nhap héng
thang hodc c6 thu nhap hang thang nhung thap hon 0,6 1dn muc chuan thi dinh kém
gidy xac nhin khuyét tat theo quy dinh cta Luat Ngudi khuyét tat va gidy xac nhan thu
nhap theo quy dinh hién hanh. Truong hop con tir dit 18 tudi trd 18n bi khuyét tat ning,
khuyét tat dic biét nang tir nho thi dinh kém gidy xac nhan khuyét tat theo quy dinh
ctia Luat Nguoi khuyét tat.

Céc thanh phan ho so trén néu 1a ban gidy thi phai thyuc hién s héa theo quy dinh tai
Nghi dinh s6 107/2021/ND-CP ciia Chinh phu.

b) 86 hrong hoé so: 01 bd

5. Thoi han giai quyét nhom tha tuc hanh chinh lién thong “Pang ky khai tir, x6a
dang ky thuong tra, giai quyét mai tang phi, tir tuat:

- Pang ky khai tir, x6a dang ky thuong tri, giai quyét tro cdp mai tang, tir tuat d6i voi
nhém Nguoi ¢6 cong: khong qua muoi tdm (18) ngay lam viée.

- Dang ky khai tir, x6a dang ky thuong trd, giai quyét hd trg chi phi mai tang dbi véi
nhom d6i twong Béo tro xi hoi: khéng qua sau (06) ngay lam viéc. Khong qua muoi
mét (11) ngay lam viée d6i voi trudng hop ddi tuong 13 nguoi tir du 80 tudi trd 1én
dang huong trg cap tuat hang thang.

- Dang ky khai tw, x6a dang ky thuong tra, tro cap mai tang, trg cap tir tuat d6i voi dbi
tugng do nganh Bao hiém x4 hoi giai quyét: khong qua chin (09) ngay lam viéc.

Truong hop nhan hd so sau 15 gio thi thoi gian dugce tinh bat dau tir ngay lam viée tiép
theo.

6. Pdi twong thuwe hién: ca nhan, t6 chic.

7. Co quan giai quyét thii tuc hanh chinh

Uy ban nhén dan cdp x4, co quan Cong an, co quan Bao hiém x3 hoi hodc co quan Lao
dong, thuong binh va Xa hoi theo quy dinh.

8. Két qua thyc hién thi tuc hanh chinh

- Ban dién ttr Trich luc khai tir, Thong bao két qua gidi quyét xoa dang ky thuong tru,
trg cap mai tang, tir tudt va Quyét dinh huong trg cap mai tang, Quyét dinh hudng tro
cap tuat.

- Ban gidy cuia Trich lyc khai ti.

9. Phi, I¢ phi:

- Lé phi ding ky khai tir, dang ky khai tir c6 yéu t6 nuéc ngoai: thu 1& phi bang 0 dong.
- X6a dang ky thuong tri: Khong thu phi, 1€ phi.

- Khong thu phi dbi véi viée giai quyét hd tro chi phi mai tang d6i véi ddi tuong bao
tro xa hoi.

10. Tén mau don, miu to khai:

Méq s6 2 To khai dién tor Lién thong dang ky khai tir, xoa dang ky thuong tra, giai
quyét mai tang phi, tir tuat ban hanh kem theo Nghi dinh s6 63/2024/ND-CP ngay 10
thang 6 nam 2024 cia Chinh phu.

11. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh
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Khoéng quy dinh

12. Can cwr phap ly cua thu tuc hanh chinh

- Luat Ngudi cao tudi ngay 23 thang 11 nam 2009;

- Luét Nguoi khuyét tat ngay 17 thang 6 nim 2010;

- Luat Ho tich ngay 20 thang 11 nam 2014;

- Luat Bao hiém x4 hoi ngay 20 thang 11 nam 2014;

- Luat Bao hiém vy té ngay 14 thang 11 nam 2008; Luat sua d6i, b6 sung mot sb didu
ctia Luat Bao hiém y té ngay 13 thang 6 nim 2014;

- Luat Tré em ngay 05 thang 4 nam 2016;

- Luat Cu tré ngay 13 thang 11 nam 2020;

- Phép 1€nh wu dai nguoi c6 cong voi cach mang ngay 09 thang 12 nam 2020;

- Nghi dinh s 63/2024/ND-CP ngay 10 thang 6 nim 2024 cta Chinh phu quy dinh
viéc thue hién lién thong dién tir hai (02) nhom thu tyc hanh chinh: Pang ky khai sinh,
dang ky thuong tra, cap the bao hiém y t€ cho tré¢ em dudi 6 tudi; va dang ky khai tu,
x0a dang ky thuong tri, giai quyéet mai tang phi, tir tuat.
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Miu sb 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
TO KHAI PIEN TU
Lién thong dang ky khai tir, x6a ding ky thuong tra, gii quyét mai tang phi, tir
tuat

Kinh guri: (1) coooviii
Ho, chir dém, tén NEWOT YEU CAU ....o.ovovieieieeeeeeeeeeeeeee e,
INOT CU T (2) ceiiiiiieeeeeeee ettt e et e e e e ettt eeeeesaareeeeeeesasaaeaeeeensssaeaeeennnsnnes
SO AIND dANN CA NNAN: «..eeeeeeeeeee e e e e e e e e s e e eseeeseseresesenes
Quan hé VOT NEUIT A8 CHEL: ...ttt
NOT AUNE F8 MBI e
1. Pang ky khai tir cho nguwoi cé thong tin dwdi day:
| (T 41 e (<3 s A 1< o PR
Ngay, thang, NAM SINN: .......oooiiiiiiece e e

Gidi tinh: ... Dan  tdc: ..o Qubc
tich: oo,

NOT CU T CUGT CUNE: (2) vt eee e
SO ANN AANN CA TNAIL .o e e e e eee e

Pi chét vao luc: ...... gio......... phut, ngay.... thang........ 10F:1 01 RO
INOT CREE: ..o
NGUYEN NIAN CREE: ..ot

S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir (3) .oveeeevreieeeiinnn.,
do: e

......................................... cAp ngdy ........... thang ...

2. Giai quyét mai tang phi, tir tuét

Thudc doi tuong:

0 Bao trg xa hoil'l:

0 Pang huéng trg cip xa hoi hang thang

0 Con cta ngudi don than nghéo dang hudng tro cap hang thang

o Ngudi tir du 80 tudi trd 16n dang hudng tro cap tuit bao hiém xi hoi

0 Ngudi chét trong trudng hop khan cép (thién tai, hoa hoan, tai nan giao thong,...).
o Nguoi co cong!?l:

Quyét dinh hudng tro cap so: ........ ; ngay .... thang ...... nam ...... (610 F: RO
Mirc tro cap, phu cap hang thang/trg cAp MOt 1AN: .........o.ovevveeeeeeeeeeeeeeee e,
Tro cap, phu cidp hing thing d3 nhdn hét thang ...................
NAM .eeeiieeeeiieeeieee e

0 Bao hiém xa hgi:
- M2 s0 bao hiém xa hi/So s6 bao hi€ém xa hdi ctia nguodi chét: ..................
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- Noi huong luong huu/trg cap bao hiém xa hoi (ddi véi nguoi dang hudng luong huu
hoic tro cip bao hiém x4 hoi hang thang): ............

- Noi dong bao hiém xi hoi (d6i véi ngudi dang tham gia bao hiém xd hoi tu
0TS L)1 ) P

Théan nhin nguoi chét theo quy dinh cia Luat bao hiém xa héi (bao gom: con, vo
hodac chong, cha dé, me dé, cha vo hodc cha chong, me vo hodc me chong; thanh vién
khdc trong gia dinh ma nguwoi chét khi con song co nghia vu nuéi duong)

Trieong hop chi lién théng gidi quyét huéng tro cdp mai ting ma nguoi lo mai tang la
than nhan thi ké khai thong tin cua than nhan lo mai tang va mot than nhan khac trong
S0 cac thdan nhan néu trén.

Truong hop lién thong gidi quyét huéng tro cdp tudt hang thang hodc mét lan: Ké
khai tat ca than nhdn néu trén. Truong hop thdan nhan da chét thi ghi “da chét” vao
cot 7 va khong phdai ké khai thong tin tai cot 8, 9, 10). So than nhdan duwoc huong tro
cdp tudt hang thang do gia dinh dé xuat khong qua 04 nguoi.

Céc thong tin ctia than nhan duoc xac thuc véi Co sé dit liéu qudc gia vé dan cu.

Thong
< .. ‘. Dia chiMurc Loai tr Hinh [tin xac
So dinhMoi  Noay, [noi cuthu . © . g[thirc [nhin

o daI}h Ci’lqllan Hlthéng, tri, sénh@p giép ;uﬁ'nh@n cuia than
TT [Ho va tén nPan/Mahg “fmnﬁm sinh(dién  |hing hlré’nglsl.tr'q nhan
50 nguoi thoail®! [thang![""* "8 " lcAp!d! |qua
BHXH |[chét VNeID!”!
Nam [N
1 2 3 4 5 6 |7 8 9 10 11

Truong hop than nhan hudng tro cap tir tudt chwa du 15 tudi hodc bi mat, han ché ning
lyc hanh vi dan sy thi khai bo sung:

Ho, ténngudi

EQ&M tenngu'(‘)'i ding ténhowoc,lhl;:;n (A;:’Z ia djSé diénl|H‘1nh thirc
TT |84 ding ténnhan tr s & o noi cujthoai dinhan trg)
hwong trof . £ cnhdn  trg cdp| g N % (o] :
X *mhan troicap  veoi .’ v g A ftrui dong |cap
cap oA nowdi rung voi thdn
P &% hin di khai o
hwong trof, . X J
cdp dang trén thi
hong phdi khai
0t nay)
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1 2 3 4 5 6 7 S
Danh sach than nhan nguoi ¢6 cong!?
] Moi . Loai trquPh T!long tAln
S6 dinhlquan [Ngay, cip tud hitc [xdc nhan
Ho valdanh cahé veithang, 13 ngh'nh@n cia  thin
T tén [nhan/ [nguwoi nam sinh = iz [(rO nhin qua
(hwong £ 113] [14]
CCCD |co cap 'VNelD
cong
Nam [Nir

Phan khai chi tiét v& con nguoi c6 cong tir du 18 tudi tré 16n dang tiép tuc di hoc tai co
so dao tao hodc bi khuyét tat nang, khuyeét tat dac biét nang.

TT

Ho va tén

Nam
sinh

bi
tat!1s!

Thoi  diém{Thoi diém ké’xL

khuyétithiic bic
ho thong

Co s& giao duc dang
heo hoc

hoc

Tén co s&

Thoi  gian
|:)lz“1t dau dil
oc

Nguoi hoic to chire nhan tro cip mai tang:

Ca nhan

HO VA EBNI 00 ettt ens

Ngay

CCCD/CMND

cap

nam

Ngay

cap

Noi

D1a Ch NOT CU UL e e e e e e e e e e e e e e eaeeeees
SO GIEN thO@I: it e e e e e e e e e et rr e e e e

Quan hé VOT NZUOT T TTAN: ..oevviiiiiiieeciee ettt et e et e e s baeeesaaeeeenaeeesseaeens

SO GHBN th0AT TN NE: .ot e e ee e ee s e,

T6 chire
TN 0 CHTCI T oo e e e,
DA CRI e e e e e e e e e e et ————

Nguoi dai dién theo phép luat:

vu:

Chtrc

SO GIBIL TRORLL vttt ee e e e e et e ee e e e e eeeeenees
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Dai dién than nhan nhin tro cip tuit mot lan
HO VA tBN 8 e et ns

Ngay thang nam sinh:
Nam/NT: oo

CCCD/CMND SO oevveeeiieiiiieeiie e NEAY CAP woveevveeeiieennnnn Noi

NOThUONZ T 1.ttt e et e et eseseesesaeensaeennseensneas

SO GIEN thORI: vvvuvvvereseeeseeirneiseesse ettt ettt
Quan hé VOT NEUOT I tANL ...t

SO diEN thoai TIEN NE: ovvvvvveeiii e
Hinh thirc nhin két qua giai quyét

1. Ban dién tu: o

Cac lgét qua thu tuc hanh chinh dugc gui vao kho quan ly dir lidu dién tir cia nguoi
yéu cau trén Cong dich vu coéng qudc gia, tng dung VNelD va HE thong thong tin giai
quyét thu tuc hanh chinh cap b, cap tinh.

2. Ban giay:

0 Tai noi dang ky khai tir (danh cho ddi twong thudc nganh Lao dong - Thuong binh
va Xa hoi)

o Truc tiép tal co quan BHXH/LDTBXH (hiép thi dia chi/s6 dién thoai cta co quan
BHXH/LDTBXH dé ngudi yéu cau dén nhan két qua).

0 Qua dich vu buu chinh (cd nhan trd cude phi cho co quan cung cdp dich vu).

Dia Chi NRANIL e e
Tién tro cAp mai tang, tir tudt20l:

o Tai khoan ngéan hang:

Tén chil tai KhoanlP: [
SO 1A KNOAN: .....evoveeeeeeeeeeeeeeee e se s sne s sneeneeeens
NEAN MANE: .ottt e et e et e e s eeenbee e eebeeeenns

0 Tién mit tai co quan BHXH/LDTBXH (hién thi dia chi co quan BHXH/LDTBXH
deé nguoi yéu cau dén nhan tién)

To61 cam do‘an nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phép luat vé cam doan ctia minh.

Chui thich:

(1) Lwa chon tén cac co quan c6 thAm quyén giai quyét thu tuc hanh chinh trong quy
trinh 1ién thong.

(2) Cong dan lya chon noi thudong :[I'l:l hoac noi tam tru, dir liéu th}r(‘mg tr1:1 hoac tam tri
theo can cudc cong dan sé dugc dién tu déng tr Co s¢ dit liéu qudc gia vé dan cu.

(3) Cong dan lya chon Gidy bao tir hodc gidy to thay thé Glay bao tu, néu lya chon

gidy to thay thé Glay bao tir thi chon theo loai gidy t&, nhap sé gidy to; trudng hop
khong c6 thi dé trong.

11 D6i tugng bao trg quy dinh tai Diéu 11, 14 Nghi dinh sé 20/2021/ND-CP.
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21 MAu s 12 Nghi dinh s 131/2021/ND-CP: Ghi 16 dién ddi tugng ngudi cé cong.
3] Chi tiét s6 nha, phd, t0, thon, xd/phudng/thi trdn, quan/huyén, tinh/thanh phd; ghi s6
dién thoai di dong.
' Ghi r6 mtc thu nhap h%ng thang thyc té ctia than nhan tai thoi diém nguoi duge
khai tir chét (khong bao gom khodn trg cap theo quy dinh ctia phéap luat vé vu dai
nguoi co cong).
51 Ghi 13 tro cip mai tang phi, tudt mot 1an hay tro cap tuat hing thang.
6] Truong hop khong dung tién mat (nhn trg cdp qua tai khoan ngan hang thi ghi: sO
tai khoan..., chu tai khoan, ngan hang m¢ tai khoan; nhan qua vi dién tir thi ghi s6 dién
thoai di dong,...).
I Truong hop khong xéac nhén qua img dung VNelD thi dinh kém ban di¢n tir vén ban
théng nhat cu ngu:(‘)‘i dai dién nhan trg cap mai tang phi, tu tuat theo quy dinh.

81 Ghi chi tiét s6 nha, pho, to, thon, x&/phuong/thi tran, quan/huyén, tinh/thanh phd;

néu ngudi ding tén nhan tro cap trung véi than nhan da khai ¢ bang trén thi khong
phai khai cdt nay.

1 Truong hop nhan trg cip tuat hiang thang qua tai khoan ngan hang thi ghi: so tai
khoan..., chu tai khoan, ngan hang mo tai khoan.

[10] L4ap danh sach than nhan ngudi c¢6 cong du didu kién huong tro cap tuat.

(1] Ghi 16 sdng c6 don, khong noi nuong twa hodc con md cbi ca cha me.

[12] Ghi rd trg cAp mai tAng phi, tudt mot 1an hay tro cap tuat hang thang.

[13] Trudng hop khong dung tién mit (nhan tro cip qua tai khoan ngin hang thi ghi: sd
tai khoan..., chu tai khoan, ngan hang m¢ tai khoan; nhan qua vi dién tur thi ghi s6 dién
thoai di dong,...).

(14 Truong hop khong xac nhan qua ng dung VNelD thi dinh kém ban dién tir vin
ban thong nhat ctr ngudi dai dién nhén tro cap mai tang phi, tur tuat theo quy dinh.

1) Ghi 3 thoi diém bi khuyét tat: chua du 18 tudi hodc tir di 18 tudi tro 1én (truong
hop khong c6 con bi khuyét tat thi khong ghi cdt nay).

[16] Truong hop ngudi nhan tro cdp mai tang khong thudc s than nhan cé tén trong
bang ké néu trén thi khai thém cac thong tin bén dudi.

(17 T6 chirc nhan hd trg chi phi mai tang 14 to chirc dimg ra t6 chirc mai tang.

[18] Thong tin cua dai dién than nhan nhan cic khoan tro cap mot 1an dugc dién ty dong
tor bang ké khai than nhan.

[19], Chon danh muc tinh/huyén/xa va nhdp dia chi chi tiét (sé nha, to dan
ph6/thén/xom...).

[20] Truong hop ngudi nhan tro cAp mai tang, trg cip tuat mot 1an khong thude sb than
nhan co tén trong bang ké néu trén thi khai thém cac thong tin bén dudi.

211 Thong tin chil tai khoan phai tring khép v6i thong tin cta ca nhan nhén tro cp mai
tang.



