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THU TUC HANH CHINH CAP XA

I. Thii tuc ting Gidy khen ciia Chi tich UBND cip x theo cong trang

1. Trinh ty thyc hién

Budc 1. Can bo lam cong tac thi dua, khen thuong tiép nhan dé nghi khen thudng cua
cac don vi thuc thudc.

Budc 2. Tham dinh hd 50, bao cao Hoi d6ng thi dua khen thuong ciing cép, tong hop
trinh Chu tich UBND cap xa quyét dinh khen thudng.

Budc 3. Khi ¢o ,Quyét dinh cﬁa, Chu tiph UBND cép x4a, can bg lam cong tac thi dua,
khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thue hién

Nop ho so truc tiép tat UBND cép xa hoac thong qua h¢ théng buu chinh.

3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Vian ban dé nghi kém theo danh sach ca nhén, tap thé dugc dé nghi ting Gidy khen;
- Bdo cao thanh tich do ca nhén, tap thé dugc dé nghi khen thuong lam, trong d6 ghi rd
thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thuong.

b) S6 lugng hd so thuc hién theo quy dinh ctia B9, ban, nganh, tinh

4. Thoi han gidi quyét

Co quan thi dua, khen thuong thAm dinh bé so khen thuong va trinh cap c6 thim
quyeén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5. P6i twong thue hién thi tuc hanh chinh

T4 chuc.

Cé nhan.

6. Co quan thwe hién thi tuc hanh chinh

UBND cép x4, phuong, thi tran.

7. Két qua thuc hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND cép x3 ting Gidy khen.

8. Lé phi

Khoéng co.

9. Tén mau don, mau to khai

Khong c6.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Chu thé 14 ca nhan, tip thé c6 thanh tich dugc dé nghi khen thudng.

11. Can cwr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh sd 98/2023/ND-CP ngay 31 thang 12 nam 2023 cta Chinh phu quy dinh
chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu S(’(Z 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van phong Chinh
phu hudng dan vé nghiép vu ki€m soat thu tuc hanh chinh.
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IL Thi tyc ting Gidy khen ciia Chii tich UBND cép xa vé thanh tich thi dua theo
chuyén de

1. Trinh ty thye hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen thudng cua
cac don vi thuc thudc.

Budc 2. Tham dinh hd 80, bao cao Hoi ddng thi dua khen thudng cung cép, tong hop
trinh Chu tich UBND cap xa quyét dinh khen thuong

Budc 3. Khi ¢6 ’Qu‘yé’t dinh cﬁa’ Chu tigh UBND cép xa, can bo lam cong tac thi dua,
khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thuc hién

Nop hd so truc tiép tai UBND x3 hoic thong qua hé thdng buu chinh.

3. Thanh phan, s6 luwgng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhén, tip thé dugc dé nghi ting Gidy khen;
- Bdo cao thanh tich do ca nhan, tap thé duoc dé nghi khen thuéng 1am, trong d6 ghi rd
thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thuong.

b) S6 Iwong ho so thyc hién theo quy dinh cta Bo, ban, nganh, tinh.

4. Thoi han gidi quyét

Co quan thi dua, khen thuong tham dinh I}ES so khen thuong va trinh cap c6 thim
quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5. Pdi twong thuwe hién thi tuc hanh chinh

T6 chirc.

Cé nhan.

6. Co quan thuc hién thi tuc hanh chinh

UBND cép xa, phuong, thi tran.

7. Két qua thuc hién thi tuc hanh chinh

Quyét dinh ciia Cha tich UBND cip x4 ting Gidy khen.

8. Lé phi

Khong co.

9. Tén mau don, miu to khai

Khoéng co.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Chu thé 14 ca nhan, tip thé c6 thanh tich dugc dé nghi khen thudng.

11. Can cw phap ly cua thua tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh sO 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu ctuia Luat Thi dua, khen thuong;

- Thong tu S(A’Z 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van phong Chinh
pht hudng dan vé nghip vu kiém soat thu tuc hanh chinh.
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I11. Thii tuc ting Gidy khen ciia Chii tich UBND cép x4 vé thanh tich dot xuit
1. Trinh ty thyc hién

Budc 1. Can bo lam cong tac thi dua, khen thudng tiép nhan dé nghi khen thudng ciia
cac don vi thuc thudc.

Budc 2. Tham dinh ho so, bao cao Hoi d6ng thi dua khen thuong ciing cép, tong hop
trinh Chu tich UBND xa quyét dinh khen thudng.

Bude 3. Khi ¢6 Quyét dinh cua Chi tich UBND cép x4, can bo lam cong téc thi dua,
khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thuc hién

Nop ho so truc tiép tat UBND cép xa hoac thong qua h¢ théng buu chinh.

3. Thanh phan, s6 lrgng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach c nhén, tip thé dugc dé nghi ting Gidy khen;
- Bdo cao thanh tich do ca nhén, tap thé dugc dé nghi khen thuong lam, trong d6 ghi rd
thanh tich dé dé nghi khen thudng;

b) S6 lwong hd so thuc hién theo quy dinh ciia Bo, ban, nganh, tinh

4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh I}ES so khen thuong va trinh cap c6 tham
quyeén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5. Pdi twong thue hién thi tuc hanh chinh

C4 nhan, tap thé.

6. Co quan thyuce hién thi tuc hanh chinh

UBND cép xi.

7. Két qua thyc hién thi tuc hanh chinh

Quyét dinh ciia Cha tich UBND cip x4 ting Gidy khen.

8. Lé phi

Khong co.

9. Tén mau don, mau to khai

Khoéng co.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

- C4 nhan c6 thanh tich dot xuat

- Tap thé c6 thanh tich dot xuét

11. Can cw phap ly cua thua tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh 5O 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu ctuia Luat Thi dua, khen thuong;

- Thong tu S(A'Z 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van phong Chinh
phu hudng dan vé nghiép vu ki€m soat thu tuc hanh chinh.



IV. Thii tuc ting Gidy khen ciia Chi tich UBND cép xi cho hd gia dinh

1. Trinh ty thyc hién

Budc 1. Can bo lam cong tac thi dua, khen thuong tiép nhan dé nghi khen thudng cua
cac don vi thuc thudc.

Budc 2. Tham dinh ho so, bao cao Ho1 d6ng thi dua khen thuong ciing cép, tong hop
trinh Chu tich UBND xa quyét dinh khen thudng.

Budc 3. Khi ¢o ,Quyét dinh cﬁa, Chu tiph UBND cép x4a, can bg lam cong tac thi dua,
khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thue hién

Nop ho so truc tiép tat UBND cép xa hoac thong qua h¢ théng buu chinh.

3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Vian ban dé nghi kém theo danh sach gia dinh duoc dé nghi ting Gidy khen;

- Bdo cao thanh tich do gia dinh dugc dé nghi khen thuong lam, trong d6 ghi rd thanh
tich dé dé nghi khen thudng;

- Bién ban xét khen thuong.

b) S6 lugng hd so thuc hién theo quy dinh ctia B9, ban, nganh, tinh

4.Thoi han giai quyét

Co quan thi dua, khen thuong thAm dinh bé so khen thuong va trinh cap c6 thim
quyeén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5. P6i twong thue hién thi tuc hanh chinh

Ho gia dinh guong mau chap hanh t6t chu treong cia Pang, chinh sach phap luat cua
Nha nudc, c6 dong gop vé cong sirc, dit dai va tai san cho dia phuong, xa hoi.

6. Co quan thuc hién thi tuc hanh chinh

UBND cép xA.

7. Két qua thuc hién thi tuc hanh chinh

Quyét dinh ciia Cha tich UBND cip x4 ting Gidy khen.

8. Lé phi

Khong co.

9. Tén mau don, miu to khai

Khoéng co.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

Chu thé 14 ho gia dinh c6 thanh tich dugc dé nghi khen thudng.

11. Can cw phap ly cua thua tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh sO 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu ctuia Luat Thi dua, khen thuong;

- Thong tu S(A’Z 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van phong Chinh
pht hudng dan vé nghip vu kiém soat thu tuc hanh chinh.
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V. Thii tuc xét ting danh hiéu Lao ddng tién tién
1. Trinh ty thyc hién
Budc 1. Can bo lam cong tac thi dua, khen thudng tiép nhan dé nghi khen thudng ciia
cac don vi thuc thudc.
Budc 2. Tham dinh ho so, bao cao Hoi d6ng thi dua khen thuong ciing cép, tong hop
trinh Chu tich UBND xa quyét dinh khen thudng.
Bude 3. Khi ¢6 Quyét dinh cua Chi tich UBND cép x4, can bo lam cong téc thi dua,
khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.
2. Cach thirc thuc hién
Nop ho so tryc tiép tai UBND x4 hodc théng qua hé thong buu chinh.
3. Thanh phan, s6 lrgng hd so
a) Thanh phan ho so:
- Van bén dé nghi kém theo danh sach c4 nhan dugc dé nghi tdng danh hiéu Lao dong
tién tién;
- Bao cao thanh tich ca nhan;
- Bién ban binh xét thi dua.
b) S6 lugng ho so thuc hién theo quy dinh ctia Bg, ban, nganh, tinh
4. Thoi han giai quyét
Co quan thi dua, khen thuong thAm dinh bé so khen thuong va trinh cip c6 thim
quyeén trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.
5. Poi twong thwe hién thi tuc hanh chinh
Cé nhan.
6. Co quan thuc hién thid tuc hanh chinh
UBND cép xA.
7. Két qua thwe hién thii tuc hanh chinh
Quyét dinh ciia Chu tich UBND cip x3 ting danh hiéu Lao dong tién tién.
8. Lé phi
Khong co.
9. Tén mau don, miu to khai
Khoéng co.
10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh
1. Danh hiéu “Lao dong tién tién” dé ting cho can bd, cong chire, vién chirc, ngudi lao
dong dat cac tiéu chuan sau day:
a) Hoan thanh tdt nhiém vu trd 1én;
b) C6 tinh than tu lyc, tu cudng, doan két, twong tro, tich cuc tham gia phong trao thi
dua.
2. Danh hiéu “Chién si tién tién” dé ting cho quan nhan, céng nhén, cong chic, vién
chie quoc phong thuge Quan doi nhan dan; dan quan thuong tryc, dan quan tu vé co
dong; s quan, ha s quan, chién s, qcéng nhan lam vi¢c trong co quan, don vi thuoc
Cong an nhan dan dat céc tiéu chuan quy dinh tai khoan 1 Pi€u nay.
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3. Danh hi¢u “Lao dong tién tién” dé ting cho cong nhan, nong dan, nguoi lao dong
khong thudc doi tugng quy dinh tai khoan 1 va khoan 2 Bi€u nay va dat cac ti€éu chuan
sau day:
a) Lao dong, san xudt c6 hiéu qua, tich cuc tham gia phong trao thi dua va hoat dong
xa hoi;
b) Guong mau chép’ hanh t6t chu truong cua Dang, chinh sach, phap luét cia Nha
nudc; c6 dao duc, 161 song lanh manh, doan két, tuong trg, giup d& moi nguoi trong
cong dong.
4. By, ban, nganh, tinh, trong pham vi nhiém vy, quyén han cta minh, quy dinh chi tiét,
huéng dan cu thé tiéu chudn xét tang danh hiéu “Lao dong tién tlen” “Chién s tién
tién” cho ca nhan trong co quan, t6 chirc, don vi thudc tham quyén quan 1y.
5. B6 Qudc phong quy dinh chi tiét tiéu chuan xét ting danh hiéu “Chién si tién tién”
doi voi dan quan thuong truc, dan quan ty vé co dong.
6. Uy ban nhdn dan cép tinh quy dinh chi tiét tiéu chuan xét ting danh hiéu “Lao dong
tién tien” quy dinh tai khoan 3 Diéu nay.
11. Can cur phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;
- Nghi dinh sO 98/2023/ND-CP ngay 31 thang 12 nam 2023 cta Chinh phu quy dinh
chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;
- Théng tu s6 02/2017/TT-VPCP ngay 31 thang 10 nim 2017 cta Vin phong Chinh
phu hudng dan ve nghiép vu kiém soat thu tuc hanh chinh./.



