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1. Thu tuc dang ky khai sinh
Trinh ty thywe hién:

- Néu lua chon hinh thirc ndp hd so tryc tiép, ngudi co yéu cau dang ky khai
sinh ndp hd so diang ky khai sinh tai B phan mét ctra cia UBND cép xa c6 thim
quyén; ndp 1¢ phi néu thudc trudong hop phai ndp 16 phi ding ky khai sinh; ndp phi
cap ban sao Giay khai sinh néu ¢ yéu cau cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi cé yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu coéng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xi c6 tham quyén.

Nguoi cd yéu cau ding ky khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac ding ky khai sinh (cung cdp trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tr cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viee nop hd so.

- Can bo tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cta ho so.

(i) Trudong hop hd so diy du, hop 1€ thi tiép nhan ho so; néu tiép nhan hd
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tr hodc giri tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lwa chon
hinh thic ndp hd so truc tuyén); chuyén hd so dé cong chuc lam cong tac hd
tich xu ly.

Sau khi tiép nhan ho so theo hinh thuc ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duogc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi co yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc hd so thi béo céo Trudéng bd phan mot ctra cd thong bao tir chdi giai
quyét yéu cau diang ky khai sinh.

- Cong chtre tur phéap - ho tich thim tra hd so (thim tra tinh thong nhét, hop
16 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).



+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1, dung quy dinh, trudng hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién
viée ghi vao So6 ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién ttr ding chung, luu chinh thitc va chuyén thong
tin dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

Trudng hop tiép nhan hd so diang ky khai sinh theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich gui lai biéu miu Gidy khai sinh dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s.

Nguoi yéu cau c6 trach nhi€ém ki€ém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giady khai sinh dién tir va xac nhan (t61 da mét ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai
sinh trén Phan mém dang ky, quan 1y ho tich dién ttr dung chung, lwu chinh thic va
chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh ca nhén.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chuc tu phép -
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén ti Bo phan mét ctra
dé tra két qua cho ngudi cb yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

*Luuy:

- Trong thoi han 60 ngay ké tir ngdy sinh con, cha hodc me c6 trach
nhiém dang ky khai sinh cho con; trudng hop cha, me khong thé ding ky khai
sinh cho con thi 6ng hodc ba hodc ngudi than thich khac hodc c4 nhan, t6 chirc
dang nuo6i dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.



- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan duogc
thong bao, Chu tich Uy ban nhan dan cap xi hodc Truong cong an cip xa co
trach nhiém t6 chtrc 1ap bién ban vé viéc tré bi bo roi.

Sau khi 1ap bién ban, Uy ban nhan din cip x4 tién hanh niém yét tai tru
s& Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bj bo roi. Hét thoi han
niém yét, néu khong co thong tin vé cha, me dé cua tré, Uy ban nhan dan cp xa
thong bao cho ¢4 nhan hodc t6 chirc dang tam thoi nudi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan tdc, qué quan, quéc
tich cia con dugc xéac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phén
ghi vé cha cua tré dé tréng. Néu vao thoi diém diang ky khai sinh ngudi cha yéu
cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phan khai vé me ciia tré dé trong.

- Truong hop tré khong thudc di¢n bi bé roi, chua xac dinh dugc ca cha
va me thi thuc hién tuwong tu nhu dang ky khai sinh cho tré bi bo roi, nhung
trong S6 ho tich ghi rd “Tré chua xac dinh dugc cha, me”.

Cach thirc thuc hién:

Nguoi co yéu cau ding ky khai sinh truc tiép thuc hién hodc Gy quyén
cho nguoi khac thue hién nop hd so truc tiép tai BO phan mot ctra cua UBND cép
xa hodc gii hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so

- To khai dang ky khai sinh theo mdu (néu nguoi c6 yéu cau lwa chon ndp
hé so theo hinh thire truec tiép hodc giri ho so qua hé thong buru chinh);

- MAu ho tich dién tir twong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lya
chon ndp hd so theo hinh thire truc tuyén);

- Ngudi ¢ yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thte truc tiép) hodc tai 1én (theo hinh thurc triuc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching sinh thi
ndp van ban ctia nguoi lam chiing xac nhan vé vi¢c sinh; néu khong c6 nguoi
lam chung thi phai c6 giay cam doan vé viéc sinh;

- Truong hop tré em bi bo roi thi phai ¢6 bién ban vé viée tré bi bo roi do
co quan c6 tham quyén 1ap.


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van
ban xac nhan cta co s’ 'y té da thuc hién k¥ thuat hd tro sinh san cho viéc mang
thai ho.

- Vian ban ty quyén (duoc ching thuc) theo quy dinh ctia phap luét trong
truong hop Gy quyén thuc hién viée dang ky khai sinh.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau ding ky
khai sinh. Truong hop céc thong tin c4 nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd duogc khai thac tir Co s& dir liu qudc gia
vé dan cu bing cac phuong thic nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

- Gidy chtg nhan két hon néu cha, me di ding ky két hon. Truong hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy:

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap lut ho tich khéng quy dinh phai nop.



Nguroi tiép nhédn hé so thiee hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh tryc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hoac dugc chup, duoc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1§,
con gia tri str dung.

+ Trudong hop gidy to, tai liéu phai gui kém trong hd so dang ky khai sinh
true tuyén dd cé ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau dugc str dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi co yéu cau dang ky khai sinh phai nop ban chinh Gidy
chimg sinh; xuit trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu
cha me tré d3 ding ky két hon va thong tin vé viéc két hon chwa co trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap duogc gidy
td néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tiy x0a, sira chita, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré¢ em la 6ng, ba, nguodi
than thich khac thi khong phai c6 van ban ty quyén cta cha, me tré em, nhung
phai théng nhét vi cha, me tré em vé céc ndi dung khai sinh.

- Pi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vdi phap
ludt va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tbt dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me¢ khong thoa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cta con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong ding su that.



Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong ding su that.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: Ngay trong ngdy tiép nhan yéu cau, truong hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy 1am
viéce tiép theo.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cdp xa noi cu tra ctia ngudi cha hodc nguoi me thyc hién
dang ky khai sinh cho tré¢ em;

- Uy ban nhén dén cip x3 noi 1ap bién ban vé viée tré bi bo roi ddi véi
truong hop dang ky khai sinh cho tré bi bé roi.

- Uy ban nhan dan cép x4 noi tré dang cu tra c6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duogc cha, me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong guri vé Kho quan ly
dit liéu dién tir cta cd nhan/dia chi thu dién ti/thiét bi sd/dién thoai cua nguoi
yéu cdu sau khi di hoan tat thu tyc ding ky khai sinh tai co quan ding ky ho
tich).

Phi, 1€ phi:

- Pbi véi truong hop dang ky khai sinh khong dung han: Mtc 18 phi cu
thé do Hoi déng nhéan dan tinh, thanh phé truc thude Trung wong quyét dinh.

- Mién 1é phi d6i véi trudng hop khai sinh dung han, ngudi thudc gia dinh
c6 cong véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, miu to khai:

+ To khai ding ky khai sinh (néu ndp hé so theo hinh thirc true tiép hodc
@i ho so qua hé théng bueu chinh);

+ MAu ho tich dién tir twong tac dang ky khai sinh (néu nop hd so theo hinh
thirc truc tuyén).

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira qdc;)i,
bo sung mot sO dié,u cua cac nghi dinh lién quan dén vi¢c n@p, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bd truéng Bo Tu
phap stra ddi, bod sung mot s6 nodi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong BO Tu phép quy dinh chi tiét mot sd diéu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tw
phdp sira d6i, b6 sung mot sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
mau sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1¢ phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sira ddi, b6 sung mot sé diéu cta Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dem, ten NEUOT YU CAUS «...o..oveieeeeeeeeeeeeeee e
Ngay, thang, NAM SINN:.......cccoiiiiiii e et e e e
INOT CU LT @i

Quan hé voi ngudi dugce khai Sinh: ......c.oooviiiiiiiiicce e
Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

HOQ, Chit A€, T8N ........ooiiiiiiiiiecee ettt e esreeebeeeseeeaeeens
Ngay, thang, ndm sinh: .........ccccoeviiiiiiiiiiiieeee ghi bang chi: ...ovvveeeeeeeeeeeane.

QUE QUAN <.ttt ettt e et e et e e sat e e ab e e st e e e b e e s bt e ebeeeane
Ho, chitr dé€m, t€n NEUWOT MIE: ............ccooooiiii s
NAM SINh: O e DAntoc: @ ...ooeven Qubc tich: @..
INOT CU LT @ ettt et ettt et e bt e s bt e sabesaaeeateebeens
GHAY 1O 1Y thANT ..o
Ho, chir dém, tén n@uwoi cha: ...
NAM SINh: O e Dan tOc: @.....cooueeeee.. Qubc tich: @....
INOT CU LT @t ettt et e b e sttt st e bt ebe e bee b e
GHAY 107 Y THANI Ot
Thong tin ve Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré da PKKH):

...... , Quyén so: .......... dangkyngay . thang ... oo BT

T6i cam doan ndi dung dé nghi dang ky khai smh trén day la dung su that, duoc su

thoa thuan nhét tri ciia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
Lamtai: ........................ , NEAY ........... thang .........

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Ghi chii: Phan chit in nghiéng la ndi dung siea déi, b6 sung, thay thé.
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Dé nghi cap ban sao®: Co D, Khong []
S6 luong:....... ban

Chiui thich:

(M Ghi rd tén co quan dang ky khai sinh.

, @ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp
s6 dinh danh cd nhan/can cudc cong ddn/thé can cuoc/ching minh nhdn dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

Trueong hop phdi cung cdp théng tin “Noi cu trii”’ thi ghi theo noi ding ky thwong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

() Ghi s6 dinh danh cd nhan/can cuée cong dan/thé can cwée (vi du: Cén cwée cong
ddn s0 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/theé can cudce thi ghi gidy to hop ¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

@ Truong hop sinh tai co so'y té thi ghi 13 tén co sy té va va dia chi tru so co sd'y
te do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tt Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu co).

© P nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau diing ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy td sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
sO, ngdy, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(5) Quan hé véi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nadm sinh; hé
thong tu dong chuyén nodi dung tir s6 sang ghi bang chit);

(8) Gi6i tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phudng, thi tran; quin, huyén, thi x4, thanh phd thudc tinh, thanh phd
thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quén.

II1. Thong tin vé ngudi me ciia ngudi dwoc khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay
thé); sb, ngay, thang, ndm cp, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia nguoi dwoce khai sinh

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(24) Dan toc;
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(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam trd/noi dang sinh sdng);
(27) Bé nghi cép ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(28) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip, ndi dung d& nghi ding ky khai sinh cho
tré em la dung su that, da c6 sy thoa thuan nhét tri cua cha, me tré theo quy dinh phéap luit va chiu
hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu tra di duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xut trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phuit, gidy, ngay, thang, nam) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir
theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan diang
ky ho tich.

 Ban dién tir s€ tu dong gui Vé‘ Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tu/thi€t bi s6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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2. Thi tuc diing ky két hon
Trinh ty thuwe hién:

- Néu Iyra chon hinh thirc ndp ho so truc tiép, ngudi co yéu cau diang ky két
hon ndp hd so dang ky két hon tai Bo phan mot ctra cua UBND cép Xi ¢6 thAm
quyén; ndp 1& phi néu thudc trudng hop phai ndp 18 phi dang ky két hon; ndp phi
cap ban sao Trich luc két hon néu ¢ yéu cau cap ban sao Trich luc két hon.

- Néu Iwra chon hinh thirc ndp hé so truc tuyén, ngudi c¢6 yéu cau dang ky
két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chwa c6 tai khoan), xac thuc nguoi dung theo hudng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xi c6 tham quyén.

Nguoi ¢o yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir tuong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc ning thanh toan truc tuyén hoic bang cach thirc khac theo
quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thire ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lra chon hinh thire ndp hd so truc tuyén), chuyén hod so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hod
so tai B phan moét ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, ho so giai quyét tha
tuc hanh chinh d3 duogc sb hoa theo quy dinh.

(i) Truong hop hd so chua day da, hop 1¢ thi c6 thong bao cho ngudi
yéu cau bo sung, hoan thién hd so, néu rd loai gidy t&, noi dung can bd sung dé
nguodi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi cé yéu cau ding ky két hon khong b sung, hoan
thién duoc hd so thi béo céo Trudéng bd phan mot ctra cd thong bao tir chdi giai
quyét yéu cau dang ky két hon.

- Cong chtrc tu phéap - ho tich thim tra hd so (thim tra tinh thong nhét, hop
16 cua cac thong tin trong hd so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan mot ctra dé
thong bao cho ngudi ndp hd so — thuc hién lai budc (ii) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
nguodi cod yéu cau (néu nguodi co yéu cau lya chon hinh thuc nop hd so truc tiép),
hodc guri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tr hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi cé yéu cau lua
chon hinh thire ndp hd so truc tuyén).

+ Néu théy hd so dﬁy dua, hop 1€, cac bén c6 du diéu kién két hon theo quy
dinh ciia Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan ho so dang ky két hon theo hinh thirc
truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao SH dang ky két hon,
cap nhat thong tin dang ky két hon va luu chinh thire trén Phin mém dang ky, quan
1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky két hon theo hinh thirc truc tuyén, cong
chirc tu phép - ho tich giri lai biéu mau Gidy chirng nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién ttr hodc thiét bi so.

Nguoi yéu cau c6 trach nhi€ém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky két hon, cap nhat thong tin ding ky két hon
va luu chinh thte trén Phin mém dang ky, quan 1y ho tich dién tr ding chung.

- Cong chuc tu phap - ho tich in Gidy chimg nhan két hén, trinh Lanh dao
UBND ky, chuyén t&i Bo phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi c6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy tO tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon, khang dinh su tw nguyén két hon va ky tén vao S6 dang
ky két hon, ky tén vao Gidy chimg nhan két hon, méi bén nam, nit nhan 01 ban
chinh Gidy chtng nhan két hon.

Cach thire thue hién:

Nguoi co yéu cau dang ky két hon thuc hién ndp ho so tryc tiép tai Bo
phan mot ctra cuia UBND cép xa hodc nop hd so truc tuyén trén Céng dich vu cong
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quéc gia (https:/dichvucong.gov.vn) hodc Coéng dich vu cong cip tinh
(https:/dichvucong.---.gov.vn) (bén nam hodc bén nit c6 thé ndp hd so ma

khong can ¢ van ban iy quyén ctia bén con lai).

Thanh phén hd so:

- To khai déing ky két hén theo mau, c¢é dii théng tin cia hai bén nam, nir.
Hai bén nam, nit c6 thé khai chung vao mét To khai dang ky két hon (néu nguoi
co yéu cau lwa chon nop hé so theo hinh thirc truc tié}));

- MAu ho tich dién tir trong tac dang ky két hon (do nguoi yéu cau cung cap
thong tin theo huéng dan trén Céng dich vu cong, néu nguoi co yéu cau lya chon
ndp hd so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau ding ky két hon thue hién viée ndp/xuat trinh (theo
hinh thte truc tiép) hodc tai 1én (theo hinh thurc triuc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban chinh Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan cip
xd c6 tham quyén cip trong truong hop ngudi yéu cau diang ky két hon khong
dang ky thuong tra tai dia ban x4, phudng, thi tran lam tha tuc dang ky két hon.
Trudng hop cac thong tin vé tinh trang hén nhan di c¢6 trong CSDLQGVDC,
CSDLHTPDT duoc dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
két hon. Truong hop cac thong tin ¢4 nhan trong cic gidy to nay d co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd duogc khai thac tir Co s& dir liéu qudc gia
vé dan cu bing cac phuong thirc nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Trich lyc ghi cha ly hon déi vé6i trudng hop cong dan Viét Nam ding ky
thudng tri tai dia ban xa lam thu tuc dang ky két hon, da duoc giai quyét viée ly
hén, huy viéc két hon trude d6 tai co quan c¢6 thAm quyén nudc ngoai.

*Luuy


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhén co trach nhiém kiém tra, ddi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhéan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhédn hé so thiee hién khai thac théng tin trong Co 56 dir liéu
quoc gia vé dan cuw theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cuoc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky két hon truc tuyén phai
bao dam rd nét, ddy du, toan ven vé ndi dung, 13 ban chup bang may anh, dién
thoai hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so ding ky két hon truc
tuyén da co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sir dung ban dién tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (ban chinh Gidy ching
nhan két hon/ban sao Trich luc két hén), ngudi c6 yéu cau dang ky két hon phai
ndp ban chinh Gidy x4c nhan tinh trang hon nhan (néu thong tin vé tinh trang hon
nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.
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- Truong hop ngudi yéu cau ding ky két hon khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chita, 1am
gia thi co quan ding ky ho tich c6 tham quyén hiy bo két qua dang ky két hon.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; trudng hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy 1am
viée tiép theo. Truong hop can xac minh diéu kién két hon cua hai bén nam, nir thi
thoi han giai quyét khéng qua 05 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyuc hién thu tuc hanh chinh:

Uy ban nhan dén cdp x4 noi cu tra ctia bén nam hodc bén nit.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh:

- Gidy chimg nhédn két hon (ban chinh), mdi bén vo, chong 01 ban; ban
sao Trich luc két hon (truong hop yéu cau cap ban sao Trich luc két hon).

- Ban dién ttr Trich luc két hon (Ban dién tir s& ty dong gui vé Kho quan
Iy dir liéu dién tir cua c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai cia ngudi
yéu cau sau khi d3 hoan tat thu tuc dang ky két hon tai co quan ding ky ho tich).

Phi, 1¢ phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc két hon (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Maiu don, miu to khai:
+ To khai dang ky két hén (néu ndp hé so theo hinh thirc truc tiép);

+ Mau ho tich dién tir tuong tac ding ky két hon (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Nam tir d 20 tudi trd 1én, nit tr du 18 tudi tré 1én;

- Viée két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mat nang liwc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gdbm:

+ Két hon gia tao;

+ Té4o hon, cudng ép két hon, lira ddi két hon, can trg két hon;

+ Nguoi dang c6 vg, co chong ma két hén voi ngudi khac hodc chua co
vo, chua co chéng ma két hon vai nguoi dang co chéng, cO Vvo;

+ Két hon gitra nhitng nguoi cing dong mau vé truc hé; giita nhing
nguodi co ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitra nguoi
da timg 1a cha, me nudi v6i con nudi, cha chéng véi con dau, me vo voi con ré,
cha dugng véi con riéng ctia vg, me ké voi con riéng cua chéng.
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* Nha nudc khong thira nhan hon nhan gitra nhirng ngudi cung gidi tinh.
Can cur phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngiy 28/7/2020 cta Chinh phi quy dinh vé
Co s dir li¢u ho tich di¢n tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot s6 diu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trudong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tur s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy
dinh vé& Co s6 dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tuw
phdp sira d6i, b6 sung moét sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé truong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
madu sé quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d¢ thu, ndp, quan 1y va str dung phi khai théc, str dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phuc

i TO KHAI PANG KY KET HON 2

KAnh @l @

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam
sinh

Dan tdc @

Quéc tich®

Noi cu tra @
Gidy to tiry than ©

Két hon lan thu
may

Chung t6i cam doan nhing 10i khai trén day la dung su that, viéc két hon ciia chung toi 1a tu
nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
Pé nghi Quy co quan ding ky.
iy NGAY thang ............ nam...............

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong B Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la ndi dung sika déi, b6 sung, thay thé.
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Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi 0 ho, chit
dém, tén)

Dé nghi cip ban sao®: Co D, Khéng []

S6 luong: ....... ban

Chu thich:
(M@ Trudng hop 1am thu tuc ding ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ntr.
®) Ghi rd tén co quan ding ky két hon.
@ Chi ghi trong truong hop ngwoi c6 yéu cau dang ky ho tich chwa cé/khéng cung cdp s6
dinh danh cd nhan/can cuwdc cong dan/thé can cuoc/chung minh nhdn dan.

Trueong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thirong trii; néu
khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thwong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhdn/can cuée céng dan/thé can cwée (vi du: Cin cude cong dan sé
025188001010 do Cuc Canh sat OLHC vé TTXH cdp ngay 20/11/2021). Trueong hop khéng cé s6
dinh danh cd nhdn/cin cwéc c¢éng dan/thé cin cwée thi ghi gidy to hop 1é thay thé (hé chiéu,
chung minh nhan dan,...).

© Pé nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Théng tin bén nir

(1) Anh (trudng hop lam thu tuc dang ky két hon c¢6 yéu td nude ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngdy, thang, nam);
(4) Dan tdc;

(5) Quéc tich;

(6) S6 dinh danh c4 nhén;

(7) Gidy to tily than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
s0, ngdy, thang, nam cip, co quan cap; ban chup dinh kém;.

(8) Noi cu tru (noi thudng tri/noi tam tra/noi dang sinh séng);

(9) Két hon 1an thir may.

I1. Thong tin bén nam

(10) Anh (truong hop 1am tha tuc ding ky két hon c6 yéu té nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng);
(18) Két hon 1an th may;

(19) Bé nghi cép ban sao:

oCo

S6 lugng ban sao yéu cau: ...

o Khéng

(20) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac théng tin cung cép 1a dung sy that, viée két hon ctia hai bén
la hoan toan ty nguyén, khong vi pham quy dinh ctia Luat hon nhéan va gia dinh Viét Nam, chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ciia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén).
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* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir
theo quy dinh.

Ngudi yéu cau ding ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai co
quan dang ky hd tich.

Ban dién tir s& ty dong giri vé Kho quan ly dir liéu dién tir cua ca nhén/dia chi thu dién

tir/thiét bi s6/dién thoai ciia ngudi yéu cu sau khi di hoan tat thu tuc dang ky két hon tai co quan
dang ky ho tich.
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3. Thi tuc dang ky nhan cha, me, con
Trinh ty thwe hién:

- Néu lya chon hinh thire ndp hd so truc tiép, nguoi co yéu cau dang ky
nhan cha, me, con nop hd so dang ky nhan cha, me, con tai BO phan mét ctra cta
UBND cép xi c6 tham quyén; ndp lé phi néu thudc truong hop phai ndp 1& phi
dang ky nhan cha me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me,
con néu co yéu cau cap ban sao Trich luc ding ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi cé yéu cau dang ky
nhan cha, me, con truy cap Céng dich vu cong quéc gia hoac Céng dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cip xi c6
thAm quyén.

Nguoi co yéu cau dang ky nhan cha, me, con truc tuyén cung cép thong
tin theo mau ho tich dién tir trong tac ding ky nhan cha, me, con (cung cip trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai licu
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan tryc tuyén hoic
bang cach thire khéac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop ho so ddy du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi co yéu
cau lwa chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hod
so tai BO phan moét ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc sd héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bo sung, hoan thi¢n hd so, néu rd loai giéy t0, ndi dung can bd sung dé
ngudi c¢o yéu cau bod sung, hoan thién. Sau khi hd so duge b sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi co yéu cau ding ky nhan cha, me, con khong bd
sung, hoan thién dugc ho so thi bio cao Trudng bd phan mot ctra co thong bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.



24

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 5 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
nguodi co yéu cau (néu nguodi cod yéu cau lya chon hinh thuc nop hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gii tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thire ndp hod so truc tuyén).

+ Néu théy viéc nhan cha, me, con la ding va khong cé tranh chép, hd so
day du, hop 1, ding quy dinh, truong hop tiép nhin ho so dang ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong chirc tur phap - ho tich thyuc hién viéc ghi vao
SH dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va
Iwu chinh thie trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan ho so ding ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich guri lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir voi théng tin day du cho nguoi yéu cau qua thu dién tir hodc
thiét bj sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con di¢n tir va xac nhéan
(t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi céng chic tu phap - ho tich thuc
hi¢n viéc ghi ndi dung vao Sb dang ky dang ky nhan cha, me, con, cap nhat thong
tin dang ky nhén cha, me, con va luu chinh thtrc trén Phan mém ding ky, quan 1y
hd tich dién tir dung chung.

- Cong chure tu phép - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén B¢ phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi cé yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, Xuat
trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Trich lyc ding ky nhan
cha, me, con, trong Sb dang ky nhan cha, me, con va ky tén vao SO dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thire thue hién:
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Nguoi co yéu ciu dang ky nhan cha, me, con thuc hién nop hd so truc
tiép tai B phan mot ctra cia UBND cép xa hoac nop hd so truc tuyén trén Céng
dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cé)ng dich vu cong cép tinh
(https://dichvucong.---.gov.vn) (mdt bén c6 thé ndp hd so ma khong phai co vin
ban Gy quyén ctia bén con lai).

Thanh phén hd so:

- To khai dang ky ding ky nhdn cha, me, con theo mau (néu nguoi cé yéu
cau lya chon nop ho so theo hinh thirc truc tié'p);

- Mau ho tich dién tir twong tac ding ky nhan cha, me, con (do ngudi co
yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi co
yéu cau lira chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi co yéu cau dang ky nhan cha, me, con thuc hién viéc ncf)p/xuét
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai nop:

- Chuing ctr chirng minh quan hé cha, con hoac quan hé me, con gé)m:

+ Vin ban ciia co quan y té, co quan giam dinh hodc co quan khéac c6
thAm quyén xac nhan quan hé cha con, quan hé me con.

+ Trudong hop khong cd van ban néu trén thi phai c6 van ban cam doan cua
cic bén nhan cha, me, con vé& mdi quan h¢ cha, me, con va c¢ it nhét hai nguoi
lam chung vé mbi quan h¢ cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéu hoac Chung minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gid tri st dung dé ching minh vé nhan thin ctia nguoi c6 yéu cau dang ky
nhan cha, me, con. Truong hop cac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to o gié tri chirmg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac thong tin
vé gidy t& ching minh noi cu tra di dugc khai thac tir Co sé dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

*Luuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh

thire truc tiép:


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguwoi tiép nhdn hé so thice hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
da cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac giéy to gt kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 1a ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so ding ky nhan cha,
me, con truc tuyén da cé ban sao di€n tir hodac da c6 ban dién tir gidy to ho tich thi
nguoi yéu cau dugc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhén cha,
me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau dang ky
nhan cha, me, con phai xuét trinh gidy to tily than dé xac dinh nhan than; nop ban
chinh gidy to, tai liéu 1a chimg ctr chimg minh quan hé cha, con hodic quan hé me,
con.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu uéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu ciu ding ky nhan cha, me, con khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh bi tiy x6a, sira
chira, 1am gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua diang
ky nhan cha, me, con.
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- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong ding su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay 1am viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyuc hién thu tuc hanh chinh:

Uy ban nhan dén cdp x4 noi cu tri ctia ngudi nhan hodc ngudi duge nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cdp xa noi cu tr ctia ngudi duoc nhan 1a cha, me, con.

- Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh:

- Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién t@ Trich luc dang ky nhan cha, me, con (Ban dién tur sé tu
dong guri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1€ phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thude
Trung wong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh co cong voéi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cdp ban sao Trich luc ding ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo
Tai chinh.

Miu don, mau to khai:

+ To khai ding ky nhdn cha, me, con (néu ngp ho so theo hinh thirc truec tiép);

+ Mau ho tich dién tir tuong tac ding ky nhan cha, me, con (néu nop hd so
theo hinh thirc truc tuyén).

Yéu ciu, diéu Kién thwe hién thii tuc hanh chinh:

- Bén nhan va bén duge nhan 13 cha, me, con déu con séng;
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- Viéc nhan cha, me, con khong c() tranh chép.

- Truong hop nam, nir chung song v6i nhau nhu vo chdong, khong diang
ky két hon, sinh con, ngudi con sdng cing véi nguoi cha, khi ngu’cn cha lam thu
tuc nhan con ma khéng lién hé duoc voi ngudi me thi khong can ¢o ¥ kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra vdéi,
bo sung mot sO dié,u cua cac nghi dinh lién quan dén viéc nc}p, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cta Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy
dinh vé& Co sé dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tw
phdp sira d6i, b6 sung moét sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
mau sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu ciia Ludt Ho tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh mtrc thu, ché d¢ thu, ndp, quan 1y va str dung phi khai théc, str dung
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thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich.

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuéc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KAnh @Ui: (.o
Ho, chit d8m, t8N NGUOT YEU CAUE .........ooooooooeeeececeeeeeeeeeeeeee oo eeeeeeeeseeeeeseseseeoeeseee e
Ngay, thang, nam
ST oottt ettt ettt ettt ettt ea et et n ettt enen et nenanaeeas
INOT CU T @) et
GHAY 10 1Y ThANT ... eeeeeeeeeeeeeeeeeeeeseessess s eeese e esessesseseeeeeeeeeeeesssres
Quan hé v&i ngudi nhan cha/me/Con: @i
Dé nghi co quan cong nhin nguoi ¢ tén dwéi day:
HO, CHTE GEIM, LI ... s
Ngay, thang, NAM SINN:.......coooiii et
Giditinh: @, DAN tOC: P, Quéc tich: @...ooov.
NOT CU T @)t
Gidy khai Sinh/GiAy t0 1y thAN: G)........oooooooioooeeeeeeee oo eeeeeeeeeeeeeseeeee e eese e sese e
La.iiiien, ciia nguoi co tén dudi day:
HO, ChTE AEIM, T8N ...ttt ettt ettt nens
Ngay, thang, NAM SINN:.........cocooiiiii e
Giditinh: @D, DAN tOC: @ oo, Qudc tich: @
NOT CU T @)oot
Gidy khai SInh/GIAY t0 1y thAN: G)......ooooooooooeeeeeeeeeeeeeeeeeeeeeeeeeseees e eeeeseeeeeeeeeeeeeeeeeeeeeeeeeseseseeesseeee
To6i cam doan viéc nhan..........cccceeveeeveeeireeeennenn, noi trén la dung sy that, ty nguyén, khong c6 tranh

chap va chiu trach nhiém trudc phap luat vé cam doan ctia minh.

Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Y Kién clia nguoi hién dang 13 me hodc cha®
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Dé nghi cap ban sao®: Co D, Khoéng []

Chu thich:

@ Ghi 10 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong truwong hop nguoi ¢é yéu cau dang ky hé tich chwa c6/khéng cung
cdp sé dinh danh cé nhan/can cuede cong dan/thé can cwée/chirng minh nhédn dan.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong
tru; néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhan/can cude cong dan/thé cin cuéce/sé Gidy khai sinh (ddi
VOi tré em)

Vi du: - Can cwde cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xd My Thang, huyén My
Loc, tinh Nam Dinh cap ngay 15/11/2014.
~ Truong hop khong co so”: dinh danh cd nhdan/can cuoc cong dan/thé can cuoc thi ghi
giay to hop [¢é thay thé (ho chiéu, chung minh nhan dan,...).
@ Chi khai trong trudng hop ngudi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.
) Chi khai trong truong hop cha hodc me nhéan con chwa thanh nién hodc nguoi da
thanh nién nhung mat ning luc hanh vi dan su, ghi y kién cta ngudi cha néu me 1a nguoi

yéu cau y kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop nguoi do da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luyc hanh vi dan sy).

© Peé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Théng tin vé nguoi yéu cau ding ky nhéan cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to ity than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v6i ngudi duge nhan cha/me/con.

II. Thong tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); sb, ngay, thang, ndm cép, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

II1. Thong tin vé ngudi dwgc nhan

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan toc;

(18) Quéc tich;

(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy t& hop 18 thay
thé); $0, ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng);
(22) Pé nghi cép ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(23) H6 so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luét vé ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tw dong thi khong phai xut trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir
theo quy dinh.

Nguoi yéu ciu dang ky nhan cha, me, con nhén Trich luc dang ky nhan cha, me, con (ban
chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tur s€ ty dong gui vé Kho quan 1y dir liéu dién tir clia ca nhan/dia chi thu dién
tu/thi€t bi s6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha, me, con tai co
quan dang ky ho tich.
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4. Thii tuc ding ky khai sinh két hop ding ky nhén cha, me, con
Trinh ty thuce hién:

- Nguoi ¢6 yéu cau diang ky khai sinh va nhan cha, me, con ndp hd so ding
ky khai sinh va dang ky nhan cha, me, con tai B phan mét ctra cia UBND cp x3
¢6 tham quyén; ndp 1¢ phi néu thude truong hop phai ndp 1¢ phi ding ky khai sinh,
dang ky nhan cha, me, con; ndp phi cép ban sao Giéy khai sinh, Trich luc dang ky
nhéan cha, me, con néu c yéu cau cép ban sao Giéy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi c6 yéu cau, dong thoi chuyén ho so dé cong chirc 1am cong tac
ho tich xu 1y.

Sau khi tiép nhan hd so, can bd tiép nhén hd so tai B phan mot ctra thuc
hién sd hoéa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co
so dir lidu) va ky s6 vao tai lidu, ho so giai quyét thu tuc hanh chinh da duoc 6
hoa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢o yéu cau bod sung, hoan thién. Sau khi hd so duge b sung, thuc hién lai
budc (1);

(iii) Trudng hop nguoi cd yéu cau ding ky khai sinh va nhan cha, me,
con khong bd sung, hoan thién dugc ho so thi bio cdo Trudng bo phan mot cira
c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho ngudi
c6 yéu cau;

+ Néu thiy viéc nhan cha, me, con 1a ding va khong c6 tranh chip, thong
tin khai sinh day du va phu hop, thi cong chirc tur phap - ho tich thyuc hién viéc ghi
vao SO dang ky nhan cha, me, con, SH dang ky khai sinh, cdp nhat thong tin dang
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ky khai sinh, dang ky nhan cha, me, con va Iuu chinh thirc trén Phan mém dang ky,
quéan 1y ho tich dién tir dung chung, chuyén thong tin dén CSDLQGVDC dé lay Sé
dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhan, cong chirc tu phap -
ho tich in Giéy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén toi Bo phan mét cira tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky khai sinh va nhin cha, me, con (ca hai bén phai
c6 mit, xudt trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giéy khai sinh, trong So dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6 ding ky
khai sinh, nhan Trich lyc dang ky nhan cha, me, con, Giéy khai sinh.

Cach thire thue hién:

Nguoi c6 yéu cau ding ky khai sinh va nhan cha, me, con thuc hién ndp
hé so truc tiép tai B phian mot cira ciia UBND cép xa (mot bén co thé ndp hd so
ma khong phai c6 vin ban Gy quyén ctia bén con lai).

Thanh phan ho so:
* Gidy to' phdi nop:
- To khai ding ky khai sinh theo mdu;

- To khai dang ky nhdn cha, me, con theo mau.

- Ban chinh Gidy chtng sinh; truong hop khong co Gidy chung sinh thi
ndp van ban cta nguodi 1am ching xac nhan vé viée sinh; néu khong co ngudi
1am chimg thi phai c6 gidy cam doan vé viéc sinh;

- Ching ctr chirng minh quan hé cha, con hodc quan hé me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac ¢o
tham quyén xac nhan quan hé cha con, quan h¢ me con.

+ Truong hop khong ¢6 van ban néu trén thi cac bén nhan cha, me, con
1ap van ban cam doan vé mbi quan hé cha, me, con, cé it nhét hai nguoi lam
chung vé mbi quan h¢ cha, me, con.

* Gidy to’ phdi xudt trinh:

- H6 chiéu hodc Chung minh nhan dan hodc Thé cin cude cong dan hoic
cac giéy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
khai sinh va nhan cha, me, con;

- Gidy to ¢o gié tri chirmg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cia Chinh pha. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dit liéu qudc gia
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vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuét
trinh (theo hinh thire truc tiép).

*Luuy:

- P6i véi gidy to ndp, xuit trinh:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao dugc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhéan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguwoi tiép nhdn hé so thice hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Trudng hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan diang ky ho tich tir chéi giai quyét hodc dé nghi co quan ¢ thim
quyén huty bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong ding su that.

- Péi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, didt tén cho tré em phai phu hop vdi phap
ludt va yéu cau giit gin ban sic dan toc, tip quan, truyén thong vin hoa tbt dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me¢ khong thoa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cta con dugc xac dinh
theo tdp quan nhung phai bdo dam theo ho, dan tdc, qué quan cia cha hoac me.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 03 ngay 1am viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan
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Co quan thue hién thi tuc hanh chinh: Uy ban nhin dan cip x4 noi cu
trtt cia nguoi cha hodc nguoi me thuc hién dang ky khai sinh két hop nhén cha, me,
con.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thyc hién thii tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me¢, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang
ky nhén cha, me, con (trudng hop yéu cau cép ban sao Gidy khai sinh, ban sao
Trich luc dang ky nhan cha, me, con).

Phi, 1€ phi:

- Murc 1é phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi cho nguoi thudce gia dinh ¢ cong voi cach mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu c yéu céu) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cia B6 Tai chinh.

Méu don, miu to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhdan cha, me, con.

Yéu céu, diéu Kién thwe hién thi tuc hanh chinh:

- Bén nhan va bén duge nhén 13 cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung séng v6i nhau nhu vo chong, khéng ding
ky két hon, sinh con, ngudi con sdng cling véi nguoi cha, khi ngudi cha lam thu
tuc nhan con ma khong lién hé dugc voi nguoi me thi khong can c6 v kién cua
nguoi me trong T khai dang ky nhan cha, me, con.

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sé diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi stra doi,
bo sung mot sO dié,u cua cac nghi dinh lién quan dén viéc nc}p, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Luat HO tich va Nghi dinh sb


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tuw
phdp sita d6i, b6 sung mot sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
mau sé quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu ciia Ludt Ho tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh mtrc thu, ché d¢ thu, ndp, quan 1y va str dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la ndi dung sika déi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chir dém, tén NEWOT YEU CAUS .......vovieeeeeeeeeeeeeeeeee oo
Ngay, thang, NAM SINN:........ccoiiiiiiiieeee e be e e aaeeeaaeens
INOT CU LT @i

Quan hé vo1 nguot dugce khat Sinh: ..o
Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HO, Chit A€, t€N:.........ooiiiiiiiiieece ettt ae e eb e e e beeeseeeaeeens
Ngay, thang, ndm sinh: .........ccccooviiiiiiiiiiiiee ghi bang chil: ...oovveeeeeeeeeeeann.

Gidi tinh:............cceee. Dan toc:.......cceeeeevvvveennnn. QUOC HCH: v,
INOT SINN: @)ttt
QUE QUAN ..ttt et e st e et e et e e bt e e ab e et e e eab e e bt e e beeeane
Ho, chitr dé€m, t€n NEUWOT MIE: .......c...ccooooiiii s
NAM SINh: O e DAntoc: @ ...ooeeeen Quéc tich: @..
INOT CU LT @ ettt ettt et et et esbe e s bt e satesaaeeabeebeens
GHAY 1O 1Y thANT ..o
Ho, chir dém, tén n@uwoi cha: ...
NAM SINh: O e Dan tOc: @.....cooueeene. Qubc tich: @....
INOT CU LT @ttt ettt et e et e et eeate et e e s e e seesseesneesneesnseenseens
Gidy to tiy S S S S
Thong tin ve Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré da DPKKH):

...... , Quyén sé: ..........., dang ky ngay .... thang ... oo B

To1 cam doan ndi dung dé nghi dang ky khai smh trén day la dung sy that, dugc su

thoa thuan nhét tri ciia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
Lamtai: ....................... , NEAY ........... thang .........

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []
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Chiui thich:
(M Ghi rd tén co quan dang ky khai sinh.

, @ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp
s6 dinh danh cd nhan/can cudc cong ddn/thé can cuoc/ching minh nhan dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

~ Truong hop phai cung cdp thong tin “Noi cuw trit” thi ghi theo noi dang ky thwong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

) Ghi s6 dinh danh cd nhan/cin cuéce cong dan/thé can cudc (vi du: Can cudc cong
dan so 025188001010 do Cuc Canh sat OLHC ve TTXH cdp ngay 20/11/2021). Truong hop
khong co s6 dinh danh cd nhdn/can cwéc cong dan/thé cin cwée thi ghi gidy to hop 1é thay
thé (hé chiéu, chitng minh nhén dan,...).

, @ Truong hop sinh tai co so y té thi ghi & tén co s y té va va dia chi tru s6 co sd'y
te do.
Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khénh, quan Ba
Dinh, Ha Noi.
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu co).

© B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, ten NEWOT YEU CAUL .......oocviiiiiiiiieiieieceee et steesseesaeese e

Ngay, thang, NAM SINN: ....cccoiiiiiiiiee et e ae et e s tae s be e beesseesseessbeenseenseesnsenees

NOT CU LT @) ettt e et et et e e et e et e et e et e e e e eeeeae e ee et e et eneeeeaeeeaesenens

Quan hé v&i ngudi nhan cha/me/con: @............cooiiiiiiiiieeeeeee e

Dé nghi co quan cong nhin nguoi cé tén dwéi day:

La. e cia nguwoi cé tén dwdi day:
| (T oLV e (570 0 TR =) s AR RRORRRRRR

To61 cam doan vi€c nhan.........cccccoeeevivviveeeeeeeeennn. noi trén la dung sy that, ty nguyén, khong c6 tranh

chap va chiu trach nhiém trudce phép luat vé cam doan cua minh.

Lam
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
Y Kién ciia ngwoi hién dang 1a me hoic cha®
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Dé nghi cip ban sao®: Co D, Khong []

Chu thich:
() Ghi 16 tén co quan ddng ky nhan cha, me, con. o
2 Chi ghi trong truong hop nguoi cé yéu cau dang ky ho tich chwa cdé/khong cung cap so
dinh danh cd nhan/can cudc cong dan/thé can cuoc/ching minh nhdn dan.

Trieong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ddng ky thirong trii; néu
khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thwong tri va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhéan/can cude cong dan/thé can cudc/sé Gidy khai sinh (doi
VOl tré em)

Vi du: - Can cuée cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xa M5 Thang, huyén My Léc, tinh
Nam Dinh cap ngay 15/11/2014.
Trieong hop khéng c6 so dinh danh cd nhén/can cwée cong dan/thé can cude thi ghi gidy to
hop lé thay thé (h¢ chiéu, chung minh nhan dan,...).
4 Chi khai trong truong hop nguoi yéu cau khong ddng thoi 1a ngudi nhan cha/me/con.
®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan su, ghi y kién ctia nguoi cha néu me la nguoi yéu cau, y kién

nguoi me néu cha la nguoi yéu cau (trir trudng hop ngudi d6 da chét, mét tich, mat nang luc hanh
vi dan su hodc han ché nang lyc hanh vi dan su).

© P¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.



43

5. Thu tuc dang ky khai tir
Trinh ty thwe hién:

- Néu lua chon hinh thirc ndp hd so tryc tiép, ngudi co yéu cau dang ky khai
tr ndp hd so dang ky khai tr tai B0 phan mot cira cua UBND cép xa ¢6 thAm
quyén; nop 1& phi néu thudc truong hop phai ndp 18 phi dang ky khai tir; nop phi
cap ban sao Trich Iyc khai ttr néu c6 yéu cau cap ban sao Trich luc khai tt.

- Néu Iwra chon hinh thirc ndp hé so truc tuyén, ngudi c6 yéu cau ding ky
khai tir truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thyc nguoi dung theo hudéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xi c6 tham quyén.

Nguoi c6 yéu cau ding ky khai tir truc tuyén cung cip thong tin theo miu
ho tich dién tir twong tac dang ky khai tir (cung cip trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac giéy t0, tai liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc ning thanh toan truc tuyén hogc bang cach thirc khac theo
quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi ¢ yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tr hodc giri tin nhan hen tra két qua
qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc lam cong tac hod
tich xu ly.

Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co sd dit liéu) va ky sb vao tai lidu, ho so giai quyét tha
tuc hanh chinh d3 duogc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi ¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi c6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Trudong hop ngudi co yéu cau dang ky khai tir khong bod sung, hoan
thién duoc hd so thi bdo cao Trudng bo phan mot cira co thong bao tir chdi giai
quyét yéu cau dang ky khai tir.

- Cong chtre tur phéap - ho tich thim tra hd so (thim tra tinh thong nhét, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thdy hd so day du, hop 1, dung quy dinh, truong hop tiép nhan
hé so ding ky khai tir theo hinh thirc truc tiép, thi cong chirc tur phap - ho tich thuc
hién viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky khai tir theo hinh thirc truc tuyén, cong
chire tu phap - ho tich guri lai biéu miu Trich luc khai tir dién tir v6i thong tin day
du cho ngudi yéu cau qua thu dién tir hoic thiét bi s.

Nguoi yéu cau co6 trach nhiém ki€m tra tinh chinh x4c, day du cua céc
thong tin trén biéu mau Trich luc khai tir di¢n tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thdng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 diang ky khai tir, cap nhat thong tin dang ky khai tir
va luu chinh thtrc trén Phin mém dang ky, quan 1y ho tich dién tr ding chung.

- Cong chirc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phan mét cira tra két qua cho ngudi 6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai ti.

Cach thire thue hién:

Ngudi c6 yéu cau dang ky khai tir truc tiép thyc hién hodc Gy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B phan mot ctra cila UBND cép &1
hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.---.gov.vn).

Thanh phén hd so:

- To khai dang ky khai tir theo mau (néu nguoi 6 yéu cau lwa chon ndp ho
so' theo hinh thirc truc tiép hodc giri ho so' qua hé thong buu chinh);



https://dichvucong.gov.vn
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- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo huéng dan trén Céng dich vu cong, néu nguoi co yéu cau lya chon
ndp hd so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau diang ky khai tir thuc hién viéc ndp/xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thic trie tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén
cap.

- Gidy t0, tai liéu, chtng ctr do co quan, t6 chirc ¢6 tham quyén cap hodc
xac nhan hop 1& ching minh su kién chét ddi véi truong hop diang ky khai tir
cho ngudi chét da 1au, khong c6 Gidy bao tir hodc gidy to thay thé Gidy bao tir.

- Vian ban ty quyén (duoc ching thuc) theo quy dinh ctia phap luét trong
truong hop ty quyén thuc hién viée dang ky khai tir. Truong hop ngudi c6 trach
nhiém ding ky khai ttr ay quyén cho ngudi khac thuc hién viée dang ky khai tir
ma nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
ctia ngudi iy quyén thi vin ban ty quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin c4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
khai tir. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tyr dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri cudi cing ctia nguoi chét dé xac dinh
thAim quyén trong trudng hop co quan ding ky ho tich khong thé khai thac
dugc thong tin vé noi cu tra cua cong dan theo cac phuong thirc quy dinh tai
khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh noi cu tri di duoc khai
thac tir Co s& dit liéu qubc gia vé dan cu bang cac phuong thirc nay thi nguoi
c6 yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hoic tai 1én (theo
hinh thire truc tuyén).

- Trudng hop khong xac dinh duge noi cu tra cudi cing ciia ngudi chét
thi xuat trinh gidy to ching minh noi ngudi d6 chét hodc noi phét hién thi thé
ctia nguoi chét.

Truong hop gui hd so qua hé théng buu chinh thi phai gii kém theo ban
sa0 ¢6 chung thyc cac gidy to phai xudt trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngdy c6 ngudi chét thi vg, chong hodc con,
cha, me hoac nguoi than thich khac cua nguoi chét c6 trach nhiém di dang ky
khai tir; truong hop ngudi chét khéng co ngudi than thich thi dai dién cia co
quan, t6 chirc, ca nhan lién quan c6 trach nhiém di khai tu.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhén co trach nhiém kiém tra, ddi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

Nguroi tiép nhédn hé so thiee hién khai thac théng tin trong Co 56 dir liéu
quoc gia vé dan cuw theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh ca nhéan/can
cuoc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
nguoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chyp céc gidy to giri kém theo hd so diang ky khai tir tryc tuyén phai
bao dam r6 nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hoac dugc chup, duoc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1§,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky khai tir truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai t/ban sao
Trich luc khai tir), ngudi c6 yéu cau diang ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 13 thanh phan hd so ding ky khai tir theo quy dinh
phép luat hd tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tir khong cung cp duogc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy x6a, stra chira, lam gia
thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky khai ti.
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S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngdy tiép nhan yéu cau, truong hop
nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyce hién tha tuc hanh chinh:

- Uy ban nhédn déan cip x4 noi cu tri cudi cung ctia nguoi chét thuc hién
viéc dang ky khai tir;

- Uy ban nhan dan cip xi noi nguoi d6 chét hoic noi phat hién thi thé
nguoi chét thyc hién viéc dang ky khai tir trong truong hop khong xac dinh
duoc noi cu tril cudi cing cua nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (trudng hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich lyc khai tir (Ban dién tir s& tu dong giri vé Kho quan
Iy dir liéu dién tir cua c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai cia ngudi
yéu cau sau khi d hoan tat thu tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Murc 1é phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1¢ phi d6i voi truong hop dang ky khai tir ding han, nguoi thude
gia dinh c¢6 cong v&i cach mang; nguoi thude ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méu don, mAu to khai:

+ To khai dang ky khai tiv (néu nép hé so theo hinh thire triee tiép hodc giri
hé so qua hé thong buu chinh);

+ Mau ho tich dién tir trong tic dang ky khai tir (néu ndp ho so theo hinh
thirc truc tuyén).

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra vdéi,
bo sung mot s dié,u cua cac nghi dinh lién quan dén viéc nc}p, xuat trinh s6 ho
khau, s6 tam tr( giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cta Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tuw
phdp sita d6i, b6 sung moét sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé trieong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
mau sé quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sur dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sira d6i, b6 sung mot sé diéu cta Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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TO KHAI PANG KY KHAI TU

KANh @U: (Do

Ho, chit dm, ten NEUOT YU CAUS ....ooooocoeoeeeeeeeeeeese oo
Ngay, thang, NAM SINN: .......cc...coooviee e

Quan hé VOT NGUOT A8 CHEL: w...oooooooeoeeeeeeeeeeeeeeeee e
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HQ, Chil A€M, TEIMZ ......coooooo e
Ngay, thang, NAM SINN: .......ccooocooioe e
Gidi tinh: @ Dan tdc: @ Qubc tich: @
NOT CU 1T CUOT CUNEE @) oo

NGUYEN NNAN CREL: ..ot
Sb Gidy bao t/Gidy to thay thé Gidy bao tir: @..............

......................................................................................... cAp ngay ... thing ... NAM .............
T61 cam doan nhirng ndi dung khai trén day l1a dang su that va chiu trach nhiém

truéc phap ludt vé cam doan ctia minh.
Lam tai: ..., ngay ... thang ... L1717

Ngudi yéu cau
(Ky, ghi 0 ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong []

Chu thich:
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(M Ghi rd tén co quan dang ky khai tir.

@ Chi ghi trong treong hop nguoi cé yéu cau dang ky hé tich chwa cé/khéng cung
cdp s6 dinh danh cd nhan/cin cwée cong dan/thé can cwde/chitng minh nhan déan; khéong
cung cdp day di théng tin ngay, thang, nam sinh.

Triwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thuong
trii; néu khéng cé noi dang ky thuong trii thi ghi theo noi diang ky tam tri; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cudc céng dan/thé can cwée (vi du: Can cude
céng dan sé6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khéng c6 so dinh danh cé nhén/can cwée cong dan/thé can cude thi ghi gidy
10 hop 1é thay thé (hé chiéu, chitng minh nhdn dan,...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao t”; néu
ghi theo sé Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy
bao ti”; truong hop khong cé thi muc nay dé trong.

©) Bé nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguoi dugc khai ta.

II. Thong tin vé ngudi dwoe ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
s0, ngdy, thang, niam cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thudng trd/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phit, ngdy, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhén chét (c6 chu thich: néu chua x4c dinh dwoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: s6, ngay, thang, nim cap, co quan cép (tach
biét riéng cac truong thong tin s6, ngay, thang, nim, co quan cap; co chu thich néu khong co thi dé
tréng);

(15) Bé nghi cép ban sao:

oCo

S6 luong ban sao yéu cau: ...

o Khong

(16) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luét vé ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xut trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phuit, gidy, ngay, thang, nam) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir
theo quy dinh.

Ngudi yéu cau ding ky khai tr nhan Trich luc khai tir (ban chinh) truc tiép tai co quan diing
ky ho tich.
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Béan dién tr s€ tu dong gui vé Kho quan ly dit liéu dién tir ctia c4 nhan/dia chi thu di¢n
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thi tuc dang ky khai tir tai co quan déng
ky ho tich.
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6. Thu tuc dang ky khai sinh luu dong

Trinh ty thywe hién:

- Cong chuc tu phap - ho tich cdp xi dugc giao nhiém vy ding ky khai
sinh luru dong c6 trach nhiém chuan bi day di mau To khai ding ky khai sinh,
giéy to ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha
riéng hoac tai dia diém t6 chuc dang ky luu dong, bao dam thuén loi cho nguoi
dan.

Tai dia diém dang ky ho tich luu dong, cong chire tu phap - hd tich hudng
dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém
tra cac gidy to lam co s cho viée dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du hd so, cong chuc tu phéap - ho tich thuc hién vigce
ghi vao S6 dang ky khai sinh, cdp nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung, luu chinh thirc va chuyén thong tin
dén CSDLQGVDC dé lay S6 dinh danh c4 nhén.

Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chirc tu phap - hd
tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cap cho ngudi
c6 yéu cau.

- Cong chirc tu phap - ho tich dem theo Gidy khai sinh va S6 ding ky
khai sinh dé tra két qua cho nguoi co yéu cau tai dia diém ding ky luu dong;
huéng dian nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai
sinh, ky, ghi 16 ho, tén trong S6 dang ky khai sinh; tai muc “Ghi chi” trong S6
dang ky khai sinh ghi o “Péang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chit thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich,
cong chic tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu
cau nghe va huéng dan nguoi d6 diém chi vao S6 dang ky khai sinh.

*Luuy:

- Nguoi tiép nhdn hé so thwe hién khai thdc théng tin trong Co so div liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
da cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- Péi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, didt tén cho tré em phai phu hop vdi phap
ludt va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tbt dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me¢ khong thoa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cta con dugc xac dinh
theo tdp quan nhung phai bdo dam theo ho, dan tdc, qué quan cia cha hoac me.
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- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong ding su that.

Thanh phén hd so:

* Gidy to phdi ngp:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chtng sinh; truong hop khong co Gidy chung sinh thi
ndp vin ban cia ngudi lam ching xac nhan vé viée sinh; néu khong c¢6 ngudi
1am chimg thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van
ban xac nhan cta co so'y té da thyuc hién k¥ thuat ho tro sinh san cho viéc mang thai
ho.

* Gidy to phdi xudt trinh:

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin c4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
khai sinh;

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd duogc khai thac tir Co s& dir liéu qubc gia
vé dan cu bing cac phuong thirc nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thire truc tiép).

- Gidy chtng nhan két hon néu cha, me di ding ky két hon. Truong hop
d3 c6 thong tin vé viée két hon cia cha, me trong CSDLHTPT, CSDLQGVDC
thi khong phai xudt trinh.

S6 lwong ho so: 01 bo

Thoi han gii quyét: 05 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xa noi cu
trii cua nguoi cha hoac nguoi me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

L¢ phi:

- Pbi véi truong hop dang ky khai sinh khong dung han: Mtc 18 phi cu
thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung wong quyét dinh.
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- Mién 1¢ phi ddi véi trudng hop khai sinh dung han, ngudi thudc gia dinh
c6 cong véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

Mau don, miu t& khai: 7o khai ding ky khai sinh

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di dang ky
khai sinh cho con; cha me bi bit, tam giam hodc dang thi hanh an phat ti ma
khong con Ong ba ngi, ngoai va nguoi than thich khac hoac nhiing nguoi nay
khong c6 diéu kién di ding ky khai sinh cho tré.

Can ctr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra vdéi,
bd sung mot so diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tr( giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HJ tich;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 cia BY trucng Bé Tw
phdp sita doi, b6 sung mét s6 diéu cia Théng tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
mau sé quoc tich va mau gidy to vé quoc tich va Thong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truéng Bé Tw phdp quy dinh chi tiét thi hanh mét sé
diéu ciia Ludt Ho tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Ho tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong B Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la ndi dung sika déi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chir dém, tén NEWOT YEU CAUS .......vovieeeeeeeeeeeeeeeeee oo
Ngay, thang, NAM SINN:........ccoiiiiiiiieeee e be e e aaeeeaaeens
INOT CU LT @i

Quan hé vo1 nguot dugce khat Sinh: ..o
Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HO, Chit A€, t€N:.........ooiiiiiiiiieece ettt ae e eb e e e beeeseeeaeeens
Ngay, thang, ndm sinh: .........ccccooviiiiiiiiiiiiee ghi bang chil: ...oovveeeeeeeeeeeann.

Gidi tinh:............cceee. Dan toc:.......cceeeeevvvveennnn. QUOC HCH: v,
INOT SINN: @)ttt
QUE QUAN ..ttt et e st e et e et e e bt e e ab e et e e eab e e bt e e beeeane
Ho, chitr dé€m, t€n NEUWOT MIE: .......c...ccooooiiii s
NAM SINh: O e DAntoc: @ ...ooeeeen Quéc tich: @..
INOT CU LT @ ettt ettt et et et esbe e s bt e satesaaeeabeebeens
GHAY 1O 1Y thANT ..o
Ho, chir dém, tén n@uwoi cha: ...
NAM SINh: O e Dan tOc: @.....cooueeene. Qubc tich: @....
INOT CU LT @ttt ettt et e et e et eeate et e e s e e seesseesneesneesnseenseens
Gidy to tiy S S S S
Thong tin ve Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré da DPKKH):

...... , Quyén sé: ..........., dang ky ngay .... thang ... oo B

To1 cam doan ndi dung dé nghi dang ky khai smh trén day la dung sy that, dugc su

thoa thuan nhét tri ciia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
Lamtai: ....................... , NEAY ........... thang .........

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []
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Chiui thich:
(M Ghi rd tén co quan dang ky khai sinh.

, @ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp
s6 dinh danh cd nhan/can cudc cong ddn/thé can cuoc/ching minh nhan dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

~ Truong hop phai cung cdp thong tin “Noi cuw trit” thi ghi theo noi dang ky thwong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

) Ghi s6 dinh danh cd nhan/cin cuéce cong dan/thé can cudc (vi du: Can cudc cong
dan so 025188001010 do Cuc Canh sat OLHC ve TTXH cdp ngay 20/11/2021). Truong hop
khong co s6 dinh danh cd nhdn/can cwéc cong dan/thé cin cwée thi ghi gidy to hop 1é thay
thé (hé chiéu, chitng minh nhén dan,...).

, @ Truong hop sinh tai co so y té thi ghi & tén co s y té va va dia chi tru s6 co sd'y
te do.
Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khénh, quan Ba
Dinh, Ha Noi.
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu co).

© B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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7. Thii tuc ding ky két hon lwu dong

Trinh ty thywe hién:

- Cong chirc tu phap - ho tich cdp xa duoc giao nhiém vu diang ky két hon
luu dong c6 trach nhi¢m chuan bi dﬁy du cac loai mau To khai, giéy to ho tich
va diéu kién can thiét dé thyc hién dang ky luu dong.

- Tai dia diém ding ky két hon luu dong, cong chic tu phap - ho tich co
trach nhiém kiém tra, xac minh vé diéu kién két hon ctia cic bén; hudng dan
ngudi dan dién diy du thong tin trong To khai dang ky két hon. Néu ho so day
dua, hop 1¢, cong chirc tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan hd
SO.

- Sau khi tiép nhan hd so, cong chic tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cip xa. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi ky cdp 02 Gidy chimg nhan két hon cho ngudi co yéu cau. Cong chirc
tu phéap - ho tich ghi ndi dung ding ky vao S6 ding ky két hon, hudng dan cac
bén kiém tra ndi dung Gidy ching nhan két hon va S6 diang ky két hon, cung
cac bén nam, nit ky vao S6 dang ky két hon, Gidy chimg nhan két hon theo quy
dinh; tién hanh trao Gidy chtng nhan két hon cho cac bén tai dia diém ding ky
luu dong. Tai muc “Ghi chi” trong SO dang ky két hon ghi 16 “Pang ky luu
dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao To khai. Khi trao Gidy chtng nhan két hon,
cong chic tu phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho
ngudi yéu cau nghe va hudng din ngudi d6 diém chi vao S6 dang ky két hon.

Luuy:

Nguwoi tiép nhdn hé so thuce hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cuw theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
nguoi yéu cau ké khai day di.

Thanh phén hd so:

* Gidy to phdi ngp

- To khai ddng ky két hon theo mdu. Hai bén nam, nit c¢é thé khai chung
vao mét To khai déing ky két hon.

* Gidy to' phdi xudt trinh

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
két hon;
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- Gidy to ¢o gié tri chirmg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thiac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuét
trinh (theo hinh thire truc tiép).

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi cu
tra cua hai bén nam, nir.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan két hon (ban
chinh), mdi bén vo, chong 01 ban.

L¢ phi: Mién 18 phi.

MAu don, miu to khai: 7o khai ding ky két hon.

Yéu ciu, diéu kién thie hién thi tuc hanh chinh:

- Hai bén nam, nit cing thuong tra trén dia ban cip x4 ma mot hoic ca
hai bén nam, nit 12 ngudi khuyét tat, 6m bénh khong thé di ding ky két hon
duoc.

- Nam tir dii 20 tudi tré 1én, nit tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gdbm:

+ Két hon gia tao;

+ Té4o hon, cudng ép két hon, lra ddi két hon, can tré két hon;

+ Nguoi dang c6 v, co chong ma két hén voi nguoi khac hodc chua co
vo, chua c6 ché)ng ma két hon véi nguoi dang co ché)ng, co vO;

+ Két hon giita nhitng ngudi cing dong mau vé truc hé; gitta nhiing
nguodi co ho trong pham vi ba doi; gitra cha, me nu6i voi con nudi; gilra ngu’cn
d3 timg 1a cha, me nudi voi con nudi, cha chdng véi con dau, me vo véi con ré,
cha dugng véi con riéng ctia vg, me ké voi con riéng cua chong,

* Nha nudc khong thira nhan hon nhan gitra nhirng nguoi cung gidi tinh.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira qdc;)i,
bo sung mot sO diép cua cac nghi dinh lién quan dén vi¢c n@p, xuat trinh s6 ho
khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phép thi hanh Luat HJ tich;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bé Tuw
phdp sira d6i, b6 sung mot sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
mau sé quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong B Tai
chinh sira ddi, b6 sung mot sé diéu cta Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phuc

i TO KHAI PANG KY KET HON 2

Kinh gtri: ®

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam
sinh

Dan tdc @

Quéc tich®

Noi cu tra @
Gidy to tiry than ©

Két hon lan thu
may

Chung t6i cam doan nhing 10i khai trén day 1a dung su that, viéc két hon caa chung toi 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t61 chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cua minh.
Pé nghi Quy co quan dang ky.

, NEAY ... thang ............ nam...............
Bén niv Bén nam
(Ky, ghi r0 ho, chir dém, tén) (Ky, ghi r0 ho, chir

dém, tén)
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Dé nghi cip ban sao®: Co D, Khong []

Chu thich:
M@ Trudng hop 1am thu tuc ding ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ntr.
®) Ghi rd tén co quan ding ky két hon.
@ Chi ghi trong truong hop ngwoi c6 yéu cau dang ky ho tich chwa cé/khéng cung cdp s6
dinh danh cd nhan/can cuwdc cong dan/thé can cuoc/chung minh nhdn dan.

Truong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ding ky thirong trii; néu
khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thwong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhdn/can cude céng dan/thé can cwée (vi du: Cin cude cong dan sé
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khéng cé s6
dinh danh cd nhdn/cdn cwéc céng dan/thé cin cwée thi ghi gidy to hop 1é thay thé (hé chiéu,
chung minh nhan dan,...).

© P¢ nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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8. Thi tuc dang ky khai tir luu dong

Trinh ty thyue hién:

- Cong chuc tu phép - ho tich dugc giao nhiém vu dang ky khai tir luu
dong c6 trach nhiém chuan bi day du mau To khai diang ky khai tir, gidy to hod
tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hodc tai
dia diém t6 chire dang ky luu dong, bao dam thuén loi cho nguoi dan.

- Tai dia diém dang ky khai tir lvu dong, cong chirc tu phap - ho tich
huéng din nguoi yéu cau dién day du thong tin trong To khai dang ky khai tu,
kiém tra cac gidy to 1am co s& cho viéc dang ky khai tir; viét Phiéu tiép nhan hod
SO.

- Sau khi tiép nhén ho so, cong chirc tu phéap - ho tich bao cdo Chu tich
Uy ban nhan dan cip xa. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi cong chirc tur phap - ho tich thuc hién viéc ghi vao SO dang ky khai tu,
cap nhat thong tin ding ky khai tir va luu chinh thirc trén Phan mém dang ky, quan
Iy ho tich dién tir ding chung, in Trich luc khai tir, trinh Cha tich Uy ban nhan dan
ky Trich luc khai tir cip cho ngudi co yéu cau.

- Cong chirc tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho ngudi c6 yéu ciu tai dia diém dang ky luu dong;
huéng din ngudi yéu cau kiém tra noi dung Trich luc khai tir va SO dang ky
khai tir, ky, ghi rd ho, tén trong S6 dang ky khai tir; tai muc “Ghi cha” trong S6
dang ky khai tir ghi 10 “DPang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao T khai. Khi tra két qua, cong chire tu phap -
ho tich doc lai ndi dung Trich luc khai tir cho ngudi yéu cau nghe va hudng dan
nguoi d6 diém chi vao S6 dang ky khai tir.

Luuy:

Nguweoi tiép nhdn hé so thic hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

Thanh phén hb so:

* Gidy to phdi ngp

- To khai déang ky khai tir theo mdu,

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén cép.

* Gidy to' phdi xudt trinh

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
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con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
khai tir;

- Gidy to chimg minh noi cu tri cudi cing cta nguoi chét dé xac dinh
thAm quyén trong trudng hop co quan ding ky ho tich khong thé khai thac
dugc thong tin vé noi cu tra cua cong dan theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh noi cu tri di duoc khai
thac tir Co s& dit liéu qudc gia vé dan cu bang cac phuong thirc nay thi nguoi
¢ yéu cau khong phai xudt trinh (theo hinh thure truc tiép).

- Trudng hop khong xac dinh dugc noi cu tra cudi cung ciia ngudi chét
thi xudt trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

S6 lwong ho so: 01 bo

Thoi han gii quyét: 05 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thyce hién tha tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu tri cudi cling cta ngudi chét;

- Uy ban nhan dan cip xi noi nguoi d6 chét hoic noi phat hién thi thé
ngudi chét thyc hién viéc dang ky khai tir trong truong hop khong xac dinh
duoc noi cu trii cudi cing cua nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Trich luc khai ttr (ban chinh).

Lé phi: Theo mic thu 1¢ phi do Hoi d6ng nhan dan cép tinh quy dinh.

Mién 18 phi di v6i trudng hop ding ky khai tir dung han; dang ky cho
nguoi thude gia dinh cé cong véi cach mang; nguoi thudec hd ngheo; nguoi
khuyét tat.

Mau don, miu to khai: 7o khai ding ky khai tir

Yéu ciu, diéu Kién thwe hién thii tuc hanh chinh:

Ngudi chét khong co ngudi than thich, nguoi than thich khong séng cing
dia ban x4 hodc 12 nguoi gia, yéu, khuyét tat khong di ding ky khai ttr duoc.

Can cir phap ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bd sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phép
quy dinh chi tiét thi hanh mot sb diéu cta Luat HO tich va Nghi dinh sb
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123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tw
phdp sira d6i, b6 sung moét sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé trueong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn Iy
madu s6 quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo trudng B Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chii: Phan chit in nghiéng la ndi dung sika déi, bo sung, thay thé.



66

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

KAnh @l Do

Ho, chit dém, ten NEWOT YEU CAUS w..ooooccoeeoeeeeeeesees oo
Ngay, thang, NAM SINN: ...
INOT CU I @) eeeeesessssssssosse
GHAY 1O 1Y thANT ) oot
Quan hé VOi NGUOT A8 CHEE: ..o
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwdi diy:

Ho, chil A€, T@IMZ ..o
Ngay, thang, NAmM SINN: ...
Giditinh: @ oo, DAN t0C: @, Quédc tich: @,
NOT CU 1T CUOT CUNE: @) oot
GHAY 1O 1Y thANT @) Lo
P chét vao luc: ........... g0 . phut, ngay ............... thang ............ nam ............
INOT CREE: oot
NGUYEN NNAN CREE: ..o
Sb Gidy bao t/Gidy td thay thé Gidy DA0 1 @)oo e

......................................................................................... cip ngay ....... thang ...... nam .........
T6i cam doan nhiing ndi dung khai trén day l1a dung sy that va chiu trach
nhiém trudc phap luat vé cam doan cia minh.
Lam t@i: ..o ,ngay ... thang ...

Ngudi yéu cau
(Ky, ghi rd ho, chitr dém, tén)

Dé nghi cip ban sao®: Co D, Khong []
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Chau thich:
(M Ghi rd tén co quan dang ky khai tir.

@ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chwa c6/khéng
cung cdp sé dinh danh cd nhdn/can cude cong dan/thé can cudc/chitng minh nhén
dan; khéng cung cdp ddy di thong tin ngay, thang, ndam sinh.

Truwong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ddng ky
thwong trii; néu khéng cé noi dang ky thwong trii thi ghi theo noi dang ky tam trii;
truong hop khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢
hién tai.

®) Ghi s6 dinh danh cé nhdn/can cude cong dan/thé can cude (vi du: Cén cude
cong dan s6 025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truwong hop khéng c6 sé dinh danh cd nhén/can cude cong dan/thé can cude thi ghi
gidy to hop 1é thay thé (hg chiéu, chirng minh nhén dan,...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Giay to thay thé Gidy bao tir”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi 13 tén, sd gidy to va gach cum tir
“Gidy bao t”; trudong hop khéng c6 thi muc nay dé tréng.

©) B¢ nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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9. Thi tuc dang ky giam ho
Trinh ty thywe hién:

- Néu Iira chon hinh thirc ndp hd so truc tiép, nguoi c6 yéu cau dang ky
giam ho ndp hd so diang ky gidm ho tai BO phan mot cira cia UBND cip x3 c6
tham quyén; ndp 1& phi néu thudc trudng hop phai nop 1¢ phi dang ky giam ho; nop
phi cap ban sao Trich luc dang ky gidm ho néu cd yéu cau cp ban sao Trich luc
dang ky giam hd.

- Néu Iwa chon hinh thirc ndp hé so truc tuyén, ngudi c6 yéu cau ding ky
giam ho truy cap Cong dich vu céng qudc gia hodc Cong dich vu cong cip tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thyc nguoi dung theo hudéng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xi c6 tham quyén.

Ngudoi cd yéu cau ding ky giam ho truc tuyén cung cap thong tin theo
mau ho tich dién tir trong tic dang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phép luat, hoan tat viée nop hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(i) Truong hop ho so ddy du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thire ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lwa chon hinh thirc ndp hd so triue tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac hd tich xu 1y.

Sau khi tiép nhan ho so theo hinh thuc ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thyc hién lai
budc (i);

(iii) Truong hop ngudi co yéu cau dang ky giam ho khong bd sung, hoan
thién duoc hd so thi béo céo Trudéng bd phan mdt ctra c6 thong béo tir choi gidi
quyét yéu cau dang ky gidm ho.

- Cong chtre tur phéap - ho tich thim tra hd so (thim tra tinh thong nhét, hop

1€ ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thiy yéu cau ding ky giam ho du diéu kién theo quy dinh phap luit,
hé so day du, hop 1¢, ding quy dinh, trudng hop tiép nhan ho so dang ky giam ho
theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thyc hién viée ghi vao SO
dang ky giam ho, cap nhat théng tin dang ky giam ho va luu chinh thic trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ding ky giam ho theo hinh thirc truc tuyén,
cong chirc tur phap - ho tich giri lai biéu mau Trich luc dang ky giam ho dién tir véi
théng tin day du cho nguoi yéu cau qua thu dién tir hogc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc ding ky gidm hd dién tir va xac nhan (tdi da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi céng chic tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky giam ho, cap nhat théng tin ding ky gidm
ho va Iuu chinh thirc trén Phan mém ding kY, quan 1y ho tich dién tir ding chung.

- Cong chure tu phép - ho tich in Trich luc dang ky gidm hd, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho nguoi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky giam ho kiém tra thong tin trén Trich luc ding
ky giam ho, trong SO dang ky dang ky giam ho, ky tén vao S6 dang ky giam ho,
nhan Trich luc dang ky giam ho.

Cach thire thue hién:

Nguoi ¢6 yéu cau dang ky giam hé truc tiép thuc hién hodc uy quyén cho
nguodi khac thuc hién ndp hd so truc tiép tai BO phan mot cira cia UBND cép xa
hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cip tinh
(https://dichvucong.---.gov.vn).

Thanh phén hd so:



https://dichvucong.gov.vn
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- To khai ddang ky gidm hé theo mdu (néu nguwoi cé yéu cau lwa chon nép ho
so' theo hinh thirc triee tiép hodc giri hé so' qua hé thong buu chinh);

- MAu hd tich dién tir twong tic ding ky gidm ho (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu cau lua
chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky giam ho thuc hién viéc ndp/xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thic trie tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Vin ban cir ngudi giam ho theo quy dinh ciia B6 luat Dan sy ddi véi
truong hop dang ky giam ho cu.

- Gidy to ching minh diéu kién giam ho dwong nhién theo quy dinh cia
Bo luat Dan su ddi véi truong hop ding ky giam ho dwong nhién. Truong hop
c¢6 nhiéu ngudi cung du diéu kién 1am giam hd duong nhién thi ndp thém vin
béan thoa thuan vé viéc cir mOt nguoi lam gidm hd duong nhién.

- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc dang ky giam ho. Truong hop nguoi duoc Gy quyén 12 ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cia ngudi uy quyén thi van ban
iy quyén khong phai ching thyc.

* Gidy to phai xut trinh:

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau ding ky
giam ho. Trudng hop cac thong tin c4 nhan trong cic gidy to ndy di c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd duogc khai thac tir Co s& dir liu qubc gia
vé dan cu bing cac phuong thirc nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

Truong hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to dob.
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+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

Nguroi tiép nhdn hé so thie hién khai thac théng tin trong Co 56 dir liéu
quoc gia vé dan cuw theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cuoc cong dan/thé can cuoc/chung minh nhdan dan. Truwong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
nguoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky giam ho truc tuyén phai
bao dam rd nét, ddy du, toan ven vé ndi dung, 13 ban chup bang may anh, dién
thoai hoac dugc chup, duoc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€,
cn gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky gidam ho
true tuyén dd cé ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc dang ky giam
ho/ban sao Trich luc dang ky gidm ho), ngudi c¢o yéu cau dang ky giam ho xuét
trinh gidy to tuy than, ndp ban chinh cic gidy to 14 thanh phan hd so ding ky giam
hd theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tiy x0a, sira chita, lam
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky giam ho.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 03 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thyuce hién thu tuc hanh chinh:
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Uy ban nhan dan cap x3 noi cu tri ctia ngudi duoc gidm ho hodc ngudi
giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh:

- Trich luc dang ky giam ho (ban chinh), ban sao Trich luc dang ky gidm
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién tir Trich luc ding ky giam ho (Ban dién tir s& ty dong gii vé
Kho quan 1y dit liéu dién tir cia c4 nhan/dja chi thu dién tir/thiét bi s/dién thoai
clia ngudi yéu cau sau khi da hoan tat thu tuc ding ky giam ho tai co quan ding
ky ho tich).

Phi, 1¢ phi: Mién 1¢ phi.

- Phi cap ban sao Trich luc dang ky giam ho (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Miu don, mau to khai:

+ To khai dang ky gidm hé (néu ndp hé so theo hinh thirc truec tiép hodc giti
ho so qua hé thong buu chinh);

+ MAu ho tich dién tir trong tac diang ky giam ho (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu céu, diéu Kién thue hién thii tuc hanh chinh: Khong c6

Can cwr phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,

bo sung mot sb dié,u cua cac nghi dinh lién quan dén viée nc}p, xuét trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tur, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bo Tu
phap stra d6i, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky hd tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bé Tuw
phdp sira d6i, b6 sung mot sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
mau sé quoc tich va mau gidy to vé quoc tich va Thong tw sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sur dung phi khai thac, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong B Tai
chinh sira ddi, b6 sung mot sé diéu cta Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
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trudc phap luat vé cam doan cua minh.

Ngudi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: Co D, Khong []
Chiui thich:
() Ghi 0 tén co quan dang ky giam ho.
@ Chi ghi trong trwong hop ngwoi c6 yéu cau dang ky hé tich chwa cé/khéng
cung cdp sé dinh danh cé nhdn/can cude céng dan/thé can cwée/chirng minh nhén dan.

Truong hop phai cung cdp théng tin “Noi cuw trii” thi ghi theo noi dang ky thuong
tru; neu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh ca nhdn/can cwée cong dan/thé can cudc/sé Gidy khai sinh
(doi voi tré em)

Vi du: - Cén cwée cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thdng, huyén
My Léc, tinh Nam Pinh cdp ngay 15/11/2014.

Truwong hop khéng cé sé dinh danh cé nhdn/can cwée céng dan/thé can cudc thi

ghi gidy to hop 1¢ thay thé (hé chiéu, chitng minh nhdn dan,...).

4 Pe nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Théng tin vé nguoi yéu cau ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song).

II. Thong tin vé nguoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18 thay
thé); $0, ngay, thang, ndm cép, co quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song);

II1. Thong tin vé ngudi dwoc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 trudng thong tin ngay, thang, nam);
(15) Giéi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) Sb dinh danh c4 nhén;

(19) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/Thé CCCD/CMND/HO
chiéu/Giay to hop 18 thay thé); sd, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(21) Ly do dang ky giam ho;

(22) Bé nghi cap ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khéng

(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xut trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tic ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir
theo quy dinh.

Ngudi yéu cau ding ky giam ho nhan Trich luc dang ky giam ho (ban chinh) truc tiép tai co
quan dang ky ho tich.

Béan dién tr s€ tu dong gui Ve Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién

tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thii tuc ddng ky giam ho tai co quan
dang ky ho tich.
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10. Thi tuc ding ky cham diit giam hd
Trinh ty thwe hién:

- Néu lya chon hinh thire ndp hd so truc tiép, nguoi co yéu cau dang ky
cham dit gidm ho nop hd so dang ky cham dat giam ho tai Bo phan mot cira cia
UBND cép xi c6 tham quyén; ndp 1& phi néu thudc trudng hop phai ndp 18 phi
dang ky chiam dat giam ho; ndp phi cap ban sao Trich luc dang ky chdm dut giam
ho néu co yéu cau cap ban sao Trich lyc ding ky cham dit giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi cé yéu cau dang ky
cham dut giam ho truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cip xi c6
thAm quyén.

Nguoi ¢6 yéu cau ding ky chAm dat giam ho truc tuyén cung cdp thong
tin theo mau ho tich dién tir trong tac ding ky cham dut gidm ho (cung cip trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai licu
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan tryc tuyén hoic
bang cach thire khéac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop ho so ddy du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi co yéu
cau lwa chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hod
so tai BO phan moét ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc sd héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bo sung, hoan thi¢n hd so, néu rd loai giéy t0, ndi dung can bd sung dé
ngudi c¢o yéu cau bod sung, hoan thién. Sau khi hd so duge b sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi co yéu cau dang ky chim dut giam ho khong bd
sung, hoan thién dugc ho so thi bio cao Trudng bd phan mot ctra co thong bao
tir chdi giai quyét yéu cau dang ky chim dat giam ho.
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- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 5 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
nguodi co yéu cau (néu nguodi cod yéu cau lya chon hinh thuc nop hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gii tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thire ndp hod so truc tuyén).

+ Néu thay hd so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
dang ky chdm dut giam ho theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich
thyue hién viée ghi vao S6 dang ky chdm dirt giam ho, cap nhat thong tin ding ky
cham dirt giam ho va luu chinh thirc trén Phan mém déang ky, quan 1y ho tich dién
tor dung chung.

Truong hop tiép nhan hd so dang ky cham dut giam ho theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc diang ky cham dat
giam ho dién tir voi thong tin ddy di cho ngudi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi céng chic tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky chdm dat giam ho, cap nhat thong tin ding
ky chdm dirt gidm ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich
diéntt  dung chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky chdm dat giam h, trinh
Lanh dao UBND ky, chuyén B¢ phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi di dang ky chdm dit giam ho kiém tra thong tin trén Trich
luc dang ky chdm dat giam ho, trong S6 dang ky dang ky chiam dit giam ho, ky
tén vao S6 dang ky chdm dut giam ho, nhan Trich luc ding ky chdm dut giam ho.

Cach thire thue hién:
Nguoi ¢ yéu cau dang ky cham dut giam ho truc tiép thuc hién hoic uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai BO phan mot cua cta
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UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc nop hd so truc tuyén
trén Cong dich vu céng qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https:/dichvucong.---.gov.vn).

Thanh phén hd so:

- To khai ding ky cham dirt gidm hé theo mau (néu nguoi c¢é yéu cdu lra
chon nép hé so theo hinh thirc triee tiép hodc givi ho so qua hé théng buu chinh);

- MAu ho tich dién tir tuong tac dang ky cham dit giam ho (do ngudi yéu
cau cung cap thong tin theo hudng din trén Cong dich vu cong, néu nguoi cd yéu
cau lua chon ndp hd so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau dang ky cham dut giam ho thuc hién viéc ndp/xuit
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai nop:

- Giéy t& 1am cin ctr chdm dut giam hd theo quy dinh cua B luat Dan su.

- Vin ban uy quyén theo quy dinh cta phdp luat trong truong hop uy
quyen thue hién viéc dang ky chdm dut giam ho. Trudng hop ngudi duge uy
quyén 1a 6ng, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia nguoi Gy quyén
thi vin ban oy quyén khong phai chimg thuec.

* Gidy to phai xut trinh:

Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau ding ky
cham dirt giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to ndy di c6
trong CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 chung thyc cac gidy to phai xut trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhén co trach nhiém kiém tra, ddi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy td do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hoic ban sao dugc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap lut ho tich khéng quy dinh phai nop.

Nguwoi tiép nhdn hé so thuc hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh ca nhéan/can
cudc cong dan/thé can cwoc/chitng minh nhdan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- P6i v6i gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky cham dit giam ho truc
tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 1a ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dut
giam ho truc tuyén da co ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi
nguoi yéu cau dugce sir dung ban dién tir ndy.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc ding ky chdm dut giam ho), ngudi co yéu cau ding ky
chim dirt giam ho xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so
dang ky chdm dit giam ho theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi co yéu cau ding ky chdm dut giam ho khong cung
cap duogc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuit trinh bj tay xoa,
stra chita, 1am gia thi co quan ding ky ho tich c6 thAm quyén huy bo két qua
dang ky chim dat giam ho.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi di
dang ky giam ho trudc day.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Trich lyc diang ky chdm dit giam ho (ban chinh), ban sao Trich luc ding
ky cham dit giam ho (truong hop yéu cau cdp ban sao Trich luc ding ky chim
dut giam ho).
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- Ban dién tir Trich lyc dang ky chim dut giam ho (Ban dién tir s& tu
dong gui vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ctia nguoi yéu cau sau khi d3 hoan tat thu tuc ding ky chim dut
giam ho tai co quan dang ky hd tich).

Phi, 1¢ phi: Mién 18 phi.

- Phi cép ban sao Trich luc dang ky cham dirt giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo
Tai chinh.

Mau don, miu to khai:

+ To khai ding ky cham dit gidm hé (néu ndp ho so theo hinh thirc truc
tiép hodc giri ho so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac ding ky chdm dut giam ho (néu ndp hd so
theo hinh thirc tryc tuyén).

Yéu céu, diéu Kkién thye hién thii tuc hanh chinh: Khong c6

Can ctr phap ly:

- BO luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh  phu stra 601

bd sung mot s6 dleu ctia cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tra glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tur, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong B Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tuw
phdp sira d6i, b6 sung mot sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
madu s6 quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO
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Pé nghi co quan ding ky cham dirt viéc giam ho giira:
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phap luat vé cam doan cta minh.
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Nguoi yéu cau
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(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []

S6 luong:...ban

Chui thich:

() Ghi 13 tén co quan ding ky chdm dat giam ho.

@ Chi ghi trong trwong hop nguoi ¢é yéu cau ding ky hé tich chiea cé/khéng cung
cdp s6 dinh danh cd nhén/cin cwéc cong dan/thé can cudc/ching minh nhéan dan.

Truong hop phai cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thwong tru; néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o
hién tai.

®) Ghi s6 dinh danh cd nhdn/cin cwée cong dan/thé cin cude/sé Gidy khai sinh (doi
VOi tré em)

Vi du: - Can cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cdp ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xd My Thang, huyén

My Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truong hop khong cé s6 dinh danh cd nhdn/cin cwée cong dan/thé cin cude thi
ghi gidy to hop 1¢ thay thé (hé chiéu, chirng minh nhén dan,...).

@ Ghi rd tén co quan ding ky giam ho trude day (sb, ngay thang nam diang ky).

©) Bé nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HO

I. Thong tin vé nguoi yéu cau ding ky chAm dirt giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to ity than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song).

II. Thong tin vé nguoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sb dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, ndm cép, co quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

II1. Thong tin vé ngudi dwoc giam hd

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, ndm);
(15) Giéi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) Sé dinh danh c4 nhan;

(19) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sd, ngay, thang, nim cp, co quan cip; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng);

(21) Pang ky giam ho: s6, ngdy, thang, nim ding ky, co quan dang ky;
(22) Ly do chdm dirt giam ho;

(23) dé nghi cép ban sao:

o Cé

S6 lugng ban sao yéu cau: ...
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o Khong
(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tic ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir
theo quy dinh.

Ngudi yéu cau dang ky chdm dut giam ho nhan Trich luc ding ky chim dut giam ho (ban
chinh) truc tiép tai co quan dang ky ho tich.

~ Ban dién t s€ ty dong guri vé Kho quan ly dir 1iéu dién tr cua ca nhan/dia chi thu dién
tu/thict bi s6/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky cham dat giam ho tai co
quan dang ky hd tich.
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11. Thit tuc thay d6i, cai chinh, b6 sung théng tin h tich
Trinh ty thwe hién:

- Néu Iira chon hinh thirc ndp hd so truc tiép, ngudi 6 yéu cau dang ky thay
ddi, cai chinh, bd sung thong tin ho tich nop hd so thay ddi, cai chinh, bd sung
thong tin ho tich tai B phan mot ctra cia UBND cép xd ¢O thAm quyén; nop 1¢
phi néu thudc tru.’b‘ng hop phai ndp 1€ phi thay d6i, cai chinh, b6 sung thong tin ho
tlch ndp phi cap ban sao Trich lyc thay d6i, cai chinh, bo sung thong tin ho tich
néu cd yéu ciu cip ban sao Trich luc thay d6i, cai chinh, bd sung thong tin ho
tich.

- Néu lwra chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau thay doi,
cai chinh, bd sung thong tin ho tich truy cap Cong dich vu cong qudc gia hoic
Cong dich vu coéng cip tinh, dang ky tai khoan (néu chua cé tai khoan), xac
thuc nguoi dung theo hudng dan, dang nhip vao hé théng, xac dinh dung Uy
ban nhéan dan cép xi c6 tham quyén.

Nguoi cd yéu cau diang ky thay dbi, cai chinh, bo sung thong tin ho tich
tryc tuyén cung cip thong tin theo mau ho tich dién tir twong tac thuc hién ding
ky thay ddi, cai chinh, bd sung thong tin ho tich (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc niang thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta ho so.

(1) Truong hop hd so déy du, hop ¢ thi tiép nhén hd so; ¢6 Phiéu hen, tra
két qua cho ngudi co yéu cau thay doi, cai chinh, bd sung thong tin ho tich (néu
tiép nhan hd so bod sung thong tin ho tich sau 15 gid) (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tir hodc gui tin nhén hen tra két qua qua dién thoai di dong cho ngudi cod
yéu cau (néu ngudi c6 yéu cau lira chon hinh thirc ndp hd so truc tuyén); chuyén
hé so dé cong chire lam cong tac ho tich xir 1y.

Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan moét ctra thyc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc sd héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bo sung, hoan thi¢n hd so, néu rd loai giéy t0, ndi dung can bd sung dé
nguoi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budce (i);
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(iii) Trudng hop ngudi co yéu cau ding ky thay doi, cai chinh, bd sung
thong tin ho tich khong bo sung, hoan thién duoc hd so thi bao céo Trudng bod
phan mot cira c¢6 thong bao tir chdi giai quyét yéu cau dang ky thay doi, cai
chinh, bo sung thong tin ho tich.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i Bo phan mot ctra dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén BO phan mot cira dé tra cho
nguodi co yéu cau (néu nguodi cod yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tr hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp hod so truc tuyén).

+ Néu théy viéc thay ddi, cai chinh, bd sung thong tin ho tich 1a co6 co so,
pht hop véi quy dinh cta phap luat dan sy va phap luat co lién quan, hd so day
du, hop 18, dung quy dinh, truong hop tiép nhan ho so dang ky thay d6i, cai chinh,
bd sung thong tin ho tich theo hinh thirc truc tiép, thi cong chirc tur phap - ho tich
thuc hién viéc ghi vao S6 dang ky thay doi, cai chinh, bo sung thong tin hg tich,
xac dinh lai dan toc, cap nhat thong tin ding ky thay d6i, cai chinh, bd sung
thong tin ho tich va luu chinh thirc trén Phin mém ding ky, quan 1y ho tich dién tir
dung chung.

Trudng hop tiép nhan hd so dang ky thay ddi, cai chinh, bd sung thong tin
ho tich theo hinh thic truc tuyén, cong chirc tu phéap - ho tich g lai biéu miu
Trich luc thay ddi/cai chinh/bd sung thong tin hd tich, xac dinh lai dan toc dién
tir voi thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét b s.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich lyc thay d6i/cai chinh/bo sung thong tin ho tich,
xac dinh lai dan tdc dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhan thong tin da thdng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky thay ddi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan tdc, cap nhat thong tin thay doi, cai chinh, bo sung thong
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tin ho tich va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir dung
chung.

- Cong chire tu phap - ho tich in Trich luc thay dbi/cai chinh/bo sung thong
tin ho tich twong tmg, trinh Lanh dao UBND ky, chuyén Bo phan mot ctra tra két
qué cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky thay ddi, cai chinh, bd sung thong tin
ho tich kiém tra thong tin trén Trich luc thay d6i/cai chinh/bo sung thong tin ho
tich, trong SH dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc, ky tén vao SH dang ky thay doi, cai chinh, bo sung thong tin hd tich, xac
dinh lai dan toc, nhan Trich luc thay ddi/cai chinh/bd sung thong tin hd tich.

Truong hop thay d6i, cai chinh, bd sung thong tin ho tich lién quan
dén Gidy khai sinh, Gidy chting nhan két hon thi cong chirc tu phap - ho tich ghi
ndi dung thay ddi, cai chinh ho tich vao Giéy khai sinh, Giéy chiimg nhan két
hén; b sung théng tin ho tich vao muc twong tmg va déng dau vao ndi dung bd
sung.

Truong hop ding ky thay d6i, cai chinh ho tich khong phai tai noi
dang ky ho tich trudc day thi Uy ban nhan dan cap xa phai thong bao bang vin
ban kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky hd tich
trude day dé ghi vao S6 ho tich.

Truong hop noi dang ky ho tich trudc day 1a Co quan dai dién thi
Uy ban nhédn dan cép xa phai thong bao bang van ban kém theo ban sao trich luc
ho tich dén B6 Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky thay ddi, cai chinh, bo sung théng tin ho tich
tryc tiép thuc hién hodc Gy quyén cho nguoi khac thuc hién ndp hé so truc tiép
tai BO phan mot ctra ctia UBND cdp xi hodc giri hd so qua hé théng buu chinh
hoic ndop hd so truc tuyén trén Cong dich vu coéng quic gia
(https://dichvucong.gov.vn) hodc Cong dich vu cong cip tinh (https://dichvucong.--
-.gov.vn).

Thanh phén hd so:

- To khai dang ky thay doi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lai ddn téc theo mau (néu nguoi co yéu cau lwa chon nop ho so theo hinh thirc
truec tiép hodc giri ho so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac thyc hién ding ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau lya chon ndp hd so
theo hinh thirc truc tuyén);
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- Nguoi c6 yéu cau ding ky thay d6i, cai chinh, bo sung thong tin ho tich
thuc hién viéc n(f)p/xuét trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh
thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp

- Gidy to lam can c thay d6i, cai chinh, bo sung thong tin ho tich.

- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc dang ky thay d6i, cai chinh, bd sung thong tin ho
tich. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt cia ngudi uy quyén thi vin ban ty quyén khong phai chimg thuec.

* Gidy to phai xuit trinh

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin c4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chimg minh vé nhéan than ciia ngudi co yéu cau dang ky
thay d6i, cai chinh, bo sung thong tin ho tich. Truong hop cac thong tin c4 nhan
trong cc gidy to ndy da co trong CSDLQGVDC, CSDLHTDT, duoc hé théng
dién tw dong thi khong phai tai 1én (theo hinh thire truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy t& ching minh noi cu tra di dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bing cac phuong thic nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban

sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.
*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap lut ho tich khéng quy dinh phai nop.
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Nguroi tiép nhédn hé so thiee hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky dang ky thay doi, cai
chinh, bd sung thong tin ho tich truc tuyén phai bao dam rd nét, day di, toan ven
vé ndi dung, 1a ban chup béng may anh, di¢n thoai hodc dugc chup, dugc quét
béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so ding ky ding ky
thay ddi, cai chinh, bo sung thong tin ho tich truc tuyén da co6 ban sao dién tir hoac
d3 c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ bd sung thong tin hg tich hodc ban sao Trich luc thay ddi/cai chinh/bd
sung thong tin ho tich), nguoi co yéu cau diang ky thay doi, cai chinh, bd sung
thong tin ho tich xudt trinh gidy to tuy than, ndp cic gidy to 1a thanh phan hd so
dang ky thay d6i, cai chinh, bd sung thong tin ho tich theo quy dinh phép luat hd
tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky co yéu cau ding ky thay doi, cai
chinh, bd sung thong tin ho tich khong cung cap duogc gidy td néu trén theo quy
dinh hoac giéy to nop, xuét trinh bi trfly x0a, stra chira, lam gia thi co quan dang
ky ho tich c6 thAm quyén huy bo két qua ding ky thay ddi, cai chinh, bd sung
thong tin ho tich.

S6 lwong hd so: 01 bd

Thoi han giai quyét:

- 03 ngay lam viéc dbi voi yéu cau thay doi, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngdy lam viéc ddi v6i yéu cau bod sung thong tin ho tich,
truong hop nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thyuce hién thu tuc hanh chinh:
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- Uy ban nhan dan cap xa noi da dang ky ho tich trudc day hoidc Uy ban
nhan din cip x3 noi cu tri cia ngudi cd yéu cau co thim quyén giai quyét viec
thay d6i, cai chinh cho nguoi chua du 14 tudi, bé sung ho tich cho cong dan
Viét Nam cu tru ¢ trong nudc.

- Uy ban nhan dén cép xi noi di dang ky khai tir trude day thyuc hién viée
cai chinh nd1 dung dang ky khai tur.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh:

- Trich lyc thay d6i/cai chinh/bo sung thong tin ho tich (ban chinh), ban sao
Trich luc thay d6i/cai chinh/bd sung thong tin h tich (trudng hop yéu cau cap ban
sao Trich lyc thay d6i/cai chinh/bo sung théng tin ho tich).

- Ban dién tr Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tir s& ty dong guri vé Kho quan 1y dit liéu cua cé
nhan/dia chi thu dién tir/thiét bi sé/dién thoai clia ngudi yéu cau sau khi dd hoan
tat thi tuc dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1€ phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thude
Trung wong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc diang ky thay ddi/cai chinh/bd sung thong tin ho
tich (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cia B6 Tai chinh.

Maiu don, miu to khai:

+ To khai ding ky thay déi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lai dén téc (néu ndp ho so theo hinh thire truc tiép hodc giri ho so qua hé thong
bueu chinh);

+ Mau ho tich dién tir twong tac thuc hién ding ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc (néu nop ho so theo hinh thire truc
tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai co su dé)ng
y cua cha, me nguoi dé va dugc thé hién rd trong To khai; ddi vai nguoi tr du 9
tudi tré 1én thi con phai co sy dong ¥ ciia ngudi do.

+ Vi¢c cai chinh ho tich chi dugc giai quyét sau khi co du can ct dé xac
dinh co sai sot do 16i ciia cong chitc 1am cong tac ho tich hodic ciia ngudi yéu
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cau dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc hoa thong tin trén hd so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh di cap cho c4 nhan theo quy dinh cta phap
luat vé hd tich trude ngay 01/01/2016 (ngay Luat Ho tich c¢6 hi¢u luc) co gia tri
str dung ma khong phai bd sung thong tin ho tich con thiéu so véi biéu mau ho
tich hién hanh.

+ Gidy to ho tich dugc cip hop 16 ké tir ngdy 01/01/2016 ma thong tin ho
tich con thiéu thi duoc bd sung, néu co giéy to, tai liéu do co quan, td churc co
thAm quyén cap hop 1¢ chimg minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién dbi vai giéy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh cta Ludt Qudc tich Viét Nam.

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra vdéi,
bo sung mot sO dié,u cua cac nghi dinh lién quan dén viéc nc}p, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tur, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong B Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 cia BY truéng Bé Tuw
phdp sita doi, b6 sung mét so diéu cua Thong tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn Iy


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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mau sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu ciia Ludt Ho tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh mtrc thu, ché d¢ thu, ndp, quan 1y va sir dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuéc thim quyén quyét dinh cua Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHIiNH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh @iz O e,

Ho, chit @8m, t8Nn NEZWOT YU CAUS ......o.oovieieieieeeeeeeeeeeee e
Ngay, thang, NAM SINN: ....cocciiiiiiieieeeceeses ettt se e sreestaesee e saessaessaessaesssesssesssesnas

INOT CU LT @)oottt e et e e e et e et e et e et e eaeesaeesaeesaee e st eeseeeneesaeesaeesaeesaeenneesaeennean

cho nguwoi c6 tén dwdéi day:
HOQ, Chilt d&IM, t8INI: ......o.eiiiiiiiie et e e et e b e e sb e et e e st e e b e e sbeesbeerseerreenseenns
Ngay, thang, NAM SINN: .....ccociiiiiiiiiicceeseees et eesreesteesteestaessaessaesseesseesseessseseas

Gibitinh: @i DAN tOC: @)oo, Qubc tich: @

T6i cam doan nhimg noi dung khai trén day 1a dtng su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.
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Nguoi yéu ciu

(Ky, ghi r6 ho, chir dém, tén)

Y kién cla ngudi duoc thay doi ho, Y kién cta cha va me (néu thay déi
chit dém, tén (néu nguoi doé tir dd 9 tudi trd ho, chit dém, tén cho nguoi dudi 18 tudi)
[&n); xac dinh lai dan tdc (néu ngudi do tir da 15
tudi dén dudi 18 tudi)

xac dnh la1 dan toc.
) Chi ghi trong trwong hop nguoi cé yéu cau dang ky ho tich chwa cé/khéng cung
cdp so dinh danh cd nhan/can cudc cong dan/thé can cuwoc/ching minh nhdn dan.

Truong hop phai cung cdp théng tin “Noi cu trit” thi ghi theo noi ding ky thuwong
tru; neu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

A Gh;’ s6 dinh danh cd nhén/can cudce cong ddn/{hé can CLqé’c (vi du: Can cuoc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong co so dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi giay
to hop lé thay the (ho chiéu, chirng minh nhan dan,...).

@ Ghi rd noi dung loai viéc dé nghi dang ky.

Vi du:q thay doi ‘ho, tén/ géi chinh phén khai vé chir dém cua nguoi me/ xac dinh
lai dan tdc/ bd sung phan khai vé nam sinh ctia nguoi cha.

) Ghi 16 loai viéc ho tich da dang ky trude day co lién quan.

Vi du: D déng ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.

© Ghi 16 n6i dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
M P& nghi danh ddu X vao 6 néu co yéu cu cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC THUC HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HOQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu ciu ding ky thay ddi, cai chinh, bo sung thong tin h tich,
xac dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tily than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
sO, ngay cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguoi dugc thay dbi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi ¢6 ndi dung thay ddi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay
thé); s, ngay cép, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tri/noi tam tri/noi dang sinh séng).

III. Thong tin vé ndi dung dé nghi ding ky thay déi, cai chinh, bo sung thong tin h
tich, xac dinh lai din tgc

(14) Tén loai Gidy to ho tich da ding ky (s, quyén sd, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay ddi, cai chinh hé tich, bd sung thong hd tich, xac dinh lai dan tdc;

(17) Bé nghi cép ban sao:

oCo

S6 luong ban sao yéu cau:...

o Khéng

(18) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tur s€ duogc guri vé Kho quén ly dir li€u cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).
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(19) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, ndm) hoan tat viée

cung cap thong tin; nguoi yéu cau trudc d6 da dang nhap vao hé théng thong qua viéc xac thuc dién
tu theo quy dinh.
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12. Thii tuc cAp Gidy xac nhén tinh trang hon nhan
Trinh tu thuc hién:

- Néu lya chon hinh thuc nop hd so truc tiép, nguoi cd yéu cau cép Giéy
xac nhan tinh trang hon nhan ndp hd so yéu cau cap Gidy xac nhan tinh trang hon
nhan tai B6 phan mot ctra cia UBND cép x3 c6 thim quyén; ndp 16 phi néu thudc
trudng hop phai ndp 16 phi cap Gidy xac nhén tinh trang hén nhan.

- Néu Iyra chon hinh thirc ndp ho so truc tuyén, ngudi c¢6 yéu cau cap Gidy
xac nhan tinh trang hon nhan truy cap Céng dich vu cong quéc gia hoac Céng
dich vu cong cap tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc
ngudi ding theo huéng dan, ding nhap vao hé thdng, xac dinh dang Uy ban
nhan dan cip x3 c6 thim quyén.

Nguoi ¢6 yéu cau cip Gidy xac nhan tinh trang hon nhan truc tuyén cung
cap thong tin theo mAu dién tir twong tac cAp Gidy xac nhdn tinh trang hon nhan
(cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 1& phi théng qua chic ning thanh toan
truc tuyén hoac béng cach thurc khac theo quy dinh phéap luat, hoan tat viec nop
ho so.

- Can bo tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén); chuyén ho so dé cong chuc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duogc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noéi dung can bd sung dé
nguodi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budce (i);

(iii) Néu nguoi cd yéu cu cap Gidy xac nhdn tinh trang hén nhan khéng
bd sung, hoan thién dugc hd so thi bao cao Trudng b phan tiép nhan hd so co
van ban tir chdi giai quyét yéu cau cip Gidy xac nhan tinh trang hon nhén.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

* Truong hop ngudi yéu cau xac nhan tinh trang hon nhan da timg ding
ky thuong tra tai nhiéu noi khac nhau thi ngudi d6 c¢6 trach nhiém chtng minh
vé tinh trang hon nhan cta minh. Trudng hop nguoi yéu cau khong chimg minh
duoc thi cong chire tu phap - hd tich bao cao Chu tich Uy ban nhan dan cip xa
¢6 van ban dé nghi Uy ban nhan dan cép xa noi ngudi d6 da ting dang ky
thudng tra tién hanh kiém tra, x4c minh vé tinh trang hén nhan cta ngudi do.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cap xa dugc yéu
cau, tién hanh kiém tra, xdc minh va tra 161 bang van ban v¢ tinh trang hon nhan
trong thoi gian thuong tra tai dia phuong cua nguoi c6 yéu cau.

Néu két qua kiém tra, x4c minh cho thay ngudi yéu cau c6 da diéu kién, viéc
cap Gidy xac nhan tinh trang hon nhén 13 phu hop quy dinh phap luat hodc sau thoi
han 20 ngay ké tir ngdy guri vin ban yéu cau xac minh ma khong nhan dugc vin
ban tra 101 thi cho phép ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan co
van ban cam doan vé tinh trang hon nhan ctia minh.

* Trudng hop ngudi yéu ciu cp lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong ndp lai duge Gidy xac nhan tinh trang hon nhan di duoc cip
truée ddy, thi ngudi yéu cau phai trinh bay rd 1y do khong ndp lai duoc Gidy
xac nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan hd so, co quan ding ky ho tich ¢6 vin ban trao d6i v6i noi du dinh ding
ky két hon truée ddy dé xac minh. Truong hop khong xac minh duge hoic
khong nhan duoc két qua xac minh thi co quan ding ky ho tich cho phép ngudi
yéu cau 1ap vin ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan hd so cap Gidy xac nhan tinh trang hon nhéan theo
hinh thirc truc tiép, sau khi hoan tat thu tuc thi cong chtrc tu phap - ho tich cip nhat
thong tin xac nhan tinh trang hon nhan va luu chinh thire trén Phan mém dang ky,
quan ly ho tich dién tir ding chung.

Trudng hop tiép nhan hd so xac nhan tinh trang hon nhan theo hinh thirc
trie tuyén, cong chirc tu phéap - ho tich guri lai biéu mau Gidy xac nhan tinh trang
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hon nhan dién tir voi thong tin ddy da cho ngudi yéu cau qua thu dién tir hoic thiét
bi so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Gidy xac nhan tinh trang hon nhan dién tir va xac nhan
(to1 da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thdng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich cap nhat
thong tin xac nhan tinh trang hon nhan va luu chinh thirc trén Phin mém déng ky,
quan ly ho tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Gidy x4c nhan tinh trang hén nhan, trinh
Lanh dao UBND ky, chuyén t6i Bo phan mét ctra dé tra két qua cho ngudi co yéu cau.

- Ngudi ¢6 yéu cau cip Gidy xac nhan tinh trang hén nhan kiém tra théng
tin trén Giéy xac nhan tinh trang hén nhan, nhan Giéy xac nhan tinh trang hén
nhan.

Cach thire thue hién:

Nguoi cd yéu cau cip Gidy xac nhan tinh trang hon nhén truc tiép thuc
hién hodc uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai Bo phin
mdt ctra cia UBND cép x3 hoidc guri hd so qua hé thdng buu chinh hodc ndp hd so
true tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong
dich vu cong cap tinh (https:/dichvucong.---.gov.vn).

Thanh phén hd so:

- To khai cdp Gidy xdc nhdn tinh trang hén nhdn (néu ngieoi cé yéu cau lya
chon nop ho so theo hinh thiec truc tiép hodac gui ho so qua hé thong buu chinh);

- Méu dién tir twong tac cap Gidy xac nhan tinh trang hon nhan (do ngudi
yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong néu ngudi co
yéu cau lya chon ndp hd so theo hinh thiic truc tuyén).

- Ngudi ¢ yéu cau cap Gidy xac nhan tinh trang hon nhan thyc hién viée
ndp/xuat trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Trudng hop nguoi yéu cau cip Gidy xac nhan tinh trang hon nhan da co
vo hodc chong nhung da ly hon hodc ngudi vo/chong da chét thi phai xuat trinh
(ban chinh) hoic ndp ban sao gidy to hop 1& dé ching minh;

- Cong dan Viét Nam di ly hon, hay viéc két hon & nude ngoai thi phai
ndp ban sao Trich luc ghi chua ly hon.

- Trudng hop ¢4 nhan yéu cau cip lai Gidy x4c nhan tinh trang hén nhan
dé str dung vao muc dich khac hodc do Gidy xac nhdn tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai nop lai Gidy x4c nhan tinh trang hon
nhan da duoc cip trude do.


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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- Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc cdp Gidy x4c nhan tinh trang hon nhan. Trudng hop nguoi
dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi
Uiy quyén thi vin ban uy quyén khong phai ching thyc.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri str dung dé chimg minh vé nhan than ctia ngudi c6 yéu cau cap Gidy
xac nhan tinh trang hon nhan. Truong hop cac thong tin ¢4 nhan trong cic gidy
td nay da co trong CSDLQGVDC, CSDLHTPDT, duge hé thong dién ty dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra di dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bing cac phuong thirc nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gti kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.
*Luuy

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sur dung
vao muc dich két hon thi co quan dang ky ho tich chi cap 01 ban cho ngudi
yeu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy x4c nhan tinh
trang hon nhan phai ghi rd muc dich st dung, sé lwong Gidy xac nhén tinh trang
hén nhan duge cap theo yéu cau.

- Truong hop yéu cau cip Gidy xac nhéan tinh trang hon nhan dé két hon
v6i ngudi cung gidi tinh hodc két hon voi ngudi nude ngoai tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir chdi giai quyét.

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to dob.

+ Ngudi yéu cau ding ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hoac ban sao duoc cép tir sO géc hodc ban chup kém theo ban chinh giéy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
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gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguroi tiép nhédn hé so thie hién khai thac théng tin trong Co 56 dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, nam sinh, so dinh danh cé nhéan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
nguoi yéu cau ké khai day di.

- D6i v6i gidy to glri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cip Gidy xac nhan tinh trang hon
nhan truc tuyén phai bao dam 1o nét, déy du, toan ven vé ndi dung, 1a ban chup
béng may anh, dién thoai hodac duoc chup, dugc quét béng thiét bi dién ta, tur giéy
t& dwoc cAp hop 18, con gid trj st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip Gidy xac nhin
tinh trang hon nhan truc tuyén da co6 ban sao dién tir hoac da co ban dién tir giéy to
hd tich thi nguoi yéu cau duoc sir dung ban dién tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua, nguoi c6 yéu cau cap Gidy
xac nhan tinh trang hon nhan xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh
phan ho so cip Gidy x4c nhan tinh trang hon nhén theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudong hop ngudi yéu cau cdp Gidy xac nhan tinh trang hén nhan
khong cung cép duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh
bi tay x0a, stra chita, 1am gia thi co quan ding ky ho tich c6 thim quyén huy bo
két qua xac nhan tinh trang hoén nhan.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban cam doan
vé n6i dung yéu cau dang ky ho tich thi co quan diang ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong ding su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hily bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo
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Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khéng qua 23 ngay.
Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thyuc hién thu tuc hanh chinh:

- Uy ban nhan dén cap xi noi ngudi yéu cau cip Gidy xac nhan tinh trang
hon nhan thuong tru.

- Trudong hop ngudi yéu cau cdp Gidy xac nhdn tinh trang hén nhan
khong c6 noi thuong trtt nhung c6 dang ky tam trd theo quy dinh ctua phép luat
vé cu trG thi Uy ban nhin dan cip xd noi tam tra thyc hién viéc cAp Gidy xac
nhan tinh trang hon nhan.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhin dan
cap x4 noi thuong tra trude day ciia ngudi yéu cau cip Gidy xac nhan tinh trang
hén nhan (truong hop ngudi yéu cau di thudng tra ¢ nhiu noi khac nhau), Uy
ban nhéan dan noi du dinh diang ky két hon trude day.

Két qua thye hién thii tuc hanh chinh:

- Gidy xac nhan tinh trang hén nhan (ban chinh).

- Ban dién tir Gidy xac nhan ténh trang hén nhan (Ban dién tir s& tu dong
giri vé Kho quan 1y dit liéu dién tir cua c4 nhan/dia chi thu dién ti/thiét bi
sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thu tuc cip Gidy xac nhan
tinh trang hon nhan tai co quan dang ky ho tich).

L¢ phi:

- Mtic 1€ phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thude
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

M4iu don, mau to khai:

+ To khai cap Gidy xdc nhdn tinh trang hén nhén theo mdu (néu ndp ho so
theo hinh thurc truc tiép hoac gui ho so qua hé thong buu chinh),

+ Mau dién tir twong tic cip Gidy xac nhan tinh trang hon nhan (néu ndp hd
so theo hinh thure tryc tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hon nhan nhim muc dich két hon
thi ngudi yéu cau phai dap timg du diéu kién két hon:

- Nam tir dti 20 tudi tr& 1én, nit tir di 18 tudi tré 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mit niang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop ciAm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Ta0 hén, cudng ép két hon, lira dbi két hon, can tro két hon;
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+ Nguoi dang c6 v, co chong ma két hén voi nguoi khac hodc chua co
v, chua ¢6 chong ma két hon vai ngudi dang ¢ chdng, co vo;

+ Két hon giita nhitng ngudi cing dong mau vé truc hé; gitta nhiing
nguoi cd ho trong pham vi ba doi; gitta cha, me nudi voi con nudi; gitra ngudi
da tung la cha, me¢ nudi véi con nuoi, cha chéng véi con dau, me vo véi con ré,
cha dugng véi con riéng ctia vg, me ké voi con riéng cua chéng.

- Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung gidi tinh.

Trudng hop yéu ciu cip Gidy xac nhédn tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khong
phai dap ung diéu kién két hon.

Can cur phap ly:
- Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra vdéi,
bo sung mot sO dié,u cua cac nghi dinh lién quan dén viéc nc}p, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cta Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tur, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tur s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé& Co sé dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia BS trieong Bo Tuw
phdp sira d6i, b6 sung moét sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn Iy
madu s6 quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
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diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sur dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh sira d6i, b6 sung mot sé diéu cta Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

KANh Uz (D,
Ho, chir dém, tén NEWOT YEU CAUS .....ovooveeeeeeeeeeeeeeeee e,
Ngay, thang, NAm SINN: .......oooiiiiiii e
NOT CU T @) Lottt ettt seaeas
GHAY 1O 1Y thANT @ oo
Quan hé véi nguoi dugc cap Gidy xac nhan tinh trang hén nhan: ..........................

Pé nghi cap Gidy xac nhin tinh trang hon nhan cho nguoi cé tén dwéi day:

HQ, chir d€m, T8N .......oooiiiiiiiiiecee ettt e ere e sabeeebee e
Ngay, thang, NAm SINN: .......oociiiiiie e
Giditinh: @ ... DAntoc: @ L, Qudc tich: @ ...

NOT CU T ) e e e e e e e e e e e e e e e e e e e eeaeeeeeeaeeeeeeaeeeeeseeeeeeaeeeeenns
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To1 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhi¢m trudc phap
luat vé cam doan cta minh.

Nguoi yéu cau

(Ky, ghi v6 ho, chit dém, tén)

Chau thich:
() Ghi rd tén co quan cap gidy XNTTHN.

@ Chi ghi trong truong hop nguoi cé yéu cau dang ky ho tich chwa cé/khéng cung cdp so dinh danh cd
nhan/can cwoc cong dan/thé can cudc/chirng minh nhan dan.

Truwong hop phdi cung cdp théng tin “Noi cie trii” thi ghi theo noi dang ky thuong trii; néu khong cé
noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang ky thuong tru va noi
dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh cd nhéan/can cucée cong dan/thé can cwdc (vi du: Can cwdc cong dain 50
025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021). Truong hop khong co so dinh danh
cd nhdn/can cuoc cong ddn/thé can cuoc thi ghi gidy to hop Ié thay the (ho chiéu, chirng minh nhan dan,...).

@ Chi ghi trong truong hop nguoi phdi cung cdp thong tin chwa c6/khéng cung cdp sé dinh danh cd
nhdn/can cudc cong dan/thé can cuoc/chitng minh nhan dan.

Trwong hop phdi cung cdp théng tin thi ghi nhu sau:
- Néu chia bao gio két hon thi ghi vé la hién tai chua dang ky két hon véi ai.

- Néu dang co vo/chong thi ghi ré la hién tai dang cé vo/chong la ba/éng... (Gidy chimg nhdn két hon
S0..., do... cap ngay... thang... nam...).

- Néu chung song voi nhau nhw vo clg&ng trude ngay 03/01/1987 va chua ly hon hodc khong co sy kién
vo' (chong) chét hodc bi tuyén bo la da chét thi ghi vo la hién tai dang co vo/chong la ba/ong....

- Néu ¢6 dang ky két hon hodc chung song voi nhau nhw vo chong truce ngdy 03/01/1987, nhung da ly
hon va chua két hon moi thi ghi ro la da dang ky két hon hodc da co vo/chong, nhung da ly hon theo Ban
an/Quyét dinh ly hon so... ngay... thang... nam... cua Toa an nhdan dan...; hién tai chwa dang ky két hon voi ai.

- Néu c6 dang ky két hén hodc chung song véi nhau nhw vo chong triede ngay 03/01/1987, nhung
va/chong dd chét va chuwa két hon méi thi ghi ré la da dang ky két hon hodc da c6 vo/chong, nhung vo/chong
da chét (Gidy chirng tit/Trich luc khai ti/Ban dn so:... do... cdp ngay... thang... ndm...); hién tai chua ddng ky
két hén véi ai.

- Néu nguoi dang cé vo/chong yéu cau xdc nhdn tinh trang hén nhan trong thoi gian triede khi dang ky
két hén thi ghi ré la trong thoi gian tir ngay...thdng....ndm....dén ngay....thdng.....ndm.. ..chira dang ky ket
hén véi ai; hién tai dang c6 vo/chong la ba/ong... (Gidy chimg nhdn két hén sé ..., do ... cdp
ngay...thang...nam).
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- Pbi v6i cong dan Viét Nam cu tra & nude ngodi cd yéu cau xac nhan tinh trang hon nhén trong thoi
gian cu trd tai Viét Nam trude khi xuét canh; ngudi di qua nhiéu noi thudng tra khac nhau dé nghi xac nhan
tinh trang hon nhan tai noi thudng tra trudc day thi khai vé tinh trang hon nhan cia minh trong thoi gian da
thudng tra tai noi d6 (Vi du: Khong dang ky két hon voi ai trong thoi gian cur tri tai .......o..ovveveeeveeeeeeeeeees ,
tr ngay...... thang ..... nam ......... dén ngay ........ thang ....... nam ........ ).

- Déi voi cong dan Viét Nam dang cu trii & nudc ngoai, cd yéu cAu xac nhén tinh trang hon nhén trong
thoi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan ciia minh trong thoi gian cu tra tai nude do (Vi
du: trong thoi gian cu trd tai CHLB DPuac tr ngay ....... thang ..... nam ....... dén ngay ... thang .......
nam ........ khong dang ky két hon voi ai tai Pai st quan Viét Nam tai CHLB D).

) Ghi rd myc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chir dém, tén; ngay, thang, nam sinh; qudc tich;
gidy to tly than; noi cu tr); noi dy dinh ding ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN

I. Thong tin vé nguoi yéu ciu cip Gidy xic nhén tinh trang hon nhéan
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai glay t& st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18 thay thé);
s0, ngdy, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé v&i ngudi duoc cap Gidy xac nhén tinh trang hén nhan.

I. Thong tin vé ngudi dwoc cip Gidy xdc nhan tinh trang hon nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tuy than Loai glay to sir dung (CCCD/CMND/H$ chiéu/Gidy td hop 1¢ thay
thé); sd, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(13) Noi cu trl (noi thuong tri/noi tam tra);

(14) Tinh trang hon nhén;

(15) Muc dich sir dung Gidy XNTTHN: Ghi & muyc dich sir dung Gidy xac nhan tinh trang
hén nhan. Truong hop sir dung Gidy xac nhén tinh trang hon nhan dé két hon, thi phai ghi rd két hon
voi ai (ho, chit dém, t€n; ngay, thang, ndm sinh; quéc tich; giéy to tuy than); noi du dinh dang ky két
hoén.

(16) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tur s€ duogc guri vé Kho quan ly dir li€u cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai clia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(17) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that va chiu hoan toan trach
nhiém trudc phéap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra da duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhdn thoi gian (gio, phut, gidy, ngdy, thang, nam hoan tat viée
cung cap thong tin); ngudi yéu ciu trude d6 da ding nhap vao hé théng thong qua viée xac thuc dién
ta theo quy dinh.
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13. Thu tuc dang ky lai khai sinh
Trinh ty thywe hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi ¢6 yéu cau dang ky lai
khai sinh ndp hd so diang ky lai khai sinh tai B6 phan mot ctra cia UBND cap x3
c6 tham quyén; nop 1é phi néu thudc trudng hop phai ndp 18 phi ding ky lai khai
sinh; ndp phi cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai
sinh.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau ding ky
lai khai sinh truy cdp Cong dich vu cong qudc gia hoic Cong dich vu cong cép
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap x4 co
thim quyén.

Nguoi ¢6 yéu cau dang ky lai khai sinh truc tuyén cung cip thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lua chon hinh thuc ndp hd so truc tuyén), déng thoi chuyén ho so dé cong
chuc lam cong tac hd tich xu 1y.

Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, ho so giai quyét tha
tuc hanh chinh da duogc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Néu ngudi c6 yéu cau ding ky lai khai sinh khéng bd sung, hoan
thién duge ho so thi bdo cdo Trudng bd phan tiép nhan hd so ¢ van ban tir chdi
giai quyét yéu cau ding ky lai khai sinh.
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- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 5 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
nguodi co yéu cau (néu nguodi cod yéu cau lya chon hinh thuc nop hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gii tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thire ndp hod so truc tuyén).

Truong hop viéc dang ky lai khai sinh duoc thuc hién tai Uy ban nhan
dan cap xa khong phai noi dang ky khai sinh truéc ddy thi cong chirc tu phap -
ho tich bao cdo Chu tich Uy ban nhan dan cép xd c6 van ban dé nghi Uy ban
nhan dan cip xa noi ding ky khai sinh truéc day kiém tra, xac minh vé viéc luu
giir s6 ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra 151 bang van ban vé viéc con
luu gilt hodc khong luu gitt duogc s6 ho tich.

Trudng hop gidy to clia nguoi yéu cau ding ky lai khai sinh khong co
thong tin ching minh quan hé cha, me, con thi co quan dang ky hd tich c6 van
ban d& nghi co quan cong an c6 thAm quyén xac minh. Truong hop co quan
cong an tra 161 khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh 14p vin ban cam doan vé thong tin cia cha, me va xac
dinh ndi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viée khong con luu gitr dugc SO
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay giri
vin ban yéu cau xac minh ma khong nhan duoc van ban tra 11, néu thiy viéc
dang ky lai khai sinh chinh xac, ding quy dinh phap luat, hd so day du, hop 1¢,
dung quy dinh, truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thirc
truc tiép, thi cong chure tu phap - hd tich thuc hién vi¢c ghi vao SO dang ky khai
sinh, cdp nhat thong tin dang ky lai khai sinh va luu chinh thic trén Phin mém
dang ky, quan 1y ho tich dién tr dung chung.

Trudng hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chirc tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hoic thiét bi s.
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Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Giéy khai sinh dién tir va x4ac nhan (t61 da mét ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 diang ky khai sinh, cap nhat thong tin dang ky lai
khai sinh va luu chinh thtic trén Phin mém dang ky, quan 1y ho tich dién tir ding
chung.

- Cong chire tu phép - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t6i Bo phan mot ctra dé tra két qua cho nguoi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong SO dang ky khai sinh va ky tén vao So6 dang ky khai sinh, nhan Gidy
khai sinh.

Cach thire thue hién:

Ngudi ¢o yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai B phan moét ctra cua
UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc nop hd so truc tuyén
trén Cong dich vu céng qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https:/dichvucong.---.gov.vn).

Thanh phén hd so

- To khai dang ky lai khai sinh theo mau, trong dé ¢é cam doan ciia ngueoi
yéu cdu vé viéc di ndp dii cdc gidy to hién ¢6 (néu ngudi cé yéu cau lwa chon nép
hé so theo hinh thire truec tiép hodc giri ho so qua hé thong buru chinh);

- Mau ho tich dién tir tuong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy khai
sinh, d& ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cép thong tin theo
hudng dan trén Cong dich vu céng néu ngudi co yéu cau lira chon ndp hd so theo
hinh thirc true tuyén).

- Nguoi c6 yéu cau ding ky lai khai sinh thyc hién viéc ndp/xuit trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 18 (ban sao dugc chimg thuce tir ban chinh, ban sao dugc cap tir S6 ding ky
khai sinh); Ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 & mién Béc va trude ndm 1975 & mién Nam.


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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+ Trudong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban
sao gidy to do co quan, to chirc c6 thAm quyén ctia Viét Nam cap hop 1é nhu:
Gidy chirng minh nhan dan, Thé cin cudc cong dan hoic Ho chiéu; gidy to
chimg minh vé noi cu tr;; Bang tot nghiép, Gidy chimg nhan, Chimg chi, Hoc
ba, hd so hoc tap do co quan c6 thim quyén cip hodc x4c nhan; gidy to khac co
thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém ndp dy du ban sao cac
gidy td néu trén (néu cd) va phai cam doan da ndp di cac gidy to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong ding su that.

- Truong hop ngudi yéu cau dang ky lai khai sinh 1 can bo, cong chic,
vién chure, ngudi dang cong tac trong luc lugng vii trang thi phai cé van ban xac
nhan cia Thu truéng co quan, don vi vé viée nhitng ndi dung khai sinh cua
nguoi do gé)m ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me - con pht hop vé6i hd so do co quan, don
vi dang quan ly.

- Vin ban 0y quyén theo quy dinh cta phap lut trong truong hop ty
quyén thyuc hién viéc dang ky lai khai sinh. Trudng hop ngudi dugc ty quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban iy quyén khong phai ching thuec.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
céc gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap,
con gia tri sit dung dé ching minh vé nhan thin ciia ngudi c6 yéu cau dang ky
lai khai sinh. Trudng hop cac thong tin ca nhan trong cic gidy to ndy da co
trong CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy to ching minh noi cu tra dd duogc khai thac tir Co s& dir liéu qudc gia
vé dan cu bang cac phuong thic nay thi nguoi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gidy to phai xudt trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguwoi tiép nhdn hé so thice hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
da cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy t& duoc cap hop 18,
con gia tri str dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai khai sinh
true tuyén dd cé ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi ¢6 yéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 13 thanh phan hd so ding ky lai khai sinh theo quy dinh phap
luat ho tich.

- Gidy t0 do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau dang ky lai khai sinh khong cung cip
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tiy x6a, stra
chira, lam gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua diang
ky lai khai sinh.
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- Truong hop cho phép nguoi yéu cau dang ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hiy bo két qua dang ky ho tich, néu c¢6 co s¢ xac dinh noi dung cam doan
khong dung su that.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 05 ngay 1am viéc. Trudng hop phai co vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi di
dang ky khai sinh truéc day hodc Uy ban nhan dan cip xi noi ngudi yéu cau
dang ky lai khai sinh thuong tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhin dan
cap x4 noi ngudi yéu cau dang ky lai khai sinh dd ding ky khai sinh trudc day
trong truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan cép x4 noi
thudng tra; Co quan cong an ¢ thAm quyén.

Két qua thwe hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan ly

dir liéu ctia ca nhan/dja chi thu dién tir/thiét bi s6/dién thoai ciia ngudi yéu cau
sau khi da hoan tat thi tuc ding ky lai khai sinh tai co quan dang ky ho tich).

Phi, I¢ phi:

- Mtic 1€ phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thude
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méu don, méu to Khai:

+ To khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc truc tiép hodc
@i ho so qua hé théng bueu chinh);

+ Mau ho tich dién tir twong tac ding ky lai khai sinh (néu nop hd so theo
hinh thte tryc tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:
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- Viéc khai sinh di duoc dang ky tai co quan c6 thAm quyén cia Viét
Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy
khai sinh déu bi mat.

- Ngudi ¢ yéu cau con séng vao thoi diém tiép nhan hd so.

Can ctr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot sé diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dir li¢u ho tich di¢én tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira qdc;)i,
bo sung mot sO diép cua cac nghi dinh lién quan dén vi¢c n@p, xuat trinh s6 ho
khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phép thi hanh Luat HJ tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong B Tu
phap stra d6i, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong B Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo trucng Bé Tw
phdp sita doi, b6 sung mét s6 diéu cua Théng tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé trueong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
mau sé quoc tich va mau gidy to vé quoc tich va Thong tw sé6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truéng Bé Tw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Thong tu ’sc*) 09/2022/TT-BTP ngay 30/12/2022 cua B0 truéng Bo Tu
phap bai bé mdt s6 ndi dung tai cac Thong tu trong linh vuc tro giap phap ly, hd
tich do B trudng B Tu phdp ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuéc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.



120

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh guri: (...

Ho, chir dém, té€n NEWoi YEU CAU: ......c.eovviiiiiiiiieieceeeeeeee e

Quan hé vo1 nguot dugce khat Sinh: ..o
Pé nghi co quan ding ky lai khai sinh cho nguoi c6 tén dudi day:

HQ, chir d€m, T8N .......oooiiiiiiiiieeeee ettt et tae e aaeesabeesabee e
Ngay, thang, ndm sinh: ..........ccccoeoeiiieiiieenieeee, ghi bang chi: ....c.oovevveeeereenann.

QUE QUAIN ..ttt ettt e ettt e et e e s et e e e sabeeessabbeesabeeesnbeeeenteeeeans
Ho, chir dém, t€n NGO ME:............ccoviiiiiiiiiiieieececeeeeee e
Nam sinh: @ ..o, DAan toc: @.....veeeene.. Qubc tich: @
INOT CU LT @) Lottt e et e e e e et e e e e e eeeaabeeeeeeenatareeeeeenasereeeeennes

GHAY 1O 1Y thANT ..o

Da dang ky khai sinh tai: ©..........c.ocooiiiiiieeeeee e

Gidy khai sinh s6: ... , quyén s& M. ngay ...
[, Loviiiiiiaan,

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va di nop du cac gidy to
hién c6. Téi chiu trach nhiém trudce phap luat vé viéc cam doan ctia minh.

Lamtai: ...................... , NGAY ... thang ......... nam ...........
Ngudi yéu cau

(KY, ghi ro ho, chir dém, tén)
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D{% nghi cip ban sao®: Cé D, Khong |:| ............................
SO luong:....... ban

Chu thich:
(M Ghi rd tén co quan dang ky lai khai sinh

@ Chi ghi trong trwong hop nguwoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp
s6 dinh danh cd nhan/can cudc cong ddn/thé can cuoc/ching minh nhan dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

Truong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cude cong ddn/thé can cudc (vi du: Can cudc cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/thé can cudce thi ghi gidy to hop ¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

@ Truong hop sinh tai co s& y té thi ghi 16 tén co Oy té va dia chi co so y té do;
trrong hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hop khong 10 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

) Ghi day du ngay, thang sinh cta cha, me (néu c6).

© Ghi tén co quan da dang ky khai sinh trudc day.

(M Chi khai trong trudong hop biét rd.

® Peé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé nguoi yéu ciu diing ky lai khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to ity than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi dugce khai sinh.

II. Thong tin vé ngwdi dwoce ding Ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nim sinh (tich biét riéng 03 truong thong tin: ngay, thang, nim; hé thong
tr dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gdm céc trudng thong tin riéng theo dia danh hanh chinh: s6 nha; duong phd;
thon/td/ban/ap; xa, phuong, thi trin; quéin, huyén, thi xa, thanh phd thudc tinh, thanh phd thudc thanh
phé truc thude Trung wong; tinh, thanh phé truc thude Trung wong);

(12) Qué quan;
(13) S dinh danh c4 nhan;

(14) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s, ngay, thang, ndm cp, co quan cip; ban chup dinh kém.

I11. Théng tin vé ngwoi me cia nguwoi duwge dang ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Quéc tich;

(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/HG chiéu/Gidy t& hop 18 thay
thé); s, ngay, thang, ndm cép, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).
IV. Théong tin vé nguoi cha ciia nguwoi dwoe ding ky lai khai sinh
(22) Ho, chit dém, tén;

(23) Ngay, thang, nadm sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
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(24) Dan toc;
(25) Quéc tich;
(26) Sb dinh danh c4 nhén;

(27) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay
thé); $0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song).
V. Théng tin vé viéc diing ky Khai sinh truéc diy

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (sd, quyén sd, ngay, thang, nim dang ky);
(31) Bé nghi cap ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khéng

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, khong con ban chinh
Giay khai sinh, da ndp da cac giay to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé ndi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra da duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tw dong thi khong phai xut trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nam) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir
theo quy dinh.

Ngudi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co quan
dang ky ho tich.

Ban dién tir s& ty dong guri vé Kho quan 1y dit liéu ciia ca nhan/dia chi thu dién tir/thiét b

s6/dién thoai ctia ngudi yéu cau sau khi di hoan tit thi tuc dang ky lai khai sinh tai co quan ding ky
ho tich.
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14. Thi tuc diing ky khai sinh cho nguoi di ¢6 hd so, gidy to ca nhan
Trinh ty thuwe hién:

- Néu Iya chon hinh thirc ndp ho so tryc tiép, nguoi cd yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai B4 phin mot ctra cia UBND cip x4 c¢6 thim
quyén; ndp 1& phi néu thudc truong hop phai ndp 16 phi ding ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

- Néu Iwra chon hinh thirc ndp hé so truc tuyén, ngudi c¢6 yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chwa c6 tai khoan), xac thuc nguoi dung theo hudng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip xi c6 tham quyén.

Nguoi co yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo
biéu mAu ho tich dién tir trong tic ding ky khai sinh (cung cip trén Cong dich
vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thire ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lua chon hinh thirc ndp hd so truc tuyén), déng thoi chuyén hod so dé cong
chtc lam cong tac hd tich xur 1y.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hod
so tai B phan moét ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, ho so giai quyét tha
tuc hanh chinh d3 duogc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguodi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi co yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc hd so thi béo céo Trudéng bd phan mot ctra cd thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.
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- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan tiép nhan
hé so dé thong bao cho nguoi ndp hd so — thuc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén BO phan mot cira dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc g tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

Truong hop gidy to cia ngudi yéu cau ding ky khai sinh khong c6 théng
tin ching minh quan hé cha, me, con thi co quan ding ky ho tich c6 vin ban dé
nghi co quan céng an c6 tham quyén xac minh. Trudng hop co quan coéng an tra
101 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu ciu dang ky
khai sinh 1ap van ban cam doan vé thong tin cia cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khong nhan duoc van ban tra 10i, néu thay hd so
day du, hop 1¢, dtng quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thtrc tryc tiép, thi cong chirc tu phép - ho tich thyc hién viéc ghi vao S6 ding
ky khai sinh, cip nhat théng tin dang ky khai sinh va luu chinh thire trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so diang ky khai sinh theo hinh thirc truc tuyén,
cong chirc tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao So diang ky khai sinh, cap nhat thong tin dang ky khai
sinh va Iuu chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Céng chirc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t6i Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.
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- Nguoi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

Cach thire thue hién:

Ngudoi cb yéu cau ding ky khai sinh truc tiép thyc hién hodc uy quyén
cho nguoi khac thue hién nop hd so truc tiép tai BO phan mot ctra cua UBND cép
x3 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hoac Céng dich vu cong cép tinh
(https://dichvucong.---.gov.vn).

Thanh phén hd so:

- To khai déing ky khai sinh theo mdu (néu nguoi cé yéu cau lea chon ndp
hé so theo hinh thirc truec tuyén hodc giri ho so qua hé thong bueu chinh);

- Mau ho tich dién tir trong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lya
chon ndp hd so theo hinh thirc truc tuyén).

- Ngudi ¢ yéu cau ding ky khai sinh thuc hién viéc ndp/xuit trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thurc triuc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Vin ban cam doan ctia nguoi yéu cau vé viée chua dugc dang ky khai sinh.

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khéac trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gdm: Gidy
ching minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to chimg
minh vé noi cu tri; Bang tot nghiép, Gidy chimg nhan, Chimg chi, Hoc ba, HO
so hoc tap do co quan c6 thAm quyén cap hodc xac nhan; gidy to khac c6 thong
tin vé ho, chit dém, té€n, ngay, thang, nam sinh cta ¢4 nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac
gidy t& néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhi€ém, hé qua ctia viéc cam doan khong dung su that.

- Trudng hop nguoi yéu cau dang ky khai sinh 13 can bo, cong chirc, vién
chuc, nguoi dang cong tac trong luc lugng vii trang thi phai cd van ban xac
nhan cua Thu trudéng co quan, don vi vé viéc nhitng ndi dung khai sinh cia
nguoi do gé)m ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quén; quan hé cha - con, me¢ - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban 0y quyén theo quy dinh cta phap lut trong truong hop ty
quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi duoc uy quyén 13
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ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban Gy quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin c4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
khai sinh. Truong hop céc thong tin c4 nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin
vé gidy t& ching minh noi cu tra di dugc khai thac tir Co sé dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thurc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gti kém theo ban
sa0 ¢6 chung thyc cac gidy to phai xut trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao dugc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap lut ho tich khéng quy dinh phai nop.

Nguweoi tiép nhdn hé so thuc hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cuw theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chiv dém, tén; ngay, thang, ndm sinh, sé dinh danh cd nhéan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.
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- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh tryc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy t& duoc cap hop 18,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c¢6 yéu cau ding ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so ding ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy
td néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tiy x0a, sira chita, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 14p vin ban cam doan
vé ndi dung yéu cu dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan cd tham
quyén hily bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai co van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cip xi noi
ngudi yéu cau cu tri.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhin dan
cap x3 noi nguoi yéu cau dang ky khai sinh cu trt trude day; Co quan cong an
c6 tham quyén.

Két qua thye hién thii tuc hanh chinh:
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- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gui vé Kho quan 1y
dir liéu cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai ciia ngudi yéu cau
sau khi da hoan tat thi tuc ding ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Murc 1é phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Maiu don, miu to khai:

+ To khai diang ky khai sinh (néu ndp hé so theo hinh thirc triee tiép hodc
@i ho so qua hé théng bueu chinh);

+ Mau ho tich dién tir tvong tac ding ky khai sinh (néu ndp hod so theo hinh
thirc truc tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Cong dan Vi¢t Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 hd so, gidy to c4 nhan (ban chinh hodc ban sao dugc
chtng thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nudc co
thAm quyén cua Viét Nam cap.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dir li¢u ho tich di¢én tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bo sung mot sb diéu cua cac nghi dinh lién quan dén viée ndp, xuét trinh s6 ho
khau, s6 tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cta Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HJ tich;
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- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé Co s¢ dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong B Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tur s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky hd tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tw
phdp sira d6i, b6 sung moét sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé trueong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
madu sé quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H$ tich;

- Théng tu s 09/2022/TT-BTP ngay 30/12/2022 ctia Bo truong Bo Tu
phap bai bo mot s6 nodi dung tai cac Thong tu trong linh vuc tro giup phap 1y, ho
tich do B trudng B Tu phdp ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sur dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuéc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong B Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chii: Phan chit in nghiéng la ndi dung sika déi, b6 sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh glri: ..o,
Ho, chit d8m, tén NEUOT YU CAUS .....ovvieeeeieeeeeeee e
Ngay, thang, NAmM SINN:.......cccoiiiiiii et
INOT CU LT Pt
G1AY tO tUY thAN: G)uiiii ettt sttt
Quan hé voi ngudi dugce khai Sinh: ........oooviiiiiiiiiccce e
bé nghi co quan dang ky khai sinh cho nguoi dudi day:
HOQ, Chit A€, T8N ........oooiiiiiiiece et e re e ebe e e beeereeeaeeens
Ngay, thang, ndm sinh: .........ccccoeviiiiiiniiiinieee. ghi bang chit: ........ccoeviieiiien.
Gidi tinh:.......cooooeeenl. Dan toc:...cccoeeiniieeeenen. Quoc tich: ..o,
INOT SINN: .ttt ettt eaens
QUE QUAN <.ttt ettt e et e et e et e et e e ab e e st e eeab e e beeebeeeane
Ho, chitr dé€m, t€n NEUWOT MIE: .......c...ccoooooiiii s
NAM SINh: O DAntoc: @ ...ooeeen Quoc tich: @..
INOT CU LT @ ettt ettt et ettt et e bt e s bt e satesaaeeateeneens
GHAY 1O 1Y thANT ..o
Ho, chir dém, tén n@uwoi cha: ...
NAM sinh: O e Dan toc: @.....cooveeene. Quoc tich: @....
INOT CU LT @ttt et et b ettt et et e b e beenbe e
GIAY 107 1Y THANI Ot
Thong tin ve Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré da PKKH):
So:......... , Quyén so: .......... dang ky ngay .... thang .... nam ......... FQoioiiiieiieee e

To1 cam doan ndi dung dé nghi dang ky khai smh trén day la dung sy that, dugc su
thoa thuén nhét tri ciia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.

Lamtai: ........................ , NEAY ........... thang .........

Nguwoi yéu cau

(Ky, ghi r6 ho, chir dém, tén)
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Dé nghi cap ban sao®: C6 D, Khong []

Chiui thich:
() Ghi rd tén co quan dang ky khai sinh.

, @ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp
so dinh danh ca nhan/can cudc cong dan/thé can cuoc/ching minh nhdn dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

~ Truong hop phai cung cdp théng tin “Noi cuw trit” thi ghi theo noi dang ky thwong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co
noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

) Ghi s6 dinh danh cd nhan/cdn cuéce cong dan/the can cudc (vi du: Can cudc cong
dan so 025188001010 do Cuc Canh sat OLHC ve TTXH cdp ngay 20/11/2021). Truong hop
khong co s6 dinh danh cd nhdn/can cwéc cong dan/thé cin cwée thi ghi gidy to hop 1é thay
thé (hé chiéu, chitng minh nhén dan,...).

, @ Truong hop sinh tai co so y té thi ghi & tén co s y té va va dia chi tru s6 co sO'y
te do.
Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phudng Ngoc Khanh, quan Ba
Dinh, Ha Noi.
- Tram y té xa Dinh Bang, huyén Tl Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

) Ghi day du ngay, thang sinh ctia cha, me (néu co).

© B¢ nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau diing ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy td sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
sO, ngdy, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(5) Quan hé véi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nadm sinh; hé
thong tu dong chuyén nodi dung tir s6 sang ghi bang chit);

(8) Gi6i tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phudng, thi tran; quin, huyén, thi x4, thanh phd thudc tinh, thanh phd
thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quén.

II1. Thong tin vé ngudi me ciia ngudi dwoc khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay
thé); sb, ngay, thang, ndm cp, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia nguoi dwoce khai sinh

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); $0, ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(24) Dan toc;
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(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam trd/noi dang sinh sdng);
(27) Bé nghi cép ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(28) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip, ndi dung d& nghi ding ky khai sinh cho
tré em la dung su that, da c6 sy thoa thuan nhét tri cua cha, me tré theo quy dinh phéap luit va chiu
hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu tra di duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xut trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phuit, gidy, ngay, thang, nam) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir
theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan diang
ky ho tich.

 Ban dién tir s€ tu dong gui Vé‘ Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tu/thi€t bi s6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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15. Thi tuc déng ky lai két hon
Trinh ty thwe hién:

- Néu lwa chon hinh thire ndp hd so truc tiép, ngudi co yéu cau ding ky lai
két hon ndp hd so dang ky lai két hon tai BO phan mdt ctra cia UBND cép xa co
thadm quyén; ndp 1& phi néu thudc truong hop phai ndp 18 phi ding ky lai két hon.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau ding ky
lai két hon truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cip
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap x4 co
thim quyén.

Ngudi ¢o yéu cau diang ky lai két hon truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai két hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Bo phan moét ctra ¢6 trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc ndp hd so
tryc tiép) hoidc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lua chon hinh thuc ndp hd so truc tuyén), déng thoi chuyén ho so dé cong
chuc lam cong tac hd tich xu 1y.

Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh di duogc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢o yéu cau bod sung, hoan thién. Sau khi hd so duge b sung, thuc hién lai
budc (1);

(iif) Néu nguoi c6 yéu cau dang ky lai két hon khong bo sung, hoan thién
dugc hd so thi bao cao Trudong bd phan tiép nhan hd so ¢ van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hoac dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

Trudng hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap
x3 khong phai noi da ding ky két hon trude day thi cong chirc tu phap - ho tich
bao cdo Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, xac minh vé viéc luu gitr s6 ho tich tai dia
phuong.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan noi da ding ky két
hén trude day tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con
luu gilt hodc khong luu gitt duge S6 ho tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr dugc SO
ho tich tai noi da ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gt van
ban yéu cau xac minh ma khong nhan dwoc van ban tra 10, néu thiy ho so day du,
hop 18, diing quy dinh, truong hop tiép nhan ho so dang ky lai két hon theo hinh
thirc truc tiép, thi cong churc tu phap - ho tich thuc hi¢n viéc ghi vao SH dang ky
két hon, cap nhat thong tin ding ky lai két hon va luu chinh thic trén Phan mém
dang ky, quan 1y ho tich dién tr dung chung.

Trudng hop tiép nhan hd so dang ky lai két hon theo hinh thire tryc tuyén,
cong chirc tur phap - ho tich giri lai biéu mau Gidy ching nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién ttr hodc thiét bi so.

Nguoi yéu cau co6 trach nhiém ki€m tra tinh chinh x4c, day du cua céc
thong tin trén bi€u mau Gidy chirng nhan két hon dién tr va xac nhan (t61 da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thdng nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 dang ky két hon, cap nhat thong tin ding ky lai két hon va luu
chinh thirc trén Phin mém dang ky, quan Iy ho tich dién tr ding chung.

- Cong chue t phap - ho tich in Gidy chimg nhan két hén, trinh Lanh dao
UBND ky, chuyén toi Bo phan mét cira dé tra két qua cho ngudi c6 yéu cau.
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- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mit, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong S6 ding ky két hon, va ky tén vao S6 dang ky két hon, ky tén vao Gidy
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chirng nhan két hon.

Cach thire thue hién:

Nguoi ¢6 yéu cau dang ky lai két hon thuc hién ndp ho so truc tiép tai Bo
phan mot ctra cuia UBND cép xa hodc nop hd so truc tuyén trén Céng dich vu cong
qubc gia (https:/dichvucong.gov.vn) hodc Coéng dich vu cong cip tinh
(https://dichvucong.---.gov.vn) (bén nam hodc bén nit c6 thé nop hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

Thanh phén hd so:

- To khai déang ky lai két hon theo mdu (néu nguoi c6 yéu cau lira chon ndp
ho so theo hinh thiee truc tiép),

- MAu ho tich dién tir twong tac ding ky lai két hon, trong d6 c¢6 cam doan
cac thong tin cung cap 1a dung su that, khong con ban chinh Gidy chimg nhan
két hon, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cép thong tin theo
hudng dan trén Cong dich vu céng néu ngudi co yéu cau lira chon ndp hd so theo
hinh thtrc tryc tuyén).

- Nguoi c6 yéu cau dang ky lai két hon thuc hién viée ndp/xuat trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thurc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao Gidy ching nhan két hén dugc cap trude diy. Néu khong co
ban sao Gidy chung nhan két hon thi ndp ban sao hd so, gidy to ca nhan c6 cac
thong tin lién quan dén ndi dung ding ky két hon.

* Gidy to phai xut trinh:

- Ho chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri str dung dé chimg minh vé nhan thin cua ca hai bén ¢ yéu cau diang
ky lai két hon. Truong hop cac théng tin ca nhan trong cac gidy to ndy da c6
trong CSDLQGVDC, CSDLHTPT, duoc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to ching minh noi cu trii dé xac dinh tham quyén (néu viéc dang
ky lai két hon thuc hién tai Uy ban nhan dan cép xa khong phai 1a noi ding ky
két hon trude day) trong truong hop co quan ding ky ho tich khong thé khai
thac dugc thong tin vé noi cu tri cua cong dan theo cac phuong thic quy dinh
tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cuta
Chinh pha. Truong hop cic thong tin vé gidy to chimg minh noi cu tri di


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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duoc khai thac tir Co so dit liéu quéc gia vé dan cu bang cac phuong thirc nay
thi ngudi c6 yéu cau khong phai xuat trinh (theo hinh thire tryc tiép) hoic tai
1én (theo hinh thirc truc tuyén).

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ku x4c nhdn, khéng dugc yéu cau ngudi di ding ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap lut ho tich khéng quy dinh phai nop.

Nguweoi tiép nhdn hé so thuc hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; 56 dinh danh ca nhan/can
cudc cong dan/thé can cudc/chung minh nhdan dan. Truong hop cac thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky lai két hon truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hoac dugc chup, duoc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1§,
con gia tri str dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong ho so ding ky lai két hon
true tuyén dd cé ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon),
hai bén nam, nit c6 yéu cau dang ky lai két hon xuét trinh gidy to tuy than, ndp cac
gidy to 1a thanh phan hd so dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.
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- Trudng hop ngudi yéu cau ding ky lai két hon khong cung cip duoc
giéy to néu trén quy dinh hoac giéy to nop, xuét trinh bi trfly x0a, stra chtra, lam
gia thi co quan ding ky ho tich c6 tham quyén hiy bo két qua dang ky lai két
hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cip x3 noi di
dang ky két hon trude day hodc Uy ban nhan dan cip xa noi ngudi yéu cau thuong tr.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhin dan
noi dang ky két hon trude day trong truong hop diang ky lai két hon tai Uy ban
nhan dan cap xi noi ngudi yéu cau thuong tra.

Két qua thwe hién thii tuc hanh chinh:

- Gidy ching nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién ttr Trich luc két hon (Ban dién tir s& ty dong guri vé Kho quan
1y dir liéu cua cad nhan/dia chi thu dién ttr/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

L¢ phi:

- Murc 1é phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

Miu don, mau to khai:

+ To khai dang ky lai két hon (néu ndp hé so theo hinh thirc triee tiép);

+ Mau ho tich dién tir twong tac ding ky lai két hén (néu ndp hd so theo
hinh thtre tryc tuyén).

Yéu céu, diéu Kién thwe hién thi tuc hanh chinh:

- Viéc két hon di duoc dang ky tai co quan c6 tham quyén cta Viét Nam
trude ngdy 01/01/2016 nhung SO ding ky két hon va ban chinh Gidy chimg
nhan két hon déu bi mat;

- Nguoi yéu cau dang ky lai két hon con sdng vao thoi diém tiép nhan hd
SO.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira qdc;)i,
bo sung mot sO dié,u cua cac nghi dinh lién quan dén vi¢c n@p, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bd truéng Bo Tu
phap stra ddi, bod sung mot s6 nodi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B trieong Bo Tw
phdp sira d6i, b6 sung mot sé diéu ciia Théng tw s6 02/2020/TT-BTP ngdy
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
mau sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét s6
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co s& dir li¢u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1¢ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh cta Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sira ddi, b6 sung mot sé diéu cta Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.
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Ghi chii: Phan chit in nghiéng la néi dung sira doi, bo sung, thay the.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chit dem, ten NEUOT YU CAUS ..o
Ngay, thang, NAM SINN: ...

Pé nghi co quan ding Kky lai két hon theo ndi dung duwéi day:

Ho, chit d€m, t€N CUA VO&.......coooooooe e
Ngay, thang, NAM SINN: ..o
DAN tOC: @ QUAC HCH: @

Ho, chit dém, t8N CHA CROME: ....ooooccoeeeeeeeeeeseee oo
Ngay, thang, NAM SINN: ..o
DAN tOC: @ QUAC HCR: @

N OT CU T B oo e e oo e e e e s e

Theo Gidy chtng nhan két hon s6: ©............................ , Quyén s6: O
To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhi¢m
truéc phap luat vé cam doan ciia minh.

Lam tai: .................. , NgAy ... thang ...

Ngudi yéu cau

(Ky, ghi ro ho, chir dém, tén)
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Dé nghi cip ban sao®: Co D, Khong []

Chii thich:
(M Ghi 18 tén co quan ding ky lai két hon.

@ Chi ghi trong trieong hop nguoi cé yéu cau dang ky hé tich chwa c6/khéng cung cap
5o dinh danh cd nhan/can cwoc cong dan/thé can cuoc/chung minh nhdn dan.

Truong hop phdi cung cdp thong tin “Noi cw tri” thi ghi theo noi ding ky thuwong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude (vi du: Can cudc cong
ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khéng c6 sé dinh danh cd nhan/can cudc cong dan/thé can cwéce thi ghi gidy to hop 1é thay
thé (hé chiéu, chitng minh nhén dan,...).

@ Ghi 13 tén co quan di dang ky két hon trude day.
) Chi khai trong truong hop biét rd.

© B¢ nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé nguwoi yéu cau ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Quéc tich;

(9) S6 dinh danh c4 nhén;

(10) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/HG chiéu/Gidy t& hop 18 thay
thé); s, ngay, thang, ndm cép, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam trd/noi dang sinh song).

III. Thong tin ngudi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) Sé dinh danh c4 nhan;

(17) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18 thay
thé); sb, ngay, thang, ndm cép, co quan cip; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam trd/noi dang sinh song).

IV. Thong tin vé viéc ding ky két hon truéc diy

(19) Noi ding ky két hon trudce day;

(20) Gidy chtg nhéan két hon (sb, quyén sb, ngay, thang, nim dang ky);
(21) Bé nghi cap ban sao:

oCo

S6 luong ban sao yéu cau: ...

o Khéng

(22) H6 so dinh kém theo quy dinh.
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* Nguodi yéu cau cam doan cac thong tin cung cap la dung su that, khong con ban chinh
Giay chung nhén két hon, da ndp da cac giay to hién c6 va chiu hoan toan trach nhiém trudc phap luét
v€ ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir
theo quy dinh.

Ngudi yéu cau dang ky lai két hon nhan Ban chinh Gidy chting nhan két hon truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& ty dong guri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién ti/thiét b

s6/dién thoai ciia nguoi yéu ciu sau khi di hoan tat thi tuc ding ky lai két hon tai co quan ding ky ho
tich.
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16. Thu tuc dang ky lai khai tir
Trinh ty thwe hién:

- Néu lwa chon hinh thire ndp hd so truc tiép, ngudi co yéu cau ding ky lai
khai tor nop hd so dang ky lai khai tir tai BO phan mét cira cia UBND cép Xa ¢co
thdm quyén; ndp 1¢ phi néu thudc trudng hop phai ndp 1& phi dang ky lai khai tir;
ndp phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich lyc khai tir.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau ding ky
lai khai tir truy cap Coéng dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
hudng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cp xi c6
thim quyén.

Nguoi ¢ yéu cau dang ky lai khai tir truc tuyén cung cip thong tin theo
mau ho tich dién tir twong tac ding ky lai khai tir (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi co yéu
cau lua chon hinh thuc ndp hd so truc tuyén), déng thoi chuyén ho so dé cong
chtc lam cong tac hd tich xur 1y.

Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan moét ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, ho so giai quyét thi
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu 1o loai gidy t0, ndi dung can bd sung dé
ngudi ¢o yéu cau bod sung, hoan thién. Sau khi hd so duge b sung, thuc hién lai
budc (1);

(iii) Néu ngudi co yéu cau dang ky lai khai tir khong bd sung, hoan thién
duoc ho so thi bdo cdo Trudng bd phan tieép nhan ho so cd van ban tir choi gidi
quyét yéu cau dang ky lai khai tr.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop

16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mdt ctra dé tra cho
ngudi c¢o yéu cau (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thdy thong tin khai tir ddy du va phu hop, ho so day du, hop 18, ding
quy dinh, truong hop tiép nhan hd so ding ky lai khai tir theo hinh thic tryuc tiép,
thi cong chirc tu phap - ho tich thuc hién viéc ghi vao So6 dang ky khai tir, cap nhat
thong tin ding ky lai khai tir va luu chinh thire trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Trudng hop tiép nhan hod so dang ky lai khai tir theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich lyc khai tir dién tir v6i thong
tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhi€ém ki€ém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir di¢n tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thtre trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chtrc tu phap - hd tich in Trich lyc khai tir, trinh Lanh dao UBND ky,
chuyén t6i BO phan mot cira dé tra két qua cho ngudi cd yéu cau.

- Nguoi ¢6 yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai

tir, trong SO dang ky khai tir va ky tén vao SO dang ky khai tir, nhan Trich lyc khai tir.
Cach thire thue hién:

Ngudi ¢6 yéu cau ding ky lai khai tir truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viée dang ky lai khai tir tai B0 phan mdt ctra cua
UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc nop hd so truc tuyén
trén Cong dich vu céng qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https:/dichvucong.---.gov.vn).

Thanh phén hd so:

- To khai dang ky lai khai tir theo mdu (néu nguoi ¢é yéu cau lwa chon nép
ho so theo hinh thure truc tiép hodc gui ho so qua hé thong buu chinh);


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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- Mau hd tich dién tir twong tac ding ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cdp 1a ding sy that, khong con ban chinh Gidy ching
tir/Trich luc khai tir, dd nop du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap lut vé ndi dung cam doan ctia minh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lya
chon ndp hd so theo hinh thirc truc tuyén).

- Ngudi ¢ yéu cau dang ky lai khai tir thue hién viéc ndp/xuat trinh (theo
hinh thtec truc tiép) hodc tai 1én (theo hinh thurc triuc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chtng tir trudc day dugc cap hop 16. Néu khong cd ban
sao Gidy chimg tir trudc ddy duoc cap hop 1é thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chiing minh su kién chét.

- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop ngudi duoc oy quyén 13
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban Gy quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin c4 nhan do co quan c6 thim quyén cip,
con gia tri st dung dé chimg minh vé nhan than cta nguoi ¢ yéu cau dang ky
lai khai tir. Truong hop céc théng tin c4 nhan trong cac gidy to ndy da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tyr dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap lut ho tich khéng quy dinh phai nop.
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Nguroi tiép nhédn hé so thiee hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cac thong tin
can khai thic khéng c6 trong Co sé dir liu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- DBéi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai khai tir truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hoac dugc chup, duoc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1§,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai tir
true tuyén dd cé ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau dugc str dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai t/ban sao
Trich luc khai tir), nguoi c6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, ndp cac gidy to 13 thanh phan hd so diang ky lai khai tir theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cd yéu cau dang ky lai khai tir khong cung cap duoc
gidy to néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bi tiy xoa, sira chita,
lam gia thi co quan dang ky ho tich c6 thim quyén hay bo két qua dang ky lai
khai ta.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan déan cap x4, noi d
dang ky khai tir trudce day.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh:

- Trich luc khai tr (ban chinh), ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).
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- Ban dién tir Trich lyc khai tir (Ban dién tir s& tu dong giri vé Kho quan
Iy dir li¢u cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi yéu
cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan ding ky ho tich).

Phi, 1€ phi:

- Murc 1é phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguodi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc khai ttr (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Maiu don, miu to khai:

+ To khai dang ky lai khai tir (néu ndp hé so theo hinh thirc truc tiép hodc
@i ho so qua hé thong bueu chinh);

+ Mau ho tich dién tir twong tac ding ky lai khai tir (néu ndp hd so theo
hinh thtrc tryc tuyén).

Yéu céu, diéu Kién thwe hién thi tuc hanh chinh:

Viéc khai tor dd duoc ding ky tai co quan c6 thAm quyén ctia Viét Nam
trude ngdy 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chtng tir déu bi
mat.

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dir li¢u ho tich di¢én tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phi sira qdéi,
bo sung mot sO diép cua cac nghi dinh lién quan dén vi¢c n@p, xuat trinh s6 ho
khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cta Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tur s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong B Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghj dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy
dinh vé Co s& dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 cia BY trucng Bé Tw
phdp sita doi, b6 sung mét so diéu cua Théng tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, huéng dan sir dung, qudn 1y
mau sé quoc tich va mdu gidy to vé quéc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia BY trwéng Bé Tw phdp quy dinh chi tiét thi hanh mét sé
diéu ciia Ludt HO tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, str dung
thong tin trong co s¢ dir li€u ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dan vé phi va 1¢ phi thuéc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng la ndi dung siea déi, bo sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh glri: Do e
Ho, chit dém, ten NEWOT YEU CAUS ..ooooceeeeeeeeeeeseee oo
Ngay, thang, NAM SINN: ..o
INOT CU T @)oo
GHAY 1O 1Y thANT ) oot
Quan hé VOT NEUOT A8 CHEE: w...ooooooeeeeeeeeeeeeeeeeeee e

Pé nghi co quan ding ky lai khai tir cho ngudi cé tén dwéi day:

HOQ, Chil A€M, TEIMZ ..o
Ngay, thang, NAM SINN: ..o
Giditinh: @, DAn toc: @, Qudc tich: @,

P chét vao luc: ........... g0 . phut, ngay ................ thang ............ nam .............
DL )11 S

ba dang ky khai i tai: © .. ngay ......... thang ......... nam

Gidy chung tir/Trich Iuc khai tirs6: ©...........ooooioiii) ,quyén sd: © ...

To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhi¢m
trudc phap

luat vé cam doan cta minh.

Lam tai: ..................... , NZAY .., thang ...

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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Dé nghi cip ban sao?: C6 D, Khong []

Chu thich:
() Ghi 16 tén co quan dang ky lai khai tur.

@ Chi ghi trong trieong hop ngueoi c¢é yéu cau dang ky hé tich chwa c6/khéng
cung cdp so dinh danh ca nhan/can cuoc cong dan/thé can cudc/chung minh nhdn dan;
khong cung cdp day du thong tin ngay, thang, nam sinh.

Trueong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ding ky thuwong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cé nhan/cdn cude cong dan/thé can cwée (vi du: Can cude
cong din sé6 025188001010 do Cuc Canh sat QLHC vé TTXH cdap ngay 20/11/2021).
Truong hop khéng cé sé dinh danh cd nhan/can cwée cong dan/thé can cude thi ghi gidy to
hop 16 thay thé (hé chiéu, chitng minh nhén dan,...).

@ Truong hop chua xac dinh dugce thi dé trong.
) Ghi 0 tén co quan di dang ky khai tir trude day.
(6) Chi khai trong truong hop biét rd.

' Peé nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU

I. Thong tin vé nguoi yéu ciu ding ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to ity than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugc khai ta.

IL. Théong tin vé nguoi dwge ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh c4 nhén;

(9) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(10) Noi cu tra cudi cing (noi thudng tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gio, phit, ngdy, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh dugc/chua rd thi dé tréng).
II1. Thong tin vé viéc diing ky khai tir trueéc diy

(14) Noi dang ky khai tur trude day;

(15) Gidy chtng tir/Trich lyc khai tir (sd, quyén s, ngay, thang, nim ding ky);
(16) Bé nghi cap ban sao:

oCo

S6 lugng ban sao yéu cau: ...

o Khéng

(17) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip la ding su that, khong con ban chinh
Giéy chung ti/Trich luc khai tir, dd ndp da cac giéy to hién ¢ va chiu hoan toan trach nhiém truéc
phap luét vé ndi dung cam doan cta minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc tryc tuyén).
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* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir
theo quy dinh.

Nguoi yéu cau ding ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& ty dong guri vé Kho quan 1y dit liéu ciia ca nhan/dia chi thu dién ti/thiét b
s0/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho
tich.
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17. Thi tuc cip ban sao Trich luc hd tich
Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau cap ban sao
Trich luc ho tich ndp ho so dé nghi cép ban sao Trich luc ho tich tai Bd phan
mot ctra/Trung tdm hanh chinh cong cia Co quan quan ly Co sé dir 1liéu ho tich
dién tir c6 thim quyén; ndp phi theo quy dinh phép lut.

Truong hop co quan, t6 chirc co thim quyén dé nghi cap ban sao Trich
luc ho tich cua ca nhén thi giri vin ban yéu cau néu rd 1y do cho Co quan quan
1y Co s¢ dit liéu ho tich dién tir.

- Néu lya chon hinh thuc nop hd so truc tuyén, nguodi co yéu cau cép ban
sao Trich luc ho tich truy cap Céng dich vu cong quéc gia hoac Céng dich vu
cong cap tinh, dang ky tai khoan (néu chwa c6 tai khoan), xac thuc ngudi dung
theo hudng dan, dang nhap vao hé thdng, xac dinh dung Co quan quan 1y Co sé
dir liéu ho tich dién tir c6 thim quyén.

Ngudi ¢6 yéu cau cap ban sao Trich luc ho tich truc tuyén cung cép thong
tin theo mau dién tir twong tic yéu cdu cap ban sao Gidy khai sinh, ban sao
Trich luc ho tich (cung cip trén Cong dich vu cong), dinh kém ban chyp hoic
ban sao dién tir cac gidy to, tai lidu lién quan dén ndi dung dé nghi cip ban sao
Trich luc ho tich; ndp phi thong qua chirc ning thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(i) Trudong hop hd so diy du, hop 1€ thi tiép nhan ho so; néu tiép nhan hd
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tr hodc giri tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lwa chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc lam cong tac hod
tich xu ly.

- Sau khi tiép nhan ho so theo hinh thic ndp tryc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duogc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi c6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);
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(iii) Truong hop nguoi cd yéu cau cip ban sao Trich luc ho tich khong
bo sung, hoan thién duogc hd so thi bdo cdo Trudéng bo phan mot ctra ¢6 thong
bao tir choi giai quyét yéu cau cap ban sao Trich luc ho tich.

- Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh thong nhat,
hop 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang hd so t6i Bo phian mot ctra dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi o yéu cau (néu ngudi cd yéu ciu lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tr hodc giri tin
nhin qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thire ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan hd so
cép ban sao Trich luc ho tich theo hinh thirc truc tiép, thi cong chirc lam cong tac
hd tich in ban sao Trich luc ho tich trinh Thu truéng Co quan quan Iy Co s¢ di
liéu ho tich dién tir ky, chuyén t6i B6 phan mot ctra dé tra két qua cho ngudi co yéu
cau.

Truong hop tiép nhan hd so xin cép ban sao Trich luc ho tich theo hinh
thirc truc tuyén, cong chire 1am cong tac ho tich giri lai ndi dung biéu mau Trich
luc ho tich dién tir trong tmg voi thong tin ddy du cho ngudi yéu cau qua thu dién
tir hodc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich luc hd tich dién tir va x4c nhan (t61 da mdt ngay).

Néu ngudi c¢6 yéu cip ban sao Trich luc ho tich di thdng nhat, day du
hodc khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac hd tich
in ban sao Trich luc hd tich, trinh Thu truéng Co quan quan ly Co sé& dir li¢u ho
tich dién tir ky, chuyén téi Bo phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi co yéu cau cap ban sao Trich luc ho tich duoc nhan két qua theo
mot trong cac phuong thire sau day:

+ Nhan ban dién tor ban sao Trich luc hd tich gui qua thu dién tir, Kho
quan 1y dir liéu dién tir cia to chirc, c4 nhan do;

+ Nhan ban dién tir ban sao Trich luc hd tich gui vao thiét b sd, thong
qua phuong phap truyén s liéu phu hop, dam bao an toan, bao mat thong tin;
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+ Nhan két qua 1a ban sao Trich luc ho tich thong qua hé théng buu chinh;
+ Nhan két qua 1a ban sao Trich luc hd tich tai co quan dang ky ho tich.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau cap ban sao Trich luc ho tich truc tiép thuc hién hoic
uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai B phan mot
ctra/Trung tdm hanh chinh cong cia Co quan quan 1y Co sé dit liéu ho tich dién
tir hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodic Cong dich vu cong cap tinh
(https://dichvucong.---.gov.vn).

Thanh phén hd so:

- To' khai d@é nghi bdn sao Trich luc hé tich theo mau trong trwong hop
ngueoi yéu cau la cd nhdn hodc Van ban yéu cau cdp ban sao Trich luc ho tich néu
16 Iy do trong trirong hop nguoi yéu cau la co quan, t6 chire (néu nguoi cé yéu cau
lwa chon nop ho so theo hinh thitc truc tié}) hoac gui ho so qua hé théng buu
chinh);

- MAu dién tir twong tic yéu cau cip ban sao Gidy khai sinh, ban sao
Trich luc ho tich (do ngudi yéu ciu cung cap thong tin theo hudéng dan trén Cong
dich vu cong, néu nguoi co yéu cAu lvya chon nop hd so theo hinh thie truc tuyén);

- Nguoi co yéu cau cép ban sao Trich luc ho tich thuc hién viéc ncf)p/xuét
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai ndp:

- Vin ban uy quyén theo quy dinh cua phap ludt trong trudng hop Gy quyén
thuc hién yéu cau cép ban sao Trich luc ho tich. Truong hop nguoi dugc uy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuyc.

* Gidy to phai xuit trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri str dung dé ching minh vé nhan than cua nguoi ¢ yéu cau cip ban
sao Trich luc ho tich. Trudng hop céac thong tin ca nhin trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong
phai tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sa0 ¢6 chung thyc cac gidy to phai xut trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:


https://dichvucong.gov.vn
https://dichvucong.---.gov.vn)
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+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to dob.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguwoi tiép nhdn hé so thice hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phép ludt néu nguoi yéu cau dang ky hé tich
da cung cd'p ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/can
cudc cong dan/thé can cwoc/chitng minh nhan dan. Truwong hop cdc thong tin
can khai thac khéng cé trong Co sé dir liéu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day di.

- D6i v6i gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup céac gidy to giri kém theo hd so cp ban sao Trich luc ho tich
truc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup bang
may anh, dién thoai hodac dugc chup, duoc quét bﬁng thiét bi dién tu, tur giéy to
duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip ban sao Trich
luc ho tich truc tuyén da co6 ban sao dién tir hoac da co ban dién tir giéy to ho tich
thi nguoi yéu cau duoc sir dung ban dién tir nay.

- Trudng hop ngudi yéu cu cép ban sao Trich luc ho tich khong cung
cap day du hodc cung cdp cac thong tin khong chinh xéc, khong thé tra ctu
duoc thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa 1anh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan dang ky
hd tich, nguoi ¢o yéu cau cép ban sao Trich luc ho tich phai xuét trinh giéy to tuy
than; ndp cac gidy to, tai lidu 13 thanh phan hd so cp ban sao Trich luc ho tich
theo quy dinh phap luat ho tich.

S6 lwong ho so: 01 bd
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Thoi han giai quyét: Ngay trong ngdy tiép nhan ho so; truong hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan, t6 chiic

Co quan thue hién thi tuc hanh chinh: Co quan quan ly Co s¢ dit li¢u
ho tich dién tu.

Két qua thwe hién thii tuc hanh chinh: Ban sao Trich lyc ho tich, ban sao
Giéy khai sinh.

Phi: 8.000 déng/bén sao Trich luc/su kién ho tich da dang ky

Maiu don, miu to Khai:

+ To khai cdp ban sao Trich luc hé tich theo mau doi véi truong hop nguroi
yéu cau la cd nhan (néu nép hoé so theo hinh thirc truc tiép hodc gii ho so qua hé
thong buu chinh);

+ Vin ban yéu cau cp ban sao Trich luc hd tich néu 13 1y do trong trudng
hop nguoi yéu cau 1a co quan, t6 chirc (n€u ndp ho so theo hinh thirc truc ti€p);

+ MAu dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich (néu ndp ho so theo hinh thire tryc tuyén).

Can cwr phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sd diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu,
dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bo Tu
phap stra d6i, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong B Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;
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- Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo trucng Bé Tw
phdp sita doi, b6 sung mét s6 diéu cua Théng tw s6 02/2020/TT-BTP ngay
08/4/2020 ciia Bé treong Bé Tuw phdp ban hanh, hwéng dan sir dung, qudn 1y
mau sé quoc tich va mau gidy to vé quoc tich va Thong tw sé6 04/2020/TT-BTP
ngay 28/5/2020 cia BY trwéng Bé Tw phdp quy dinh chi tiét thi hanh mét sé
diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H} tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy
dinh mrc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dir li€u ho tich, phi x4c nhan co quéc tich Viét Nam, phi x4c nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi déng nhan dan tinh,
thanh phd truc thuéc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh sira
d6i, bo sung mot sd diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh huéng dan vé phi va 1& phi thudc thAm quyén quyét dinh cta
Hoi d6ng nhan déan tinh, thanh phé truc thuéc Trung wong.

Ghi chii: Phan chit in nghiéng la ngi dung svra doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI
CAP BAN SAO TRiCH LUC HO TICH

Kinh @Uiz (Do
Ho, chit dém, tén NEWOT YEU CAUS ...o.ovovieeeeeeeeeeeeee e
Ngay, thang, NAm SINN: .......oociiiiiii e e
NOT CU T @)ttt bbb seaeas
GHAY 1O 1Y thANT @t
Quan hé voi nguoi duoc cép ban sao Trich luc ho tich: ...........cccoviiiiiiii,
Pé nghi co quan cip ban sao trich Iue® ...,

cho nguoi c6 tén dwdi day:

Ho, chir d€m, tEN: ........ooiiiiiiiieceee ettt e aae e sabe e bee e
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To61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhi¢m
truéc phap luat vé cam doan ciia minh.
Lam (@i .....ooeeeeeeiaannn. , ngay ... thang ...... nam ..........
Ngudi yéu cau

(ky va ghi ro ho, chiv dém, tén)

Chu thich:
(M Ghi tén co quan dé nghi thuc hién viéc cip ban sao Trich luc ho tich.

@ Chi ghi trong truong hop nguoi c¢é yéu cau dang ky hé tich chwa cé/khéng cung
cdp s6 dinh danh cd nhén/cin cwde cong dan/thé can cudc/chimng minh nhan dan.

Truwong hop phdi cung cdp théng tin “Noi cuw trit” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cwdce céng dan/thé can cwée (vi du: Céan cude
céng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khéng cé sé dinh danh cé nhan/can cwée cong dan/thé cin cwdée thi ghi gidy
1o hop 16 thay thé (hé chiéu, chirg minh nhan dan,...).

@ Ghi rd loai viéc ho tich da ding ky trudc ddy, nay dé nghi cap ban sao Trich luc ho
tich.

©) Ghi 0 tén co quan da dang ky ho tich trudce day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh phé Ha Noi.
Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi.
S& Tu phéap tinh Hoa Binh.

© Triong hop nguoi yéu cau khéng cung cap dwoc thong tin tai muc © thi cung
cdp bo sung thong tin khac dé phuc vu viéc tra cuu.

Vi du: Cung cdp thong tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh;
cung cdp thong tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon, ...

(™ Ghi 1 s6 lwong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Théng tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to ity than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé);
$0, ngay, thang, nam cép, co quan cép; ban chyp dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi ngudi duoc cap ban sao Gidy khai sinh/Trich luc h tich.
II. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chitr dém, tén nguoi dugc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tily than: Loai gidy td sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé);
s0, ngdy, thang, niam cip, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sb, ngay, thang, nim diang ky;

(13) S6 lugng ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tur s€ duogc guri vé Kho quén ly dir li€u cua ca nhan/dia chi thu dién
tu/thi€t bi s6/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra da duoc khai thac tir
CSDLQGVDC, dugc hé thdng dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thic tryc tuyén).

o Mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, ndm) hoan tat viée
cung cap thong tin; ngudi yéu cau trude do da dang nhap vao hé thong, thuc hién xac thuc dién ti
theo quy dinh.
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18. Thu tuc xdc nhan thong tin h¢ tich

Trinh ty thwe hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi c¢d yéu cau cap xéac
nhan thong tin ho tich nop hd so dé nghi cép xac nhan thong tin ho tich tai B
phan mot ctira/Trung tdm hanh chinh cong ctia Co quan quan ly Co s¢ dir li¢u hd
tich dién tir c6 tham quyén; ndp phi theo quy dinh phép luat.

- Néu lya chon hinh thuc nop hé so truc tuyén, nguoi cd yéu cdu cip xac
nhén thong tin ho tich truy cap Cong dich vu céng qudc gia hodc Cong dich vu
cong cap tinh, dang ky tai khoan (neu chua c6 tai khoan), xac thyc nguoi dung
theo huéng dan, ding nhap vao he thdng, xac dinh dung Co quan quan 1y Co s&
dir liéu ho tich dién tir c6 thim quyén.

Nguoi co yéu cau cip xac nhan thong tin ho tich tryc tuyén cung cip
thong tin theo mau dién tr twong tac dé nghi xac nhan thong tin ho tich (cung
cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to,
tai li¢u lién quan dén noi dung dé nghi xac nhan thong tin hd tich; ndp phi thong
qua chtrc ning thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viée nop hd so.

- Can bd tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhi€ém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd S0 day dua, hop 1€ thi tlep nhan hd so, ¢6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thirc ndp ho so
truc tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tur hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi co yéu
cau lua chon hinh thuc ndp hd so truc tuyen), dong thoi chuyen ho so dé cong
chuc lam cong tac ho tich xu 1y.

Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai B0 phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tlr
trén hé thong thong tin, co s& dir liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bd sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thyc hién lai
budc (i);

(iii) Trudng hop ngudi co yéu cau cip xac nhan thong tin ho tich khong
bd sung, hoan thién duoc hd so thi bio cao Trudng bd phan mot cira co thong
béo tir chdi giai quyét yéu cau xac nhan thong tin ho tich.

- Cong chue lam cong tac ho tich thim tra hd so (tham tra tinh thong nhat
hop 1& cta cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i Bo phian mot ctra dé
thong bao cho ngudi ndp hd so — thuc hién lai budc (ii) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mét ctra dé tra cho
nguoi co yéu cau (neu ngudi ¢ yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhin qua dién thoai di dong cho nguoi co yéu cau (néu ngudi cd yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Trudng hop cn xac minh, cong chirc 1am cong tac ho tich bao cdo Thu
truong Co quan quan 1y Co so dit lidu ho tich dién tir ¢6 vin ban dé nghi co
quan cong an, cac co quan khac co lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghj dinh s 87/2020/ND-CP. Truong hop két qua xac minh khong
c6 thong tin hodc thong tin khong thong nhit voi gidy to ngudi yéu ciu cung
cap thi tir chéi cip Vin ban xac nhan thong tin ho tich.

DPdi véi yéu ciu xac nhan thong tin ho tich ctia ¢4 nhan, néu théy thong
tin ho tich ctia c4 nhan khong ¢ sy thay doi thi cong chirc lam cong tac ho tich
bao cdo Thu trudng Co quan quan Iy Co s& dit liéu ho tich dién tir khong cip
Vin ban xac nhan thong tin ho tich ma hudng dan ngudi yéu cau lam tha tuc
cap ban sao Gidy khai sinh hodc ban sao trich luc hé tich twong tng, trir trudng
hop co quan, t6 chirc co thim quyén dé nghi cap vin ban xac nhan dé giai quyét
vu viéc lién quan dén ca nhan.

+ Néu thay ho so day do, hop 1é, ding quy dinh, théng tin trong Co s& dit
liu ho tich dién tir va thong tin deé nghi x4c nhan la dung, truong hop tiép nhan hd
so cap xac nhan théng tin ho tich theo hinh thirc tryc tiép, thi cong chic lam cong
tac hd tich in Van ban xac nhan thong tin hd tich, trinh Thu truéng Co quan quan
Iy Co s6 dir liéu ho tich dién tir ky, chuyén toi Bo phan mot cira dé tra két qua cho
nguoi cd yéu cau.

Trudng hop tiép nhan hd so xin cdp xac nhin thong tin ho tich theo hinh
thirc truc tuyén, céng chirc 1am cong tac hd tich g lai biéu mau Xac nhan thong
tin ho tich dién tir véi thong tin ddy du cho ngudi yéu cau qua thu dién tir hodic thiét
bi s0.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu miu Xac nhan thong tin ho tich dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thdng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich in
Van ban xac nhan thong tin ho tich, trinh Thu truéng Co quan quan ly Co so dir
liéu h¢ tich dién tur ky cap van ban xac nhén thong tin ho tich, chuyén B phan mot
ctra tra két qua cho ngu0’1 co yeu cau.

- Nguoi c6 yéu cau cap xac nhan thong tin ho tich dugc nhan két qua theo
mot trong cac phuong thire sau day:

+ Nhan ban dién tir Xac nhan thong tin ho tich guri qua thu dién tr, Kho
quan 1y dir li€u dién tir ctia td chirc, ca nhan do;



168

+ Nhan ban dién tir Xac nhan thong tin ho tich guri vao thiét bi so, thong
qua phuong phép truyén sb liéu phi hop, dam béo an toan, bao mat thong tin;

+ Nhan két qua 13 van ban xac nhan thong tin ho tich thong qua hé thdng
buu chinh;

+ Nhan két qua 1a vin ban xac nhan thong tin ho tich tai co quan dang ky
ho tich.

Cach thire thuc hién:

Ngudi ¢6 yéu cau xac nhan thong tin ho tich truc tiép thuc hién hodc uy
quyén cho nguoi khac thue hién nop hd so truc tiép tai B6 phan mot cira/Trung
tam hanh chinh cong ctia Co quan quan 1y Co s¢ dir 1iéu hg tich dién tir hodc gui
hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Céng dich vu cong
quéc gia (https:/dichvucong.gov.vn) hodc Coéng dich vu cong cip tinh
(https://dichvucong.---.gov.vn).

Thanh phén hd so:

- To khai dé nghi x4c nhan thong tin ho tich theo mau (néu ngudi ¢ yéu
cau lya chon ndp hd so theo hinh thirc tryc tiép);

- Mau dién tir twong tdc dé nghi xdc nhgn thong tin ho tich (do nguoi yeu
cau cung cdp thong tin theo huong dan trén Cong dich vu céng, néu nguoi cé yéu
cau lwa chon nop hé so theo hinh thire truc tuyen),

- Nguoi ¢o yéu cau xac nhan thong tin ho tich thuc hién viéc ndp/xuat
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai ndp:

- Gidy t0, tai liéu c6 lién quan dén noi dung dé nghi xac nhan thong tin
ho tich;

- Van ban uy quyén (dugc chimg thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc xin cap xac nhan thong tin ho tich. Truong
hop nguoi duge uy quyén 1a 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt
ctia ngudi iy quyén thi vin ban Gy quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- Ho chiéu hoic ching minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin ca nhén do co quan c6 thAm quyen cp,
con gia tri str dung dé chimg minh vé nhan than cta ngudi cé yéu cau cap xac
nhan thoéng tin ho tich. Trudng hop cac thong tin ¢4 nhan trong cac gidy to ndy
d3 ¢6 trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢o gié tri chirmg minh thong tin vé cu tr trong truong hop co
quan quan Iy Co s¢ dit liéu ho tich dién tir khong thé khai thac dugc thong tin vé
noi cu tri cta cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop
cac thong tin Ve gidy to ching minh noi cu tra dé duoc khai thac tr Co s¢ dir
liéu qubc gia vé dan cu bang cac phuong thirc nay thi nguoi cé yéu cau khong
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phai xuit trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

Trudng hop gui hd 80 qua h¢ thong buu chinh thi phai giri kém theo ban
sa0 ¢6 chung thyc cac gidy to phai xudt trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
td khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chung thuc tir ban
chinh hoic ban sao dugc cép tir sd g hodc ban chup kém theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy td thi ngudi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup v0i ban

chinh va ky xac nhan, khong dugc yéu cau nguoi di ddng ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap lut ho tich khéng quy dinh phai nop.

- Béi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cép xac nhan thong tin ho tich
tryc tuyén phai bao dam rd nét, day du, toan ven vé noi dung, la ban chup bang
may anh, dién thoai hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy to
dugc cap hop 18, con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so cip xac nhan théng
tin ho tich truc tuyén da co6 ban sao dién tir hodc da c6 ban dién tir giéy to ho tich
thi ngudi yéu cau duge sir dung ban dién tir ndy.

- Truong hop nguoi yéu cau cdp xac nhan thong tin ho tich khong cung
cap ddy du hodc cung cip cac thong tin khong chinh xac, khong thé tra ciu
dugc thong tin thi co quan ding ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nhén két qua (Van ban xac nhan thong tin hé tich) tai co quan
dang ky ho tich, ngudi co yéu cau cap xac nhén thong tin h tich phai xuét trinh
gidy to tuy than; ndp cac gidy to, tai liéu 1a thanh phan ho so cap x4c nhan thong
tin h tich theo quy dinh phap luat hé tich.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Co quan, t6 chtrc, ca nhan.
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Co quan thue hién thi tuc hanh chinh: Co quan quan ly Co s¢ dir li¢u
ho tich dién tor (B6 Tu phap, S& Tu phéap cac tinh, thanh ph truc thudc trung
wong, Phong Tu phap cac huyén, quan, thi x3, thanh phd thudc tinh, thanh phd
truc thudc trung uong).

Co quan phdi hop: Co quan cong an, cic co quan khac 6 lién quan.

Két qua thye hién thi tuc hanh chinh:

- Van ban xac nhan thong tin ho tich.

- Ban dién twr Xac nhdn thong tin ho tich (Ban dién tu sé tw dong giri vé
Kho quan ly dir lieu dién tw cua ca nhan/dia chi thu dién ti/thiét bi so/dién
thoai cua nguoi yéu cau sau khi da hoan tat thi tuc xdc nhan thong tin ho tich
tai co quan dang ky ho tich).

Phi: 8.000 dong/Vin ban xac nhin vé mot viéc ho tich cua ca nhan da
dang ky.

M4iu don, miu to khai:

+ T khai d& nghi xac nhan thong tin ho tich (néu ndp hd so theo hinh thic
truc tiép);

+ Mau dién tir twong tdac de nghi xac nhdn thong tin ho tich (néu nop ho so
theo hinh thirc triee tuyén).

Yéu ciu, diéu Kkién thuc hién thii tuc hanh chinh: Khong co

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s6 dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot sb diéu cua cac nghi dinh lién quan dén viée ndp, xuét trinh s6 ho
khau, s tam tra giéy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Thong tu s6 04/2020/TT- BTP ngay 28/5/2020 ctua B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s0
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B trudong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tur, dang ky hd tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia B trieong Bo Tw
phdp sika doi, b6 sung mot so6 ndi dung ciia Thong tw sé 01/2022/TT-BTP ngay
04/01/2022 ciia B trucng Bé Tw phdp quy dinh chi tiét mét s diéu va bién
phdp thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s6 dir liéu hé tich dién t, dang ky ho tich truc tuyén;
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- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sur dung phi khai thac, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh sira ddi, b sung mot sd diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo6 Tai chinh huéng dan vé phi va 1¢ phi thude tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chii: Phan chit in nghiéng la ngi dung svra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

Dé nghi co quan cip Xac nhin thong tin hd tich cho nguoi ¢6 tén dwéi day:

HQ, Chilt A&, tEIN: ..ottt e e et e e e reesraesteeste e saeneas
Ngay, thang, NAM SINN: ....c.ccciiiiiiieiieicee et er e b e e b e esbeesbeesseesseesseesseesseenns
Giot tinh:................ DaAN tOC:....ciiieeiiiieeeeeeeeeee e Quéc tich: oo
S dinh danh CA MNAN: .......oovveeeeeeeeeeeeeeeeeeeeeeeeeee e eeeeeeeeeeeeeee e seeeseeeeeseeeeeee e s
GHAY 0 Y thAND: ..o

T6i cam doan céc thong tin cung cép 1a diing s that va chiu hoan toan trach nhiém trude phap luat vé
ndi dung cam doan ciia minh.
Lam t@i: ..., , ngay ... thang ........ nam .............
Nguoi yéu cau®
(Ky, ghi r6 ho, chit dém, tén)

S6 lugng........... ban(?,
Phuong thirc nhan két
QUAD oottt sttt ras
Chu thich:

() Ghi 13 tén co quan dé nghi cap Xéac nhan thong tin ho tich.

@ Ghi s dinh danh ca nhan hodc thong tin vé loai gidy to tuy than st dung
(CCCD/CMND/H® chiéu/Gidy t& hop 18 thay thé); ghi rd s6, ngay, thang, nim cap, co quan cap, ban
chup dinh kém (V7 du: Cén cudc cong dan s6 001089123500 do Cong an thanh phé Ha Noi cip ngay
20/10/2021). Truong hop co quan, to chirc dé nghi ghi tén, gidy to ctia nguoi dai dién theo phéap luat;
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3 Trudng hop dé nghi cip xac nhan thong tin ho tich cia minh thi ghi Ban thén; truong hop
dé nghi cap xac nhan thong tin ho tich ciia nguoi khéc thi ghi 6 mdi quan hé véi nguoi dugc cap xac
nhan. Vi du: Vo/chong/con/thuc hién theo ty quyén;

4 Muc nay danh cho co quan, t6 chirc dé nghi xac nhan thong tin h tich;

®) Néu ro, qdﬁy du ndi dung, thoi diém dang ky ban dau; ndi dung, can clr va thoi gian thuc
hién cac viéc thay doi, diéu chinh thong tin ho tich tinh dén thoi di€m cap van ban xac nhén.

Vi du: Xac nhén thong tin vé viéc két hon ma co quan dang ky ho tich co tham quyén da cho
phép thuc hién viéc thay doi ho, chit dém, tén, cai chinh ndm sinh ctia ngudi vo hodc ngudi chong
hodc hai vg chong da ly hon.

© Truong hop chi thé yéu cau xac nhan thong tin ho tich 13 co quan, t6 chirc thi ky, dong
dau cta co quan, to chtrc theo quy dinh.

™ Ghi 13 sb luong dé nghi cap.

® Ghi rd phuong thirc nhan két qua: truc tiép/tryc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cap dia chi noi nhan va ndp phi dich vu buu chinh
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NOQI DUNG MAU DPIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HOQ TICH

I. Thong tin vé ngudi yéu cau cip vin ban xac nhan thong tin hd tich

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H{ chiéu/Gidy t& hop 1€ thay thé); so,
ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguodi dugce cép xac nhén thong tin h tich.

II. Thong tin vé ngudi dwoe cip xac nhin thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé);
sO, ngdy, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi dung xac nhén;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dwoc giri vé Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu
dién tur/thiét bi sé/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(15) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cip 1a ding sy that va chiu hoan toan trach nhiém
trudce phép luat vé ndi dung cam doan cia minh.

* Truong hop céac thong tin vé gidy to chimg minh noi cu tr da duoc khai thac tir
CSDLQGVDC, dugc hé th@ng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hoac tai
1€n (theo hinh thure truc tuyen).

* Mau dién tir twong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc

cung cdp thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong, thuc hién xac thyc dién tir theo
quy dinh.
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19. Pang ky viéc nudi con nudi trong nudc

Trinh ty thuc hién:

- Trudng hop cong dan Viét Nam c6 nguyén vong va du diéu kién nhan con
nudi theo quy dinh cta Luat Nudi con nudi nhung chua tim duoc tré em dé nhan
lam con nudi thi ding ky nhu cau nhan con nudi véi S& Tu phap noi ngudi do
thuong tra.

- Ngudi nhan con nudi ndp hd so ctiia minh va cia nguodi dugc nhan lam
con nudi tai Uy ban nhan dén cap xa.

+) Péi voi trudng hop tré em md cbi khong c6 nguoi nudi dudng hodc tré
em c0 cha me de¢, nguoi than thich nhung khong c¢6 kha nang nudi dudng dugc
nhan 1am con nudi: ndp hd so tai Uy ban nhan dan cap x3 noi nguoi duoc nhan 1am
con nuoi thuong tra;

+) Péi voi trudng hop cha duong hoic me ké nhan con riéng cua vo hodc
chéng lam con nuoi; cd, cau, di, chu, bac rudt nhan chau lam con nuoi: ndp hd so
tai Uy ban nhan dan cap xd noi cu trd ciia nguoi nhan con nudi hodc cua ngudi
duoc nhan lam con nudi;

+) Pdi véi trudng hop tré em bi bo roi chua chuyén vao co so nudi dudng
dugc nhan 1am con nudi: ndp hd so tai Uy ban nhan dan cap xa noi lap bién ban
xac nhan tinh trang tré em bi bo roi;

+) D6i véi trudng hop tré em & co s¢ nudi dudng dugce nhan 1am con nudi:
ndp ho so tai Uy ban nhan dan cp xa noi c6 tru so ciia co s& nudi dudng. Néu ho
SO cua tré em o co' S0 nuoi duwong dwoc gioi thieu lam con nuoi da gui So Tw phap
thi So Tu phdp gioi thieu nguoi da dang ky nhu cau a”en Uy ban nhdn déan cap xa
noi doéng tru sé co sé nudi dwdng dé xem xét, giai quyét.

- Cong chire tu phap - ho tich kiém tra ho so;

Khi kiém tra hd so, cong chtrc tu phap ho tich phai nghién ctru, tim hiéu
tam tu, nguyén vong va hoan canh ctua nhirng nguoi lién quan. Trudong hop nguoi
duogc nhan Iam con nuoi c¢6 cha me dé, thi cong chire tu phap - ho tich kiém tra viéc
cha me dé c6 thoa thuan véi cha me nudi dé giit lai quyén, nghia vu dbi véi con va
cach thirc thuc hién quyén, nghia vu d6 sau khi da cho lam con nuoi.

- Cong chirc tu phap - ho tich ldy y kién cta nhitng ngudi lién quan;

Khi Iy y kién ciia nhitng ngudi lién quan, cong chirc tu phap ho tich phai:

i) Tu van dé tré em tiép tuc duoc cham soc, nudi dudng, gido duc phu hop
v6i diéu kién va kha ning thuc té cta gia dinh;

i) Tu van day du cho cha me dé hoic nguoi giam ho vé muc dich nudi con
nudi; quyén va nghia vu phat sinh gilta cha me¢ nu6i va con nudi sau khi dang ky
nudi con nudi; vé viée cha me dé s& khong con cac quyén, nghia vu cham soc, nudi



176

dudng, cép dudng, dai dién theo phép luat, boi thuong thi¢t hai, quan ly, dinh doat
tai san riéng d6i voi con da cho 1am con nudi néu cha me dé va cha me nudi khong
c6 thoa thuédn khac;

iii) Giai thich cho nhirg nguoi lién quan vé quyén thay d6i y kién dong y
trong thoi han 15 ngay ké tir ngay duoc lay v klen d6ng y. Hét thoi han ndy, nhimng
nguoi lién quan khong duoc thay d6i y kién vé viéc cho tré em 1am con nudi;

- Uy ban nhén dan cdp x4 t6 chirc ding ky nudi con nudi, trao Gidy chung
nhan nudi con nudi trong nudc cho cha me nudi, cha me dé hodc nguodi gidm hod
hoic dai dién co s& nudi dudng, to chirc giao nhan con nudi va ghi vao S6 dang ky
viéc nudi con nuodi;

- Trudng hop tir chdi diang ky, Uy ban nhan dan cip xd phai tra 1oi bang
van ban cho nguoi1 nhan con nuodi, cha me¢ dé hodc nguoi giam hd hoac dai dién co
s& nuoi dudng.

Cach thirc thue hién: Ngp tai Uy ban nhan dan cip xa.

Thanh phén hd so:

Ho so ciia ngwoi nhan con nudi

- Bon xin nhan con nudi trong nudc;

- Ban sao Ho chiéu, Chirng minh nhan dan hodc gidy to c6 gia tri thay thé;

- Phiéu 1y lich tu phép;

- Véan ban xac nhan tinh trang hon nhan:

+ Truong hop nguoi nhén con nudi la cap vo chdéng nhan con nudi: Giay
chung nhén keét hon.

+ Trudng hop ngudi nhan con nudi 13 ngudi déc than nhan con nudi: Gidy
xac nhan tinh trang hon nhan.

- Gidy kham strc khoe do co s y,té cap huyén tro 1én cép (true truong hop
cha dwong nhdn con riéng cua vo, me ké nhdan con riéng cua chong lam con nuoi
hodc co, cdu, di, chu, bac ruot nhan chau lam con nuoi);

- Van ban xdac nhan hoan canh gia dinh, tinh trang ch5 &, diéu kién kinh té
do UBND cdp xd noi ngudi nhin con nudi thuong tra cap (true truong hop cha

dwong nhdn con riéng cia vo, me ké nhdn con riéng ciia chong lam con nudi hodc
co, cau, di, chu, bac rudt nhan chau lam con nuoi);

- Truong hop nguoi nhan con nudi cd nguyén vong va du diéu ki¢n nhan
con nuoi theo quy dinh nhung chua tim duoc tré em dé nhan lam con nudi: Pon
dang ky nhu cau nhgn tré em lam con nudoi.

Ho so ciia nguwdi dwgec nhan lam con nuoi
- Giay khai sinh;
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- Gidy kham strc khoe do co quan y té cap huyén tro 1én cap;

- Hai anh toan than, nhin thang chup khong qua 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hodc Cong an cip xi noi phat hién
tré bi bo roi lap d6i voi tré em bi bo roi; Gidy chimg tir cia cha dé, me dé hoic
quyet dinh cua Toa an tuyén bd cha dé, me dé cua tré em 1a da chét ddi véi tré em
mo c6i; quyét dinh cua Toa an tuyén bd cha dé, me dé cua ngudi duge gidi thidu
1am con nudi mat tich dbi v6i nguoi duge gidi thiéu 1am con nudi ma cha dé, me
dé mat tich; quyét dinh ctua Toa 4n tuyén bd cha dé, me dé cia ngudi duge gidi
thiéu lam con nudi mat ning lyc hanh vi dan sy dbi v6i ngudi dugc gidi thidu lam
con nudi ma cha dé, me dé mét nang luc hanh vi dan su;

- Quyét dinh tiép nhan ddi véi tré em & co so nudi dudng.

Luu y:

Truong hop phai chimg minh noi cu tri cua cong dan, can bg, cong chic,
vién chirc, cd nhan dwoc giao trach nhiém tiép nhdn, gidi quyet phai khai thac, sir
dung théng tin vé cw trii ciia cong dan trong Co so dit lieu quoc gia vé dén cir theo
cdc phwong thirc néu tai khodn 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngdy
21/12/2022 cua Chinh phu.

Truong hop khéng thé khai thac dwgc thong tin cu tri cua cong dan theo
cac phwong thirc trén thi c6 thé yéu cau nguoi nhdn con nuoi nop ban sao hodac
xudt trinh mét trong cdc gidy to chirng minh thong tin vé cu trii, bao gom Thé can
cuéc cong dan; Chirng minh nhan dan; Gidy xdc nhdn théng tin vé cuw trii, Gidy
théng bdo s6 dinh danh cd nhdn va théng tin céng dan trong Co s& div liéu quoc
gia vé ddn cuw

Cdc truong hop phadi chitng minh noi cie trii ciia céng déan bao gom:

- Khi ngwoi nhdn con nudi dé nghi UBND cdp xd cdp Vin ban xdc nhdn
hoan canh gia dinh, tinh trang ché 6, diéu kién kinh té;

- Khi ndp ho so tai UBND cdp xd, can chitng minh noi nguoi dwge nhin
lam con nudi thuong trii trong truong hop tré em mo céi khéng c6 nguwoi nudi
dwong hoac tré em co cha me dé, nguoi than thich nhung khong co kha nang nuoi
duong duoc nhdn lam con nuoi;

- Khi ndp hé so tai UBND cdp xd, can chirng minh noi cuw trii ciia ngueoi
nhdn con nuoi hodc cua nguoi duwoc nhdn lam con nudi trong truong hop cha
dwong hodac me ké nhdn con riéng cua vo hodac chéng lam con nudi; co, cdu, di,
chu, bac ruot nhan chau lam con nuoi.

S6 Iwgng ho so: 01 bo ddi véi timg loai hd so ciia ngudi nhan con nudi va
hd so cua nguoi duge nhan lam con nuoi.

Thoi han gii quyét: Trong thoi han 30 ngay, trong d6
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- Thoi gian kiém tra hd so va lay ¥ kién: 10 ngdy, ké tir ngdy nhan di ho so
hop 1¢;

- Thoi gian nhitng ngudi lién quan thay ddi y kién dong y vé viéc cho tré
em lam con nudi: 15 ngay ké tir ngdy duoc 1ay ¥ kién;

- Thoi gian cdp Gidy chimg nhan nudi con nudi trong nudc, Ghi vao sd
dang ky viéc nudi con nudi va to chirc giao - nhan con nudi: 05 ngay, ké tir ngay
hét han thay déi y kién dong ¥.

Co quan c6é thim quyén quyét dinh: Uy ban nhan dan cip x4

Co quan trie tiép thye hién thi tuc TTHC: Uy ban nhan déan cip xa

Co quan phoi hop:

- Uy ban nhdn dan cdp xd noi thieong trii ciia nguwoi nhdn con nudi (doi véi
truong hop noi thuong tru cua nguoi duoc nhdn con nuoi va cua nguoi nhdn con
nudi khdc nhau, nguoi nhdn con nuéi ngp hé so dang ky nudi con nudi tai Uy ban
nhdn dén cdp xa noi thuwong tri ciia ngwoi dwoc nhdn lam con nudi).

- Uy ban nhdn ddn cdp xd noi cw trii cia nguoi nhdn con nuédi la cha
dwong/me ké hodc c¢o, cdu, di, chii, bac rudt ciia nguoi dwoc nhdn lam con nudi
(doi véi truong hop noi cu tri ciia ngwoi dwoc nhdn lam con nudi va ciia nguoi
nhdn con nudi khdc nhau, ngwoi nhdn con nuéi nép hé so ding ky nudi con nudi
tai Uy ban nhén déan cdp xd noi cuw tri ciia ngwoi dwoc nhdn lam con nudi) va
nguoc lai.

Péi twong thuc hién thi tuc hanh chinh: Cong dan Viét Nam thudng tra
¢ Viét Nam nhan tré em thuong tru o Viét Nam lam con nudi.

Tén méu don, miu to khai:

- Pon xin nhan con nudi trong nudc (néu nguoi yéu cau lya chon nép hé so
theo hinh thirc truc tiép);

- Bzeu mau dién tur tuwong tac Dang ky viéc nudi con nuoi trong nudc (do
nguoi yéu cau cung cdp théng tin theo hwong dan trén Cong dich vu cong, néu
TTHC c6 cung cdp dich vu cong triee tuyén va nguoi ¢é yéu cau lya chon nép ho
so theo hinh thirc triec tuyén);

- Van ban xac nhdn hoan canh gia dinh, tinh trang ché &, diéu kién kinh té
cua nguoi nhdn con nuoi;

- Trudng hop nguoi nhan con nudi c¢6 nguyén vong va du diéu kién nhan
con nudi theo quy dinh nhung chua tim dugc tré em dé nhan lam con nudi: Pon
dang ky nhu cdau nhan tré em lam con nudi.

L¢ phi:

- Mte thu 18 phi: 400.000 (bon tram nghin) dong/trudng hop.
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- Mién 1& phi dang ky nudi con nudi trong nuéc ddi véi truong hop cha
duong hodc me ké nhan con riéng cua vo hoac chéng lam con nudi; ¢, cau, di, chu,
bac rudt nhan chau lam con nudi; nhan céc tré em sau day lam con nudi Tré khuyét
tat, nhiém HIV/AIDS hodc mac bénh hiém nghéo theo quy dinh cua Luat Nudi con
nudi va vin ban huéng dan; ngudi co cong véi cach mang nhan con nudi.

Két qua thwe hién thi tuc hanh chinh: Gidy chting nhan nuéi con nudi
trong nudec.

Yéu ciu, diéu kién thie hién thi tuc hanh chinh:

Ngudi nhin con nudi phai cé di diéu kién sau:

- C6 nang lyc hanh vi dan sy day du;

- Hon con nudi tir 20 tudi tré 18n - khong ap dung ddi véi trudng hop cha
duong nhan con riéng cua vo, me ké nhan con riéng cua chong 1am con nudi hodic
0, cau, di, chu bac rudt nhan chau lam con nuoi;

- C6 diéu kién vé strc khoe, kinh té, chd & bao dam viéc chim soc, nudi
dudng, gido duc con nudi - khong ap dung d6i voi trudng hop cha duong nhin con
riéng cua vg, me ké nhan con riéng cua ché)ng lam con nudi hoac ¢, cau,di, chu
bac rudt nhan chau lam con nuoi;

- Co tu cach dao dire tot.

Cac trwong hgp khong duwgec nhan con nuoi

- Bang bi han ché mot sd quyén ctia cha, me ddi voi con chua thanh nién;

- Pang chip hanh quyét dinh xtr Iy hanh chinh tai co s¢ gido duc, co sé
chita bénh;

- Pang chap hanh hinh phat t;

- Chua dugc x6a an tich vé mot trong cac tdi ¢b ¥ xdm pham tinh mang,
suc khoé, nhan phrflm, danh du cta nguoi khac; nguoc dai hoac hanh ha 6ng ba,
cha me, vo chéng, con, chau, ngudi co cong nudi dudng minh; du do, ép budc hoic
chtra chap nguoi chua thanh nién vi pham phap luat; mua ban, danh trdo, chiém
doat tré em.

Tré em dwoc nhin 1am con nudi phai c6 di cac diéu kién sau:

+ La tré em dudi 16 tudi; néu tré em thudc truong hop duge cha duong, me
ké, o, cau, di, chu, bac ruot nhan lIam con nuoi thi dén dudi 18 tudi;

+) Tré em bi bo roi, tré em md cdi ca cha va me, tré em khong noi nuong
tua;

+) Mot ngudi chi duge lam con ciia mdt nguodi ddc than hodc cia ca hai
nguoi 14 vo chong.

Can cir phap ly:
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- Luat Nuo61 con nu6i 2010;

- Nghi dinh sé 19/2011/NB-CP ngay 21 thang 3 nam 2011 cta Chinh pha
quy dinh chi tiét mot s6 diéu cua Luat Nudi con nudi;

- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 nim 2019 ctia Chinh phu
stra doi, bo sung mot s6 diéu ctia Nghi dinh 19/2011/ND-CP ngay 21 thang 3 nim
2011 ctia Chinh pha quy dinh chi tiét thi hanh mot s6 diéu cua Luat Nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 nam 2016 cta Chinh phu
quy dinh 1 phi ding ky nudi con nudi, 18 phi cip gidy phép hoat dong cta to chirc
con nudi nudc ngoai;

- Nghi dinh so 104/2022/NP-CP ngay 21 thang 12 nam 2022 cia Chinh
phii sita doi, bé sung mét sé diéu ciia cac nghi dinh lién quan dén viéc ndp, xudt
trinh s6 hé khau, sé tam trii gidy khi thuc hién thu tuc hanh chinh, cung ccfp dich
vy cong;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 cta B truong
B6 Tu phap vé viéc ban hanh, huong dan viéc ghi chép, str dung, quan 1y va luu trir
50, mau gidy to, hd so nudi con nudi;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cua Bo
truong BO Tai chinh huéng dan lap du toan, quan 1y, st dung va quyét toan kinh
phi ngan sach nha nudc bao dam cho coéng tac nudi con nudi va cap, gia han, sira
d6i gidy phép hoat dong cua to chirc con nudi nudc ngoai tai Viét Nam;

- Théng twr s6 07/2023/TT-BTP ngay 29 thing 9 nam 2023 ciia B trudng
Bé Tu phdp sira déi, b6 sung mot sé diéu ciia Théng tir s6 10/2020/TT-BTP ngay
28 thang 12 nam 2020 cua B¢ truong Bo Tw phap ve viéc ban hanh, hwéng dan
viéc ghi chép, sir dung, qudn Iy va lwu trit s6, mau gidy t0, ho so nudi con nudi.



181

Anh chan CONG HOA XA HOI CHU NGHIA VIET Anh chan
dung cua nguoi NAM dung cua nguoi
nhan con nudi Péc lap - Tu do - Hanh phic nhan con nuoi (Ba),
(Ong), kich cd 4x6| e kich c& 4x6 cm
cm

Kinh @lri:...ooeee e
9. Phan khai vé ngwoi nhin con nudi
Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

Qudc tich

S6 Cian cudc cong
dan/Ching minh nhan dan

Noi cu tra

Pién thoai/Thu dién tir

10. Phén khai vé ngudi dwgc nhin 1am con nudi
Ho, chit @&m, t&€n: ........cccovviiiiiiiiiieee e, Giditinh: ..o

Ngay, thang, nam SINh e Qudc
tich: oo

INOT ST e eeeseeeeneemeenesnnennnnemennnnnnnnnnnn
INOT CU LTI ettt ettt eee e e e e eeeeeeeeee e seneeeneeeeeneneeeneeeeenennnennnn

Thudc dbi 100002075 UROUSTUPRUURRIO
0 Hién dang song tai gia dinh ciia Ong/Ba:
Ho, Chit GEM, tEN: ..evvviiiiiiiieeeeeeeee e

Dién thoai/Thur GIEN Tl ..cooiiieeeeeieeeee e e e e
0 Hién dang song tai Co s¢ nudi dudng:
Tén/dia chi co SO NUOT AUGNZ: ..cvviiiiiiiieiie ettt ettt eee s

3. Cam doan
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Chtng t61/T61 cam doan nhitng 161 khai trén day la ding sy that, viéc nhan con nubi 1a
tu nguyén, nham xéac lap quan hé cha, me va con lau dai, bén viing, vi loi ich tdt nhat cia con
nudi. Chung t6i/T6i cam két s& chiam séc, nudi dudng, gido duc chau nhu con dé ctia minh va
thuc hién moi nghia vu cua cha me dbi véi con theo quy dinh ctia phap luat. Chung t61/T6i cam
két trong thoi han 03 nim, ké tir ngay giao nhan con nudi, dinh ky 06 thang mét lan, giri bio céo
vé tinh hinh phat trién ctia con nudi cho Uy ban nhan dén cép xa noi chiing t6i/tdi cu tru.

Pé nghi Co quan c6 tham quyén xem xét, giai quyét.

ONG BA
(Ky, ghi ro ho, chit dém, tén)  (Ky, ghi vo ho, chir dém, tén)
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NOI DUNG MAU DIEN TU TUONG TAC PANG KY VIEC NUOI CON NUOI
TRONG NUGC

I. Théong tin vé ngudi nhin con nudi (Ong)

(1) Ho, chir dém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(3) Qudc tich;

(4) S6 Cin cudce cong dan/Chimg minh nhan dén;

(5) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh séng);

(6) Dién thoai/thu dién tir;

II. Théong tin vé ngwdi nhin con nudi (Ba)

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(9) Qudc tich;

(10) S6 Can cudc cong dan/Chimg minh nhéan dan;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(12) Bién thoai/thu dién tu;

II1. Thong tin vé nguwoi dwoc nhan lam con nudi

(13) Ho, chir d¢m, tén;

(14) Gioi tinh;

(15) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);

(16) Québc tich;

(17) Sb dinh danh ca nhan;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

* Truong hop thong tin vé noi cu tra dugc khai thac tir Co s dir liu qudc gia vé dan cu
dugc hé thong dieén tu dong thi khong phai cung cap thong tin nay.

* Mau dién tu tuong tac ghi nhén thoi gian (gid, phut, gidy, ngay, thang, nam) hoan tat

viéc cung cdp thong tin; ngudi yéu ciu trude dé da ding nhap vao hé thong, thuc hién xéac thuc
dién tr theo quy dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan Giay chung nhan nudi con nudi trong
nude (ban chinh) tryc tiép tai UBND cap xa noi dang ky viéc nudi con nudi vao thoi diém giao
nhan con nuoi.

* Ban dién t& s€é dugc tu dong gui vé Kho quan ly dir liéu dién t&r ciia cd nhan/dia
chi/thiét bi s6/dién thoai cua cha, me nu6i sau khi da hoan tat thu tuc dang ky nu6i con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

VAN BAN XAC NHAN HOAN CANH GIA PINH, TINH TRANG CHO O, PIEU

KIEN KINH TE CUA NGUOI NHAN CON NUOI
I. THONG TIN VE NGUOI NHAN CON NUOI

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

dan/Chung minh nhan dan

S6 Can cudc cong

Noi cu tra

II. HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

1. Tinh trang hén nhén, gia dinh

0Chuakéthon oKéthéon oLyhon o Chong/vo di chét

0 Chua c6 con d¢

oPacocondé o DA codconnudi Néu rd s6 lugng con .........
Thanh vién khéac song cung:

o Khong

- Néu s6 thanh viéen séng cung véi  ngudoi  nhdn  con
- Néu 3 mdi quan hé gia dinh vSéi nguoi nhan  con
- Y kién, thai do cua thanh vién trong gia dinh ddi véi viée nhan con nuoi:

o0 PBa dugc thong bao vé viéc nhan con nudi

0 Chua biét vé viéc nhan con nudi

] Ung ho viéc nhan con nuoi o Khong ting hd viéc nhan con nudi

Y KECI KRAC: ettt ettt e et e et e e e e
II1. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha ¢

| D3T3 15 1) o PRSP

0 Nha thudc s& hitu 0 Nha thué o Nha & khac

Khong gian danh cho con nuoi:

o Co
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2. Nghé nghiép, thu nhap
- Nghé nghiép (08U 13 1AM NENE G1): w.eveveeeeeeeeeeeeeeeee et

- Thu nhép:
0 Tién [rong thANg (NEU S& tEI:............oveveeeeeeeee oo )
0 San xuat, kinh doanh, hanh nghé doc 14p (NEU S6 N .........veeveeeeeeeeeeeeeeeeee e, )
0 Phu CAP, trQg CAP (NEU SO N ..., )
0 Cac ngudn thu nhap KhaC......ooiiiine, (tai khoan tiét kiém, cho thué bat dong
san, cho tang ctia nguoi than, ban quyén...)
. 3. Cac tai san khac (néu co, ghi cu
ERE): oo
Piéu kién kinh té dam bao cho viéc nudi dudng con nudi: o Co o Khong

Lam tai......... ., ngay........ thang.......... nam..............

Ngudi nhan con nu6i
(Ky, ghi ro ho, chir dém, tén)

IV. PHAN Y KIEN, PANH GIA
1. Y kién ciia T truwong t6 din phd/Truéng thén vé ngudi nhan con nudi:

T6 trudng to6 dan phd/Truéng thon
(Ky, ghi ro ho, chir dém, tén)

2. Panh gia vé hoan cdanh gia dinh, tinh trang ché 6, di€u kién kinh té cia nguoi
nhan con nuéi



.............. , ngay........
X4ac nhan cia co quan c¢6 tham quyeén noi thang.......... nam..............
nguwdoi nhan con nudi cu tri Ngudi danh gia
Xac nhan chit ky bén la cua (KY, ghi ro ho, chit dém, tén)

ONG/BA oo, la
ngudi da tién hanh xac minh, danh gid hoan
canh gia dinh, tinh trang chd ¢, diéu kién kinh
té ctia ngudi nhan con nudi.

ngay............ thang.......... nAM............. .
QUYEN HAN, CHUJ,C VU CUA NGUOI

KY
(Chir ky cta ngudi c6 tham quyén, dau)
Ho va tén
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PANG KY NHU CAU NHAN TRE EM LAM CON NUOI
Kinh gui: S6 Tu phap tinh/thanh

PROLAS oot
I. Thong tin co ban vé nguoi ding Ky nhu ciu nhan con nudi
Ong Ba

Ho, chir dém, tén

Ngay, thang, nam
sinh

S6 Cian cudc cong
dan/Chirng minh nhan dan146

Noi cu tra

bién thoai/Thu dién|

. IL Hoan cénh ban théin, gia dinh, chd & va diéu kién kinh té ciia ngudi ding ky
nhu cau
1. Tinh trang hon nhan va gia dinh
0 Chura két hon o Két hon o Ly hon 0 Chong/vo da chét
0 Chua c6 con dé

0 Pa c6 con dé o Pa co6 con nudi
Neéurd so lugngcon ................
P06 tudi cua con lonnhat .............. Po tudicuaconnhdé nhat ...................

2. Tién 4n, tién sw

o Khong

0 CO (Ghi 18 da bi K8t 4n V8 t01 Zl...... oo )
3. Tinh trang chd &

DN tICI o o
0 Nha thudc s& hitu o Nha thué o Nha & khac

Khong gian danh cho con nuoi:

o Co

o Khong

4. Nghé nghiép, thu nhap
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0 San xuét, kinh doanh, hanh nghé doc lap (néu SO O e, )
0 Phu CAP, trQg CAP (NEU SO NI ..., )
0 Cac ngudn thu nhap Khac.........cooveveeeeveeeeeeeieeennne. (tai khoan tiét kiém, cho thué bat

dong san, cho tdng cua nguoi than, ban quyén. ..)

Chtng t61/T61 cam doan nhiing 161 khai trén day la ding sy that va viéc nhan con nuoi
khong vi pham cac hanh vi bi cam theo quy dinh tai Pi€u 13 ctia Luat Nudi con nudi. Néu dugc
gidi thi€u tré em can dugc nhan lam con nudi, ching t6i/t61 s€ thyuc hién day du cac thu tuc theo
quy dinh phap luat vé nudi con nuodi. B¢ nghi S6 Tu phap xem xét, giai quyet./.

ONG BA
(K, ghi r6 ho, chir dém, tén)  (Ky, ghi ro ho, chit dém, tén)

III. Xac nhan cua Sé Tw phap

S& Tuphdp.....coooeiiiii xéac nhan di tiép nhan Pon dang ky nhu cau nhan tré
em lam con nudi cua Ong/Ba

e , ngay...... thang... ... nam... ...
QUYEN HAN, CHU'(’? VU CUA NGUOI
KY

(Chit ky ctia nguoi c6 tham quyén, dau)

Ho va tén
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20. Pang ky lai viéc nu6i con nuéi trong nuwée

Trinh ty thuc hién:

- Nguoi c6 yéu cau dang ky lai viéc nudi con nudi nop hd so tai Uy ban
nhan dan cap xa noi cha me nudi va con nudi thuong tra hoac noi da dang ky vi¢c
nudi con nuoi trudc day;

- Chu tich Uy ban nhén dan cip xa ky va cip cho ngudi yéu cau dang ky lai
01 ban chinh Gidy chung nhén nudi con nuéi. Muc ghi chi cua ban chinh Giay
ching nhan nudi con nudi va S6 dang ky nudi con nudi ghi ro 1a dang ky lai.

Cich thire thue hién: Np tai Uy ban nhin déan cép xa.

Luu y: Khi ndp hé so, trieong hop phdi chirng minh noi thwong trii ciia cha
me nuoi va con nuoi, can bg, cong chirc, vién chirc, ca nhan duwoc giao trach nhi¢m

tiép nhdn, gidi quyét ho so phai khai thac, sur dung thong tin vé cu tru cua cong

dan trong Co so dir lieu quoc gia vé ddn cu theo cdc phwong thire néu tai khodn 2
Piéu 14 Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phil.

Trieong hop khong thé khai thac dwoc thong tin cw trii cua cong dan theo
cdc phwong thirc trén thi c6 thé yéu cdu nguoi nop hé so ngp ban sao hoac xudt
trinh mét trong cdc gidy to chimg minh théng tin vé cu trii, bao gom Theé can cuoc
cong dan; Chirng minh nhan dan; Gidy xdc nhdn théng tin vé cie tril, Glay thong
bdo sé dinh danh cd nhédn va théng tin cong dan trong Co s¢ dir liéu quéc gia vé
dan cu

Thanh phén hd so:

T khai dang ky lai viée nudi con nudi (Truong hop yéu cau dang ky lai tai
Uy ban nhédn dan cip xa khong phai 1 noi trudc day da dang ky viéc nudi con nudi,
thi T khai phai c6 cam két ciia nguoi yéu cau dang ky lai vé tinh trung thuc cta
viéc dang ky nudi con nudi trude d6 va cé chit ky cia it nhat hai nguoi lam ching).

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du
hé so hop 18.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa.

Co quan true tiép thue hién thi tuc TTHC: Uy ban nhan dan cap xa.

Co quan phoi hop: Khong.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan ngudi c¢6 yéu cau ding
ky lai viéc nuodi con nuoi.

Tén méu don, miu to khai:

- T& khai ding ky lai viéc nudi con nudi (néu nguoi yéu cau lhwa chon ngp
hé so theo hinh thire truc tiép);

- Bleu mau dién tur twong tac Dang ky lai viéc nudi con nudi trong nudc (do
ngueoi yéu cau cung cdp thong tin theo hwéng dan trén Cong dich vu cong, néu
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TTHC ¢6 cung cdp dich vu céng triec tuyén va nguoi ¢é yéu cau liwa chon nép ho
so theo hinh thirc triec tuyén);

L¢ phi: Khong.

Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan nuéi con nudi
trong nudc.

Yéu ciu, diéu Kién thue hién thi tuc hanh chinh:

- S6 dang ky nudi con nudi va ban chinh gidy to ding ky nudi con nudi bi
mat hodc hu hong khéng sir dung duoc;

- Cha, me nudi va con nudi déu con séng vao thoi diém yéu cau dang ky lai.

Can cir phap ly:

- Luat Nuoi1 con nuoi 2010;

- Nghi dinh s6 19/2011/NB-CP ngay 21 thang 3 nam 2011 cta Chinh phu
quy dinh chi tiét mot sd diéu cua Luat Nudi con nudi;

- Nghi dinh sé 114/2016/ND-CP ngay 8 thang 7 nam 2016 cta Chinh phu
quy dinh 1& phi ding ky nudi con nudi, 18 phi cap gidy phép hoat dong cia to chic
con nudi nudc ngoai,

- Nghi dinh so 104/2022/NP-CP ngay 21 thang 12 nam 2022 cia Chinh
phii sira doi, bé sung mét sé diéu ciia cdc nghi dinh lién quan dén viéc ndp, xudt
trinh s6 ho khau, sé tam tri gid'y khi thuc hién thu tuc hanh chinh, cung cd’p dich
vu cong;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua Bo truong
Bo Tu phap vé viéc ban hanh, hudng dan viéc ghi chép, sir dung, quan 1y va luu trit
S, mau giéy t, hd so nudi con nuodi;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cua Bo
truong BO Tai chinh huéng dan lap du toan, quan 1y, sir dung va quyét toan kinh
phi ngén sach nha nuéc bao dam cho cong tac nudi con nudi va cip, gia han, sira
d6i gidy phép hoat dong cta to chirc con nudi nudc ngoai tai Viét Nam;

- Théng tw s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 ciia BY trieong
Bé Tu phdp sira déi, b6 sung mot sé diéu ciia Théng tir s6 10/2020/TT-BTP ngay

28 thang 12 nam 2020 cua Bo truong Bo Tuw phdp ve viéc ban hanh, hwéng dan
viéc ghi chép, sir dung, quan Iy va leu trik s6, mau gidy to, hé so nudi con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6 Can cude cong dan/Chimg minh nhan dan/HQ chi€u: ...
Dé nghi dang ky lai viéc nudi con nudi cho nguodi co tén dudi day:

Ngay, thang, NAM SN .....c.ooiiiiiiiii et et
Gidy khai sinh/Can cudc cong dan/Ching minh  nhan  dan/Ho

4

chiéu'33:

La con nuéi cia:
Ho, chit dém, tén cha NUbi: .............coooiiiii e
Ngay, thang, nam SiNh .........ccooovieveiiiiiiiiieeceee e Quoc tich: ................

S6 Can cude cong dan/Chirng minh nhan dan/Ho chiéu'>?:

Ngay, thang, nam Sinh ............cccoevieviivieiieceeeeeceeee e Qudc tich!: ................
S6 Can cudc cong dan/Chung minh nhan dan/Ho
chiéu'>3:

Giay chung nhan nudi con nudi trong nudc/Quyéet dinh nudi con nudi cé yéu to nude
NZOAL SO....veevreenreennens ngay ........ thang ....... nam.........
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T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va da nop day du cac gidy to
hién cd. T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctiia minh.

Xac nhan cia nguwoi lam ching thw
nhat
tén

S6 Cin cudc cong dan/Chimg minh
nhan dan'> ...
Cu tra

T6i xin lam chig viéc nudi con nudi
trén la dung sy that va t61 xin chiu trach nhiém
trudc phap luat vé viéc lam chirng cia minh.

(Ky, ghi ro ho, chit dém, tén)

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Xac nhan cia nguwoi lam chirng tha
hai
tén

S6 Cian cudc cong dan/Ching minh
nhan dan'> ...
Cu tra

Toi xin lam chig viéc nudi con nudi
trén 1a dung su that va t6i xin chiu trach nhiém
trudc phap luat vé viéc lam chirng ciia minh.

(Ky, ghi r6 ho, chit dém, tén)



193

NOI DUNG MAU DIEN TU TUONG TAC PANG KY LAI VIEC NUOI CON
NUOI TRONG NUGC

I. Thong tin vé ngudi yéu ciu ding ky lai viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 Cin cude cong dan/Chimg minh nhan dén;

(3) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh séng);

II. Théong tin vé nguoi dwoc ding Ky lai viéc nudi con nudi

(4) Ho, chir dém, tén;

(5) Gidi tinh;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(7) S6 Can cude cong dan/Chimg minh nhan dan:

(8) Noi cu trti (noi thuong tra/noi tam trd/noi dang sinh séng);

II1. Thong tin vé cha nudi

(9) Ho, chir dém, tén;

(10) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);

(11) S6 Can cu6c cong dan/Chig minh nhan dan;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé me nudi

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);

(15) S6 Can cude cong dan/Chimg minh nhéan dan;

(16) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

* Truong hop thong tin vé noi cu tra dugc khai thac tir Co s dir liu qudc gia vé dan cu
duogc hé thong dieén ty dong thi khong phai cung cap thong tin nay.

* Mau dién tu tuong tac ghi nhén thoi gian (gid, phut, gidy, ngay, thang, nam) hoan tat

viéc cung cdp thong tin; ngudi yéu ciu trude dé da ding nhap vao hé thong, thuc hién xéac thuc
dién tr theo quy dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan Giay chung nhan nudi con nudi trong
nudce (ban chinh) truc ti€p tai UBND cap xa noi dang ky lai viéc nu6i con nudi.

* Ban dién tor s€é dugc tu dong gui vé Kho quan ly dir liéu dién tr ciia cd nhan/dia
chi/thiét bi s6/dién thoai cua cha, me nuoi sau khi da hoan tat thu tuc dang ky nuoi con nudi.
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21.Thu tuc Dang ky khai sinh cho tré em sinh ra do mang thai hg
1 a) Trinh tu thuc hién:

Budc 1: Ngudi ¢6 yéu cau dang ky khai sinh ndp hd so truc tiép hodc guri hd so
qua hé thdng buu chinh dén B phan tiép nhan va tra két qua cua Uy ban nhan dan
phuong, x3, thi trin, noi nguoi ding ky khai sinh cu trG tir thir hai dén tht sau
(budi sang tir 07 gio 30 phut dén 11 gio 30 phut, budi chidu tir 13 gio 00 phat dén
17 gio 00 phut) va sang thir bay (tir 07 gio 30 phut dén 11 gid 30 phut).

Budc 2: Bo phén tlep nhan va tra két qua cua Uy ban nhan dan phuong, xa, thi tran
tiép nhan ho so, kiém tra tinh hop 1€ va day du cua cac gidy to co trong hd so: *
Truong hop ndp truc tiép:

+ Trudng hop hd S0 day du hop 1¢, cong chuc tiép nhan va xt 1y ho so theo quy
dinh; Truong hop tiép nhén ho so sau 15 gid ma Uy ban nhan dan phuong, x&, thi
tran khong thé giai quyét va tra két qua ngay trong ngay thi nguoi tiép nhan ho so
phai c6 phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi ndp ho so.

+ Truong hop hd so chua day du, chua hop 18, cong chirc dugce phan cong tlep
nhan hudng din bang vin ban cho ngudi ndp hd so bd sung va hoan thién ho so
theo quy dinh.

* Truong hop ndp qua buu chinh: Truong hop ho so déy du va hop I¢ thi thyc hién
giai quyét ho so theo quy dinh. Truong hop hd so chwa day du hodc chua hop 18 thi
moi ngudi ndp hd so dén bo sung theo quy dinh.

Budc 3: Ngay khi nhan da hd so hop 18, cong chirc Tu phap-Ho tich, nguoi di dang
ky khai sinh cung ky tén vao So6 ho tich. Chi tich Uy ban nhan dan phuong, x4, thi
tran cap Gidy khai sinh cho nguoi duoc dang ky khai sinh. Trudng hop tir chéi, thi
thong bao bang van ban, c6 néu 5 1y do.

b) Céach thuc thu’c; hién: Nop h§ so va nhan !{ét qua truc tiép tai Uy ban nhan dan
phuong, xa, thi tran hodc guri ho so qua hé thong buu chinh.

¢) Thanh phan, s6 luong ho so: 1 Noi dung in nghiéng 1a ndi dung stra ddi, bd sung.
- Thanh phan ho so:

* Gidy to phai nop:

+ To khai (theo mau);

+ Vian ban xac nhan cia co s0' y té da thuc hién k¥ thuat hd tro sinh san cho viéc
mang thai ho;

+ Truong hop uy quyén thuc hién viéc dang ky khai sinh cho tr¢ em sinh ra do
mang thai hg: NOp kém theo van ban ity quyén theo quy dinh phap luat.
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* Gidy tO phai xuét trinh:

+ Giéy ching nhan két hon cta cha, me tré em (néu cha, me cua tré em c6 dang ky
két hon);

+ Gidy tO tiy than gdm: ho chiéu, ching minh nhan dan, thé cin cudc cong dan
hodc gidy td khac c6 dan anh va thong tin ca nhan do co quan c¢6 tham quyén cap,
con gia tri sir dung;

+ Gidy to chimg minh noi cu tr ctia cha hogc cua me.

- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: Ngay trong ngay lam viéc. Néu nop hod 80 sau 15 gio ma
khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

d) Bdi tuong thuc hién tha tuc hanh chinh: Ca nhén.

e) Co quan giai quyét thl tuc hanh chinh: Uy ban nhan dan phuong, x4, thi trin. g)
Két qua thyuc hién thil tuc hanh chinh: Gidy khai sinh hodc vin ban tir chdi, c6 néu
15 Iy do. h) Phi, 1& phi: Mién 1& phi.

i) Tén miu don, miu to khai: TO khai theo miu quy dinh tai Thong tu sb
15/2015/TT-BTP ngay 16/11/2015 cua B0 trudng B Tu phap.

k) Yéu céu, diéu kién thyuc hién thi tuc hanh chinh:

- Trong thoi han 60 ngay ké tir ngdy sinh con, cha hodc me co trach nhiém dang ky
khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho con thi ong
hodc ba hoac nguoi than thich khac hoac ca 57 nhan, t6 chirc dang nudi dudng tré
em co trach nhiém dang ky khai sinh cho tré em;

- Phén khai vé cha, me cua tré duoc xac dinh theo cdp vo chéng nhd mang thai ho.
1) Can ctr phap ly cta thu tuc hanh chinh:

- Luat H tich ngdy 20 thang 11 ndm 2014 (c6 hiéu luc ké tir ngay 01 thang 01
nam 2016); - Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndam 2015 cua
Chinh phq quy dinh chi tiét mot so di€u va bién phap thi hanh Luat HG tich (co
hiu lyc ké tir ngay 01 thang 01 nam 2016);

- Thong tu sd 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua B truéong Bo Tu
phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sO
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot
s0 di€u va bién phap thi hanh Luat Ho tich (c6 hiu luc ké tir ngay 02 thang 01
nam 2016); - Nghi quy@t s6 124/2016/NQ-HDND ngay 09 thang 12 ndm 2016 cua
Ho1i dong nhan dan thanh pho vé cac loai phi va 1€ phi trén dia ban Thanh pho H6
Chi Minh (c6 hi¢u luc ké tir ngay 01 thang 01 nam 2017);
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- Quyét dinh s0 52/2016/QD-UBND ngay 10 thang 12 nim 2016 ciia Uy ban nhan
d:?u} Thanh pho ban hanh mure tl}u 10 loai phi va 7 loai 1¢ phi trén dia ban Thanh
pho HO6 Chi Minh (c6 hi€u luc ké tir ngay 01 thang 01 nam 2017).
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